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Intro 
 
KRH is a specialized company in providing HR solutions & Life support Services to major 
international companies that are executing business in Kuwait. As the pioneers of this industry 
founder in 1994, we continue to bring innovation and superiority in our business by combining 
both our excellent service delivery systems & human rights policies. 

With a manpower pool size of more than 10000, we are proud to assert that KRH is a model in the 
service quality compliance with national & international regulations especially those of relevance 
to Human Rights. 

In this report, we will be exhibiting the latest update of our Human Rights policies that were 
developed to increase our commitment in protecting human rights. 

Finally, to the readers of this report and previous ones, you will find many similarities. This is due 
to the fact that it's the same business core with its management system that we continue to serve 
our clients with. 

 

Human Rights 
Assessment, Policy & Goals 
 
We have updated our policy pertaining Human Rights, and we have a detailed kit added to the 
report after the Human Rights Section. Please refer to for further details. 

KRH Business model, sustainability and ability to manage over 30 major projects in diverse 
industries such as Military & Defense, Healthcare, Technology, Automotive, Oil & Gas and many 
other crucial industries, heavily relies on our stringent policies & corporate culture built around 
Human Rights Protection. 

We proudly state that KRH sets the market benchmark for Human Rights Protection and exceeds 
the governmental standards as well. 

The relevance of this item to our business remains the same as reported in the previous COP as 
follows. 

Human right issue is very relative to our business practice. This is due to our business model 
structure which is built to deliver HR Services & Life Support Services for two beneficiaries; 
businesses & manpower. 

The sustainability of our business heavily depends on practices that cross check with the "Universal 
Declaration of Human Rights" articles. 

Our competitiveness in our markets can only be guaranteed and maintained by delivering to those 
beneficiaries the promised quality of service, which evolves around jobs, humans & their rights. 

Internally, KRH is recognized as being a widely diverse multi-ethnic working environment, stable & 
fair place to work and offers equal opportunity for individuals of various skill & qualification levels. 
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KRH Internal policies include strict human rights related subjects that guarantee achieving and 
maintaining all that. Examples of those policies are; code of conduct, respect among team 
members, hiring & firing policies guaranteeing compatibility with human rights, and many more. 

The only risks that may exist are the governmental laws that ban certain nationalities from visiting 
or working. This deprives the country's local economy from benefiting of the diversity in culture 
and skills of people that exist in the banned parts of the world. 

Our goals for 2021 are to maintain our edge in being a leading human rights supporter, in the way 
we practice our business, especially as we are going through a business restructuring process at 
this time. 

 
Implementation 
 
The implementation is on 3 levels. The implementation is through our updated Human Right & 
CTIPs policy which is attached at the end of the Human Rights Section. 

1. Standardization Certifications 

a. ISO 9001 registered firm and recognized with its Quality Management System. 
b. ISO 45001 registered firm and recognized with its Health & Safety Management System. 
c. ISO 14001 registered firm and recognized with its Environmental Management System. 
d. ISO 27001 registered firm and recognized with its Information Security Management 

System. 
e. UNGC Reporting 
f. Combatting Trafficking in Persons (CTIPs) – Strict policies in place. 
g. Trace certified with Certification No.TC4194-7940 

2. Services we provide to businesses & people 

a. For businesses: 
I. Providing them with the manpower that meets the qualifications and experiences they 

seek, regardless of gender, religion, political or any other discriminatory criteria.  
II. Stability and high performance of those manpower, which results naturally from our 

"Unique & Comprehensive Life Support services". Satisfied manpower performs well. 
III. We only provide our services to businesses that have no previous record or reputation in 

any human rights related violation. We care for our people and only assign them to work 
places or projects where they are respected, well treated and valued. 

IV. We perform on ground project management in order to have a first hand on the working 
conditions and incidents management, leaving the employers of our people limited 
worries; performance and achieving their business plan. 

b. For manpower (people). 
I. We provide high standard accommodation solutions that exceed the expectations of the 

hired employers. This is in terms of area, furnishing climate conditioning & many other 
factors. 

II. Healthcare & work insurance is provided equally to each individual. 
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III. Transportation, Catering, laundry services, recreational services such as libraries & gyms, 
travel planning, general help & assistance in the country of performance, internet 
service, tailored entertainment to meet individual requests such as cable TV selection, 
and many more. 

3- Internal mechanisms 

a. Call center. 
b. Project manager on site. 
c. Suggestions boxes. 
d. Monthly scheduled meetings. 
e. HR team offering sincere personnel services and guidance. 
f. Group seminars and motivational sessions. 
g. Multipurpose awareness sessions on safety, laws, office ergonomics, health, and 

many more functions. 
h. Groups English language education. 
i. Groups computer applications training. 

 

Measurement of outcomes 
 

1. Quality assurance 
 

a. Quality assurance methods are one way of measuring outcomes. This is due to our 
unique business structure. 

b. A quality assurance team is dedicated to monitor the delivery of our promised services 
and assure it equals or exceeds the quality standards. 

c. Quality team provides monthly/quarterly reporting to all stakeholders. 
d. Quality & HR teams attend immediately to any reported incident whether it’s a violation 

to any human rights article, injury and any incident of any nature. 
e. Reports and documentation is well managed and channeled. Internal investigations on 

any violations are part of the HR & Legal department daily work. 
 

2. Annual audit 

Annual audit and review takes place at the end of every year, which is a practice we do not only for 
the sake of human rights, but as well to continuously develop our service delivery standards. This 
reflects on positive business growth for stakeholders, positive human rights reputation especially 
that we provide manpower from around the world, and of course to our clients. 

3. Progress 

2020 was another great year on all levels, including human rights, as no human rights violations 
were recorded. 
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Combating Trafficking in Persons (CTIPs) System 
 
 KRH Compliance with Combatting Trafficking in Persons (CTIPs) Plan with FAR Clause 52.222-50, 
October 2020  
 
KRH has made great efforts to ensure that the CTIPs are implemented and that KRH is in compliance 
with this policy throughout the lifetime of the contract. Since its establishment, KRH is committed 
to comply with the spirit and intent of CTIPs regulations, and has adopted a Zero Tolerance policy 
regarding Trafficking in Persons. KRH made every single effort to ensure that CTIPs are 
implemented in all activities related to its employees and their rights. This is supported with 
transparent internal procedures and processes kept in place- for many years now- our procedures 
include:  
 
1- Selecting Recruiting Agencies:  
KRH adopts stringent measures in selecting recruitment agencies; this selection is based on certain 
criteria the potential agency should meet including agency's profile, work history, commitment to 
labor rights, reputation, expertise, specialization, and responsiveness. Therefore, KRH makes sure 
to shortlist and work with agencies that comply with local labor laws of the country in which the 
recruiting takes place. KRH has taken the following steps to be in compliance with FAR clause 
52.222-50:  
 
a) Relationship with Recruiting Agencies  
KRH has included in its manpower supply agreements with agencies a Combating Trafficking in 
Persons Policy (attached). Agencies are required to abide to this policy and agreement will be 
terminated if Agency breaches their obligations in this regards.  
 
b) Recruiting Fees  
Despite that the Government of India allows recruiting agencies to recover its service fee directly 
from the candidates, KRH has denied this practice and taken this responsibility by paying the 
recruiting fees directly to the agencies on behalf of the candidates which has been stipulated in 
company's manpower supply agreements signed with the Agencies.  
 
If any Agency is considered to violate the terms and conditions of the Agreement including the 
terms related to Expenses and Fees, strict measures have been imposed by KRH, including 
immediate termination of the agreement signed with the violating agency, confiscation of agency's 
performance bond, institution of legal proceedings, and If as a result of an investigation, a violation 
of the CTIPS is detected, agency's government and its embassy in Kuwait will be involved for 
appropriate action. 

2- Communication with Employees:  
KRH has even shared with the candidates an email address made specially to receive employees’ 
complaints regarding CTIPS (ctips@krhkw.com) and encouraging them to contact KRH 
headquarters, freely and without fear of retaliation, in case of any violation. 
  
3- Before and upon arrival Interview and Orientation:  
KRH team or KRH's delegates conducts an interview/orientation, related to the recruitment process 
each candidate has undergone, before and upon arrival to make sure that our procedures for 
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combatting trafficking in person were implemented. This interview is documented and signed by 
the selected candidate for future references. Moreover, Employees are provided with a form 
indicating items related to their recruitment and which are reimbursable to them when providing 
supporting documentation.  
In addition, KRH conducts an orientation session for employees upon arrival were all details related 
to Kuwait is discussed, the do's and don’ts, company policy, government regulation, rights and 
obligations as per Kuwait labor law, etc.  
 
4- Employment Contract /Offer letter  
KRH provides an offer letter pre-arrival and an Employment Contract Post arrival. Employment 
contract includes all the information required including job title, salary, benefits, applicable labor 
laws and regulations in Kuwait, work location etc., provided to employees in English, Arabic and 
employee's native language to make sure employee understands all details related to his 
employment.  
 
5- Cash and Non-Cash Benefits  
KRH ensures that its employees are all paid their salaries in full on a monthly basis- with accordance 
with Kuwait labor law. Non Cash benefits are provided to our employee free of charge which 
include accommodation that meet Kuwait housing and safety standard, catering, laundry, 
transportation, mandatory insurances, mobilization and demobilization tickets, etc. all in 
compliance with the CTIP's requirement.  
 
6- Employee Awareness Programs  
KRH efforts continue in combating trafficking in persons through open door policy, and forums 
which are regularly held with employees discussing work related issues where employees are highly 
encouraged to freely talk and express their opinions, suggestions and complaints they might have. 
KRH also provides CTIPS training that includes prohibited activities and consequences for violating 
the compliance plan / CTIPs requirements as stated in the presentation, for its employees at least 
once every year, these training sessions provide awareness and an opportunity to reinforce 
employee's knowledge of trafficking in persons. Employees are provided with certificates at the 
end of each training session.  

7- Human Trafficking Hotline posters  
KRH has distributed Human Trafficking Hotline posters in its camps and in visible locations in both 
English and employees’ native languages. All posters have the Global Human Trafficking Hotline 
and its email address at help@befree.org.  
 
8- Compliance with Kuwait labor Law  
KRH is in full compliance with the mandatory requirements of Kuwait Labor Law which includes 
government wage requirements, concluded through in house counsel and researching applicable 
laws. Moreover, KRH provides employees with government medical insurance plan, workmen 
compensation, mobilization and demobilization tickets, and bearing the costs for normalization 
and legalization fees for its employees.  
 
9- Housing plan  
KRH provides shared accommodation to employees with specifications complaint with the CTIP's 
housing requirements. KRH provides housing units with the following:  
• Number and size, to accommodate employees no less than 50 square feet per person.  

mailto:help@befree.org
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• Toilet and shower facilities shall be provided at each housing location. These sanitary facilities 
shall meet Kuwait plumbing and housing codes. Electrical, water, sewer, HVAC (heating, 
ventilation, and air conditioning) systems in each housing unit shall be maintained in a fully 
operable condition at all times.  
• Each bedroom shall contain sufficient beds (one bed per individual); room light, with 
table/desk, mattresses, sheets, pillows, pillow covers, bedspreads and covers.  
• An individual closet/locker, capable of being locked, at least 3 cubic feet in size, shall be 
provided to each employee.  
• All rooms have appropriate floor/window coverings.  
The following amenities are also provided at the housing facilities: Hot and cold running (potable) 
water, electricity, television, HVAC, free local telephone), and recreational areas at each facility 
suitable for leisure activities.  
KRH has undergone several audits by its clients and the US army to ensure its compliance. KRH 
also conducts internal inspections of all living conditions. 

10- Passports and Legal Documents  
Since its establishment, KRH has adopted a business strategy that is derived from our profound 
belief in the value of the human element. This strategy is deeply rooted in the land of success 
because of the core principles we tightly exercise and therefore, KRH has kept in place a 
transparent procedure of our employees' passports. This procedure is posted on the notice boards 
at the camps. Every employee is provided with two options either to keep his passport with him 
permanently or to benefit from our free of charge service of passport safekeeping. Employees still 
has access to get passports at all times, and upon request.  
 
KRH prevents its agents and subcontracts at any tier from engaging in trafficking in persons, by 
including the CTIP's requirements in its contracts and that it "reserves it rights to terminate 
contracts with any agents, subcontracts or subcontractor employees that have engaged in 
trafficking in persons as outlined in FAR 52.222-50(b). KRH performs random interviews, and 
inspections to ensure compliance with FAR 52.222-50(b). Moreover, KRH has assigned its QHSE 
team who is always onsite and has been trained, to help identify issues and address them.  
 
Finally, KRH's efforts in combatting trafficking in persons adhere to the principles of transparency, 
integrity, and ethical behavior including full compliance with Kuwait Labor Laws and regulations, 
ISO 9001:2018 Standards, ISO 45001:2018 Standards, TRACE certification and Trafficking in Persons 
(TIP) as applicable. 
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 COMBATING TRAFFICKING IN PERSONS (CTIPS) POLICY 
 
A. KRH has adopted a zero tolerance policy regarding trafficking in persons. Agencies and Agencies 
Employees shall not— 
(1) Engage in any form of trafficking in persons during the period of performance of the contract; 
(2) Procure commercial sex acts during the period of performance of the contract; or 
(3) Use forced labor in the performance of the contract. 
Definitions: 
“Commercial sex act” means any sex act on account of which anything of value is given to or 
received by any person. 
“Forced Labor” means knowingly providing or obtaining the labor or services of a person by any 
of the Actions Prohibited 3, 4, and 5 
 
B. Agency shall— 
(1) Notify all candidates’ of KRH’s zero tolerance policy regarding trafficking in persons. 
(2) Notify all Agency employees of KRH’s zero tolerance policy regarding trafficking in persons and 
inform them that appropriate action, up to and including termination, will be taken against them 
if they violate the policy 
(3) Undergo an online training on CTIPS, and send KRH copies of certificates of completion of this 
training. 
(4) Mention clearly the fees that are expected to be paid by candidate. 
 
C. Remedies. 
Failure of Agency to comply with the policy shall result in— 
(1) Involved agency employee or employees will be removed from the performance of the 
contract; 
(2) Suspension of contract payments; 
(3) Termination of the contract for default or cause, in accordance with the termination clause of 
this contract; or 
 
D. Actions Prohibited 
(1) The recruitment, harboring, transportation, provision, or obtaining of a person for labor or 
services, through the use of force, fraud, or coercion for the purpose of subjection to involuntary 
servitude, peonage, debt bondage, or slavery. 
(2) Kickbacks paid by candidates to assure their selection for any job required by KRH 
(3) Threats of serious harm to or physical restraint against any person; 
(4) Any scheme, plan, or pattern intended to cause a person to believe that failure to perform an 
act would result in serious harm to or physical restraint against any person; or 
(5) The abuse or threatened abuse of the legal process. 
(6) Debt bondage means or the condition of a debtor arising from a pledge by the debtor of his or 
her personal services or of those of a person under his or her control as a security for debt, if the 
value of those services as reasonably assessed is not applied toward the liquidation of the debt or 
the length and nature of those services are not respectively limited and defined. 
(7) Sex trafficking in which a commercial sex act is induced by force, fraud, or coercion, or in 
which the person induced to perform such act has not attained 18 years of age. 
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Sample Monthly Checklist Completed by the Subcontractor  
 
Name of Subcontractor: _________________________ Date: _______________________  
Subcontract/PO/BPA#: _______________________  
Period of Performance: _______________________  
1. Validation of Combating Trafficking in Persons (CTIP) clause # 52.222-50 and Local 
Requirements. See attached clauses and further clarification of requirements. Please confirm on 
a monthly basis the following:  
A. Do you fully understand and are in total compliance with this clause and attachments to 
include subcontractor employees? YES, NO  
If not, 
explain______________________________________________________________________  
B. Are you aware of any violations?  
If yes, please identify actions taken to correct the violations: 
______________________________________________________________________  
C. Do subcontractor employees retain their own passport and civil ID? YES, NO  
If not, explain__________________________________________________________________  
D. Are subcontractor employees registered with the appropriate host nation Ministry i.e. MOSAL? 
(Has a list of registered employees been provided to Vectrus this month?) YES, NO  
If not, explain_____________________________________________________  
E. Are you sponsoring all your employees working for this Program? YES, NO  
If not, what is the name of the sponsor? _____________________________________________  
F. Confirmation that employee employment agreements contain all the information per the 
attached local requirements: (Require copy on file at Vectrus) YES NO  
If not, explain______________________________________________________________  
G. Is a copy of employer/employee agreement provided to Vectrus? YES, NO  
If not, attach with this document. If no, explain________________________________  
H. Do current subcontractor employees have a current work Visa or are in the process of 
obtaining a work Visa? YES, NO  
If not, 
explain____________________________________________________________________  
J. Has each employee been fully briefed in their native language on CTIP and the consequences of 
any violations upon employment under the current subcontract with Vectrus and annually 
thereafter?  
YES, NO  
If not, explain____________________________________________________  
K. Has a training certificate for CTIP training been provided to Vectrus? Are certificates for new 
employee attached? YES, NO 

If not, explain_________________________________________________  
L. Are copies of the Hotline poster prominently displayed in every subcontractor provided 
housing area and in every employee’s native language? YES, NO  
If not, explain_________________________________________________________  
M. Are each of your employees paid their wages thru a local bank on a regular 2 week or monthly 
basis. Do you provide employees with a pay slip? YES, NO  
If no, explain_________________________________________________________  
N. Are any employees receiving cash for payment of wages? YES, NO  
If yes, explain_________________________________________________________  
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2. SPOT: Has information required for SPOT reporting been provided to Vectrus for each 
employee?  
YES, NO If not, explain_______________________________________________________  
3. Letters of Authorization (LOA): Do all employees retain their LOAs? YES, NO  
If not, 
explain________________________________________________________________________  
4. Resumes: Are copies of employees’ resumes and certifications retained on file and available for 
Vectrus inspection? YES, NO  
If not, 
explain________________________________________________________________________  
5. Is an employee status report provided to Vectrus on a daily basis? YES, NO  
If not, 
explain______________________________________________________________________  
6. Housing:  
A. Is a housing allowance provided to employees? If so, is the amount identified in the 
employment contract? Has a copy of the contract been provided to Vectrus? YES, NO  
If an allowance is provided, and the amount is NOT identified in the employment contract,  
Explain ____________________________________________________  
B. If housing is provided does each employee have at least 50 square feet of accommodation? 
Are all local housing requirements for housing and safety standards met? YES, NO  
If not, explain_______________________________________________________  
C. Functioning appliances and the project time for repair for any non-functioning appliances YES 
NO  
Explain_______________________________________________________  
D. Dates of quarterly Health & Welfare Inspections. YES, NO  
If not, explain_______________________________________________________  
7. Meals: ALLOWANCE/MEALS PROVIDED:  
A. Is an allowance for meals provided to employees? If so, is the amount identified in the 
employment contract? Has a copy of the contract been provided to Vectrus? YES, NO  
If an allowance is provided, and the amount is NOT identified in the employment contract,  
Explain ____________________________________________________ 

B. If meals are provided; does each employee receive three meals per day on a daily basis? YES, 
NO  
If not, explain________________________________________________________  
8. Transportation: Provided to/From work location for employees YES NO  
If not, explain________________________________________________________  
Your response is required NLT 5TH of each month  
Name (Subcontractor/Vendor POC):  
Position:  
Signature:  
Date:  
Interview Questionnaire Interview #: 
________________________________________  
Date: _________  Employee: ______  Employee 

Name:_______  
Dept.: __________  Location: ________  Interviewer: _____  
-------------------------------------------------------------------------------------------------------------------------------  
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6. Did any of your employer staff request any additional fees or favors from you when you arrived 
or during your stay in this country? If yes, explain in detail.  
-------------------------------------------------------------------------------------------------------------------------------  
-------------------------------------------------------------------------------------------------------------------------------  
-------------------------------------------------------------------------------------------------------------------------------  
7. Were you ever asked by your employer or sponsor for any fees of favors in exchange for your 
residency renewal and/or any other Government-related document?  
-------------------------------------------------------------------------------------------------------------------------------  
-------------------------------------------------------------------------------------------------------------------------------  
-------------------------------------------------------------------------------------------------------------------------------  
8. Are you in possession of your passport? If not, do you have easy access to it? Explain in detail.  
-------------------------------------------------------------------------------------------------------------------------------  
-------------------------------------------------------------------------------------------------------------------------------  
------------------------------------------------------------------------------------------------------------------------------  
9. Did your Employer provide you with medical insurance?  
-------------------------------------------------------------------------------------------------------------------------------  
-------------------------------------------------------------------------------------------------------------------------------  
-------------------------------------------------------------------------------------------------------------------------------  
10. Do you have CTIPs posters and Hot Line numbers posted in your residence where everybody 
can see and understand them?  
-------------------------------------------------------------------------------------------------------------------------------  
-------------------------------------------------------------------------------------------------------------------------------  
-------------------------------------------------------------------------------------------------------------------------------  
11. Have you received training on CTIPS? When?  
-------------------------------------------------------------------------------------------------------------------------------  
-------------------------------------------------------------------------------------------------------------------------------  
Additional Comments:  
-------------------------------------------------------------------------------------------------------------------------------  
-------------------------------------------------------------------------------------------------------------------------------  
-------------------------------------------------------------------------------------------------------------------------------  
-------------------------------------------------------------------------------------------------------------------------------  
-------------------------------------------------------------------------------------------------------------------------------  
-------------------------------------------------------------------------------------------------------------------------------  
-------------------------------------------------------------------------------------------------------------------------------  
------------------------------------------------------------------------------------------------------------------------------- 
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CITIPS Material for Candidates 
 
 IMPORTANT 
Congratulations for being selected as a potential employee in Kuwait Resources House(KRH) family. 
Before we take your employment to a further step, your full understanding of and compliance with 
our Combating Trafficking in Persons (CTIPS) is mandatory. You should read carefully and fully 
understand the below CTIPS Awareness Material. 
 
Should you have any question concerning the CTIPS Awareness Material, please do not sign before 
addressing your questions to KRH at: CTIPS@krhkw.com and getting the convenient clarification. 
All of your queries will be treated in a strict confidentiality and we assure you further that it will 
have no impact on your employment process with KRH. 
  
We appreciate your understanding of KRH aim of protecting you against any exploitation 
whatsoever to Trafficking in Persons, and our ZERO TOLERANCE for any violation in this regard. 
 
CTIPS AWARENESS MATERIAL 
 
COMBATING TRAFFICKING IN PERSONS (the “CTIPS”) 
 
1. What is Trafficking in Persons? 
The United Nations (UN) defines trafficking as: Recruitment, transportation, transfer, harboring 
or receipt of persons by means of the threat, use of force, coercion, abduction, fraud, deception, 
abuse or exploitation. Trafficking is: 
Holding and/or transporting people against their will 
Forcing people into servitude through violence and/or deception 
Buying or selling human beings 
Supporting the above by hiring forced prostitutes or patronizing forced labor establishments. 
 
2. Slavery is Happening Now: 
It’s Worse Than You Realize 
Trafficking in persons is the 2nd largest criminal activity in the world, following illegal drugs just in 
front of illegal arms. 
 
3. KRH COMMITMENT TO ZERO TOLERANCE AGANIST TRAFFICKING IN PERSONS 
KRH combats Trafficking in Persons, and has a ZERO TOLERANCE for any individual or entity that is 
involved with trafficking. KRH is committed to CTIPS above defined and is keeping every single 
effort to ensure its selected candidates are in full awareness of all forms of Trafficking in Persons 
and Combating Trafficking in Persons. One of which, is to ensure that KRH SELECTED CANDIDATES 
have not paid any amount whatsoever to the Recruiting Agency including any Middle Recruiting 
Agencies other than the ADMIN EXPENSES you have confirmed in RECRUITMENT TRANSPARENCY 
ACKNOWLEDGEMENT “Declaration-A”. (Recruiting Agency and Middle Agencies are hereinafter 
referred to asthe “Agency”) 
 
4. Under no circumstances, whatsoever, the Agency shall not charge you and you shall not pay 
the Agency any expenses other than those related to attestations & immigration clearance in 
India amounting to INR 15,000. 
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5. You will be responsible to provide the Medical Clearance and the Police Clearance Certificate to 
the Agency in order to proceed further with the immigration official requirements. 
 
6. You should be aware that KRH has paid the Agency ALL the Recruiting Fees associated with your 
hiring at KRH and THUS you shall not be asked to pay any monies whatsoever except for those 
mentioned in Section 4. 
 
7. As a KRH family member, you will be fully accountable to adhere to KRH efforts in Combating 
Trafficking in Persons-as explained and illustrated above. It is noteworthy that your involvement in 
Trafficking in Persons will jeopardize your employment with KRH. 
 
8. Please report any violations detected or concerns you may have in this regard to KRH at 
CTIPS@krhkw.com along with the relevant details. Assuring you, once again that all your 
communication with KRH will be treated as highly confidential with no impact on your employment 
process with KRH. 
 
Candidate Name: 
Candidate Signature: 
Date: 
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MANPOWER SUPPLY AGREEMENT 
 

This Agreement is made on ....... ("Effective Date") by and between Kuwait Resources House, a Closed Share 
Holding Company established under the laws of the Sate of Kuwait of CR#73876 and having its offices at 
Sharq Area. Al-Shuhada Street. Al-Ghawafi Mall, 13th Floor (Hereinafter called "KRH") and ........., a company 
(Registration Certificate ..........) duly established under the laws of India having its address at 

............. (Hereinafter called "Agency") 

 

KRH and the Agency may be hereinafter referred to collectively as the "Parties" and individually as the "Party" 

WHEREAS KRH is a reputed Company in the State of Kuwait, providing integrated HR Solutions and Life Support 
Services and might have a need from time to time for manpower to work in Kuwait or other countries 
("Territory") in accordance with the terms and conditions of this Agreement,  

WHEREAS the Agency is in the Business of Providing Manpower Supply Services and offers to provide KRH with 
qualified candidates ("Services")  

WHEREAS KRH desires to appoint the Agency as a non-exclusive recruitlng manpower supplier for the purpose of 
supplying the Services to KRH's in support of KRH's operations and projects in the territory.  

WHEREAS the Parties desire this Agreement to govern and act as a master agreement for all job orders 
submitted by KRH to the Agency in request for manpower. 

NOWTHEREFORE, the Parties agree as follows:  

1.  APPOINTMENT 

KRH hereby appoints the Agency as a non-exclusive manpower supplier, and the Agency accepts such 
appointment for the provision of the Services to KRH ln the Territory as stipulated under Clause 2 of this 
Agreement. The Agency acknowledges the Combating Trafficking In Persons (CTIPs) Policy attached to this 
Agreement and undertakes to abide by its provisions, The, breach of this policy shail- lead to the termination of 
this Agreement or any Task Order thereof. 

2. SCOPE OF SERVICES 

The Agency hereby undertakes to provide KRH with qualified candidates who shall meet KRH's Job Order 
requirements and the Scope of Services as specified below. 

2.1 KRH Job Order 

2.1.1. KRH will forward to the Agency its demand for manpower by job orders ("Job Order" or 
"Job Orders") in the form attached to this Agreement as Attachment A -Job Order 
2.1.2. All KRH's Job Order(s) shall form an integral part of this Agreement. The Parties agree 
that KRH is under no obligation to use the Services of the Agency under this Agreement. For 
the avoidance of doubt, the Agency shall have no right or claim against KRH to any minimum 
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number of Job Orders throughout the Term of this Agreement. 
2.1.3. Upon receiving KRH's Job Order, the Agency, in order to show its capabilities, shall 
within 5 business days forward to KRH if available, pre-screened resumes from the Agency 
Database for qualified candidates that meet KRH requirements. 
2.1.4. KRH's Job Order shall include for each position; job description, years of experience, 
required qualification, salary structure, terms and conditions of the required vacancy, and 
nationality of candidates. 
 
2.2. Shortlisting 
2.2.1Upon receiving the demand letter from KRH along with the Power Of Attorney, Foreign 
Services Agreement and Employment Contract duly attested by the concerned authorities 
of the State of Kuwait, the Agency shall within 21 days; 

 

i. Advertise by various means of media I web portals the requirements of KRH to attract 
the candidates and collect resumes in case there are insufficient resumes in its data 
base. 

ii. Interview candidates and assess their qualifications and experiences in connection 
with the job order and advise KRH of its findings. 

iii. Verify the references and credentials of Candidates and shall forward its feedback to KRH for review 
and approval. 
 

iv. If requested by KRH, the Agency shall make available to the delegates of KRH, its offices 
(or Agency's agents offices}, staffs and other facilities in the candidates’ country of 
Origin, The Agency shall bear the costs of advertisements and expenses for the 
mtervlew venue durlng the time that KRH's delegate conducts interviews in the country 
of Origin. 
 

v. KRH shall assess each candidate resume and have flnal authority in shortlisting the candidates. 
 

vi. Check out if the shortlisted candidates match the statutory normalization requirements applied in 
Kuwait. 
 

vii. Provide KRH with al! necessary documents required to process the relevant 
Visas/Work Permits of the Shortlisted candidates in compliance with the procedures 
of the Government of the State of Kuwait. 
 

viii. Advice KRH in writing about the time required to mobilize the shortlisted candidates to Kuwait. 
 

2.3 Mobilization 
2.3.1 On the receipt of the visas and air tickets from KRH, the Agency shall assist the candidates 
in obtaining Emigration Clearances, Medical Checkup and Visa Stamping from the 
concerned authorities/Embassy of candidates' country and provide mandatory 
briefing/0(1entation on the working and Jiving conditions in Kuwait. 

2.3.2 Assist the selected candidates in the travel arrangement until they reach the Entry Airport Jn the country 
of deployment. 
2.3.4 Mobilize the short listed candidates to Kuwait in booking time. In any case, the Agency 



 

Page 15 of 55 
 

shall make the candidate{s) ready for mobilization of the selected candidates not later than 
21 days from receiving the visas pursuant to this paragraph. 

2.3.5 Send with each recruited candidate personnel file enclosing the following documents mentioned 
below:  

i. Copy of Original Interview Evaluation Sheet; 
ii. Police Clearance Certificate; 

iii. Copy of CV, Supporting Documents and Original Pre-Medical Reports; 
iv. Twelve (12) Colored personal photographs; 
v. Signed Employment Agreement; 
vi. Passport Copy; 

vii. Duly Filfed and Signed AGENT undertaking form, and  
viii. Details of Next of Kin in country of origin. 

 

3. PROBATIONARY   PER/OD/REPLACEMENT 
3.1 Throughout the term of the Agreement, the Agency hereby guarantees to provide qualified 

candidates and shall bear responsibility within the first 100 days (probation period) from the date 
of arrival of the selected candidates to Kuwait. lf any selected Candidate is deemed by KRH or KRH's 
Client as unfit for any reason, fails to report to work within the aforementioned probation period, 
then the Agency shall at its sole cost and responsibility send the selected candidate back to his/her 
country of origin and mobilize the replacement to Kuwait at the Agency costs within 20 Calendar 
days from the time the Agency receives a written notice {or email) from KRH of the unsuitability of 
the hired candidate. The unfitness of the selected candidate, may but not llmited to, be attributed to 
any of the following circumstances. 

3.1.1 Medically Unfitness; 
3.1.2 Unsuitability for the job requirements; 
3.1.3 Inability to provide the supporting documents of the candidate's competency for the 

required vacancy. 
3.1.4 Termination of the candidate's contract due to misconduct or delinquency. 
3.1.5 The failure of the candidate to meet the statutory requirements of the State of Kuwait. 

 
4. TIME FRAME 

The Agency acknowledges that time is of essence and undertakes to meet alt the above mentioned 
deadlines in the performance of its obligation under the Agreement. Failure to meet deadlines is 
considered a material breach of this Agreement. 

5. TERM AND TERMINATION 
5.1 This Agreement is concluded for durat'1on of one (1) year from the Effective Date 

("Term"). Notwithstanding the foregoing, the Agreement shall survive the expiry 
date to the completion of the probationary period of the last selected candidate 
{or any replacement thereof) introduced to KRH by Agency in connection with 
the Job Order submitted to the Agency within the Term of the Agreement. 

5.2 KRH, at no further obligation, liability, or Cost shall have the right to terminate 
this Agreement for convenience by giving 15-day prior notice to the Agency 

5.3 Jn the event the Agency fails to meet its obligations under the Agreement or the 
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specified deadlines, KRH is entitled, by a written notice served to the Agency, to 
deem the Agreement terminated immed'1ately without court ruling or any 
further obligation. 

 

6. EXPENSES 
6.1 The Agency shall be responsible for its own operational expenses, office 

expenses, salaries and taxes.  
6.2 Unless otherwise expressly stated to the contrary in the Agreement or Job 

order and for the avoidance of doubt, each Party shall bear the costs 
associated with the performance or nonperformance of its obligations 
under the Agreement. 

7. NON-COMPETE 
7.1 The Agency agrees not to contact or solicit, either directly or indirectly with KRH's Clients or 

any other company, party, personnel involved in same project (s) KRH ·1s working on·in 
condition the said project is notified to the Agency. 

7.2 The Agency shall not, in general, conduct, solicit, or respond to business with KRH's Clients or 
Competitors without KRH's prior written consent. 

 
8. ASSIGNMENT AND SUBCONTRACT 

The Parties shall not assign, transfer or subcontract this Agreement or any obligatlon thereof to any 
third party without the express prior written approval of the other Party. In case KRH gives ·its written 
consent to the Agency to subcontract its Services, the same shall not waive the Agency from any of its 
liabilities towards KRH under the agreement. 
 

9. PERFORMANCE BOND 
For guarantying the performance of its obligation under the Agreement, the Agency upon KRH request 
shall deposit with the latter a performance bond, cash deposit or any other security whose amount 
conditions, and validity are to -be _determined by, KRH. _KRH shall use the performance bond for 
immediately remedying any damages it rrilght be susceptible to as a result of agency_'s'breach. 
 

10.  CONFIDENTIALITY 
Information supplied and exchanged by both Parties shall be confidential and used only by the Parties 
for the performance of this Agreement. 
 

11. NON EXCLUSIVITY 
KRH shall have the right to deal with another recruiting the Agency and will not be exclusively tied to 
Agency's Services. 
 

12. APPLICABLE LAW AND JURISDICTION 
12.1This Agreement shall be subject to and governed by the laws of the State of Kuwait. 
12.2 Any disputes arising from this Agreement shall be submitted to the exclusive jurisdiction of the 

Courts of the State of Kuwait. However; KRH shall have the right to sue the Agency before any court 
whether in or outside Kuwait. 
 

13. ORDER OF PRECEDENCE 
13.1Any Job Order submitted to the Agency shall form an integral part and subject to the terms and 
conditions of this Agreement.  
13.2 Terms and conditions of the Job Orders shall supersede the terms and conditions of this Agreement 
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if approved by the Agency. 
14. NOTICES 

All notices required to be given or information supplied by either of the parties to the other party 
pursuant to the provisions of this agreement shall be delivered by hand sent by registered mail or 
courier services or sent by fax: 

In case of KRH, such notices will be delivered to  

Kuwait Resources House 

Waleed Saad - HR Manager/ Projects 

Sharq Area, Al-Shuhada Street, Al-Ghawali Center, KRH 13th Floor, 

P.O. Sox: 2214 Safat, 13023, Kuwait. 

Ph: 00965 - 22320113, Fax: 00965 - 2232 0131 

Email: w.saad@krhkw.com 

 

In case of Agency, such notices will be delivered to: 

 

IN WITNESS WHEREOF, both parties hereto have executed this agreement on the date 
mentioned above. KUWAIT RESOURCES HOUSE 

 
 
 
Signature                                                            
Mohammad Al-Muaili                                       
CEO KRH 
Date: 
 
 

 

 

 

 

 

 

 

 

mailto:Email:%20w.saad@krhkw.com
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 عقــــد عمــــــل

« حرر ھذا العقد في یوم  : Joining_Date_« 

لخدمات وادارة  بین كل من الســـــــادة / شركــــــة بیــــــت المـــــــوارد الكویتي
برید  صندوق 13الموارد البشریة ومقرھا شرق، شارع الشھداء،الغوالي سنتر الطابق 

ا عمل)فیما بعد بصاحب ال (ویشار إلیھا الكویت 13023الصفاة الرمز البریدي  2214  

 

/ لسید  »Employee_Name« 

 «Nationality» الجنسیة :

: جواز سفر «Passport_No» 

 

ویشار لھ فیما بعد بالعامل( ( 

مجتمعین بالطرفین والعامل ویشار إلى صاحب العمل . 

 تمھید

أي مشروع یقوم بتنفیذه صاحب  حیث وافق العامل على  العمل لدى صاحب العمل في
بناءاً علیھ تم الاتفاق بین الطرفین على ما یلي:العمل في دولة الكویت   

 

 

العمل بوظیفة .وافق العامل على أن یعمل لدى صاحب 1 «Job_Title_»   في أي مشروع  
بتنفیذه صاحب العمل في دولة الكویت وفقاً لبنود وشروطیقوم  ھذا العقد   لعمل وعرض ا 
أن یلتزم و، ویتعھد بالالتزام بكافة تعلیمات صاحب العمل الذي یعتبر جزءا لا یتجزأ منھ

الصادرة جزاءات بالنظام الداخلي المعمول بھ و بكافة اللوائح و التعامیم والأوامر ولائحة ال
والتي تعتبر جزءا لا یتجزأ من ھذا العقد ومتممة لھ  صاحب العمل عن  

وقدرهالعامل أجرا شھریا بواقع مبلغ .یستحق 2    «Salary_» یستحق بنھایة كل شھر  د.ك 
 میلادي.

. بالنظر لطبیعة المشروع یلتزم صاحب العمل بتأمین التالي:3  

ن موطنھمإلى الكویت  إذا تم إحضار العامل تذكرة سفر بالطائرة درجة اقتصادیة    3.1 . 

ره منھ (ما تذكرة سفر بالطائرة درجة اقتصادیة عودة إلى المطار التي تم إحضا    3.2
 لم یكن قد التحق بعمل آخر في الكویت)  بموجب الشروط التالیة:

 إكمال مدة العقد 3.2.1

 القوة القاھرة 3.2.2

 إنھاء العمل من دون خطأ من جانب العامل 3.2.3

مسؤولیة  الطعام وخدمة المصبغة ومسكن عزاب مكیف ومفروش ویتحمل العامل 33.
 المحافظة على المفروشات والبیاضات الصادرة وسیكون مسؤولاً عن تعویض صاحب

رار لأضالعمل في حالة فقدانھا بسبب إھمالھ أو سوء استعمالھا والتعویض أیضا عن ا
 التي یسببھا لممتلكات صاحب العمل.

 EMPLOYMENT CONTRACT 

 

This employment contract (“Contract”) is made on «Joining_Date_» 

By and between Kuwait Resources House for Human Resources 
Management and Services company having its offices at Sharq, Al Ghawali 
Center 13th floor, P.O.BOX 2214 Safat, 13023 Kuwait. (Hereinafter referred 
to as the " Employer”) and 

 

Mr. «Employee_Name» 

Nationality: «Nationality» 

passport Number: »Passport_No« 

(Hereinafter referred to as the " Employee") 

The Employer and the Employee may be hereinafter referred to collectively 
as the Parties. 

 

Preamble 

The Employee agrees to be appointed by the Employer to work in any Project 
performed by the Employer in The State of Kuwait. 

NOW THEREFORE, the Parties agree as follows; 

1. The Employee agrees to be appointed as  «Job_Title_»  in  any Project 
performed by the Employer in The State of Kuwait in accordance with the 
terms and conditions of this Contract and Job Offer that forms an integral 
part thereof, The Employee shall commit to all Instructions, Internal 
Regulations, Policies, and Penalty By-Laws of the Employer, such 
instructions, policies and regulations form an integral part of this contract. 

2. The Employee shall be entitled to a monthly salary of  «Salary_» KD 
(Kuwait Dinars only) payable at the end of each calendar month. 

3. Due to the nature of the Project the Employer shall provide the Employee; 

3.1    Air ticket of economy class to Kuwait if mobilized from point of Origin. 

3.2     Return Airline ticket of economy class to the Mobilization Airport (unless 
the employee joins another job in Kuwait) under the following conditions: 

3.2.1 Completion of the agreement duration 

3.2.2 Force Majeure 

3.2.3 Termination of employment with no fault of the Employee 

3.3 Food, Laundry, air conditioned and furnished single status housing. It is 
responsibility of the employee to maintain the furnishing and linens issued 
to him and shall be liable for damages in case of loss due to the negligence 
or/and misuse and also be liable for damages of the employer’s properties. 

3.4 Air conditioned transportation to and from the KRH assigned residence 
and the workplace. 
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نقل العامل من المسكن إلى موقع العمل المحدد من صاحب العمل وبالعكس  .43
.بمركبات مكیفة الھواء  

وفي حالة  .وزارة  الصحة العامة في الكویت الخدمات المقدمة منوفق الطبابة  3.5
مثل تلك  فرض أیة نفقات من قبل وزارة الصحة العامة في الكویت، یتحمل العامل

 النفقات.

تعویض حوادث العمل وفقا للقوانین المعمول بھا في دولة الكویت. 3.6  

جمیع مصاریف ترحیل رفات العامل 3.7 إلى أقاربھ في بلد موطنھ وذلك في حال الوفاة،  
الموظف.وبالتشاور مع سفارة   

یحق للعامل المنافع التالیة  وفقاً لأحكام قانون العمل الكویتي 3.8  

إجازة سنویة 3.8.1  

تعویض نھایة الخدمة 3.8.2  

التعویض عن ساعات العمل الإضافیة 3.8.3  

العطل الرسمیة 3.8.4  

. إن ھذا العقد غیر محدد المدة ، یبدأ سریانھ من التاریخ الفعلي لمباشرة العامل مھامھ 4
« والمقدر بتاریخالوظیفیة  Joining_Date_« 

یوم عمل . 100یخضع العامل لفترة  تجربة مدتھا  . 5  

التراخیص والموافقات اللازمة منیتوقف سریان ھذا العقد واستمراره على الحصول على .6  

ولا یكون صاحب العمل  ملزم  لمباشرة العامل عملھ لدى صاحب العمل،الجھات الرسمیة   

بھ. بتعویضالعامل في حال رفضت السلطات المختصة التصدیق على ھذا العقد أو منح إذنالعمل  

خ التوقیع على ھذا العقد، خلال مدة أقصاھا شھر من تاری . یتعھد العامل بأن یسلم لصاحب العمل7
و لنقل اقامتھ على كفالة  كل البیانات، والمستندات، والشھادات والتراخیص المطلوبة لأجل وظیفتھ

وفقا لأحكام القانون، كما یتعھد بإبلاغ صاحب العمل خطیا بأي تغییر أو تعدیل یطرأ  صاحب العمل
على صاحب العمل في حال لم یتمكن علیھا.ویكون ھذا العقد قابلا للفسخ من دون أي مسؤولیة 

العامل ولأي سبب كان، من تأمین المستندات المطلوبة منھ أو تبین عدم صحتھا أو أن العامل قد 
 ارتكب غشا فیھا.

سواء مباشرة أو غیر مباشرة، وبأي وسیلة كانت تشجیع  لعاملل. أثناء تنفیذ ھذا العقد، لا یحق 8
یعمل لصالح شخص أو شركة أخرى، منافسة أو غیر موظف آخر یعمل لدى صاحب العمل لان 

 منافسة. إن ھذا الالتزام یظل ساري المفعول مدة سنتین بعد نھایة ھذا العقد أو فسخھ قبل ذلك.

تحت أي ظرف سواء أثناء تنفیذ ھذا العقد وخلال سنتین من انتھاء مدتھ لأي للعامل .لا یجوز 9
علق بالأعمال التي قد یكلف بھا ، أو یكون قد كلف بھا سبب من الأسباب  أن یبوح بأیة معلومات تت

 –أو بأي شأن من شئون العمل الأخرى بمعناه الواسع تحت أي ظرف بأي وسیلھ كانت (خطیة 
الكترونیة ... الخ ) حیث تعتبر تلك المعلومات أسرار خاصة بصاحب العمل ویحظر  –شفویة 

مؤسسھ أو شركة داخل أو خارج دولة الكویتعلى العامل البوح أو الإفصاح عنھا لأي شخص أو  . 

خلال مدة سنتین بعد انتھاء  للعاملفي حال إنھاء ھذا العقد لآي سبب فأنھ لا یحق .10
أو  العقد، العمل لدى شخص أو مؤسسھ أو شركة و/أو اتخاذ منصب شریكا مالكا جزئیا 

تعمل في ذات  كلیا مباشرة أو غیر مباشرة لمؤسسة أو شركة ، منافسة لصاحب العمل
المجال و/أو في مجال مشابھ للمجال الــذي یعمل بھ صاحب العمل داخل دولة الكویت ، 
سواء كان ھذا العمل بصوره مباشره أو غیر مباشره، إلا بعد الحصول على موافقة 
 صاحب العمل الخطیة.

طاق عمل صاحب . یلتزم العامل خلال فترة تنفیذ ھذا العقد بعدم ممارسة  أي عمل آخر خارج ن11
العمل سواء بصوره مباشرة أو غیر مباشرة و سواء أكان ذلك خلال أوقات العمل الرسمیة أو في 
أیام الراحة أو الإجازات في داخل أو خارج دولة الكویت إلا بعد الحصول على موافقة صاحب 

3.5 Medical care services in accordance with the services presented by the 
Ministry of Health (MOH). In case of any charges to be imposed by MOH, the 
employee should bear such charges. 

3.6 Workmen compensation as per the applicable laws of the State of Kuwait. 

3.7 In case of the employee’s death, all repatriation expenses of the remains and 
will be handed over to his/her relatives at his/her native country in consultation 
with the employee’s embassy. 

3.8 Employee shall be entitled to the following benefits in compliance with 
Kuwait Labor Law; 

3.8.1 Annual Leave 

3.8.2 End of services Indemnity 

3.8.3 Overtime Reimbursement 

3.8.4. Official Holidays 

4. This contract is signed for an unidentified Period, starting from the Work 
Commencement Date anticipated to start on »Joining_Date_« 

5. The employee will be subject to a probationary period of 100 working 
days. 

6.  The validity of this contract is conditional to obtaining the necessary permits 
and licenses required by the government for the Employee to start working for 
Employer. The Employer is not liable to indemnify the Employee if the 
Governmental Authorities refuse to approve this Contract or the related Work 
Permit. 

7.  The Employee undertakes to deliver to the Employer within one month of 
signing this Contract, all the particulars, documents, certificates and licenses 
needed for his/her formal employment or to transfer his/her residency to  

Employer according to the provisions of the law, and also undertakes to notify the  

Employer in writing of any changes or amendments thereof. This Contract is 
subject to termination without any liability on Employer whatsoever in the event 
Employee is unable to provide any of the above required documents or 
documents provided prove to be false. 

8.  During the term of this Contract, the Employee shall refrain from and shall not 
be entitled, whether directly or indirectly and in whatever mean, to solicit, induce, 
encourage or motivate any other employee to work for the benefit of any other 
individual, entity or party whether considered as competitor to the Employer or 
not. This obligation shall survive for 2 years after the expiration or early 
termination of this Contract. 

9.  Throughout the term of this Contract and for a period of 2 years after the expiry 
or early termination of the Contract for any reason, the Employee shall not, under 
any circumstances and by any means (written, verbal, electronically. etc), disclose 
any information about its assigned duties or any work related affairs. Such 
information is considered highly confidential to the Employer and Employee and 
shall not disclose the same to any other person, establishment or company inside 
or outside Kuwait. 

10. The Employee for a period of two (2) years after termination of this Contract 
shall not, without the Employer's prior written consent, , directly or indirectly 
work, for any other individual and/or entity, nor shall Employee be an owner or 
joint owner of any other enterprise, carrying out the same or similar activity or 
considered as a competitor of the Employer in Kuwait. 

11. The Employee throughout the Term of this contract shall not without the 
Employer's prior written consent, work for any third party whether directly or 
indirectly, paid or unpaid, in or out of Work hours, during holidays and /or annual 
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یسترد ما أداه  الحق في إن لصاحب العملالعمل الخطیة. وعند مخالفة العامل لھذا الالتزام، یكون 
من اجر عند ثبوت اشتغال العامل خلال ھذه الأوقات لدى صاحب عمل آخر. عامللل  

. یلتزم العامل، فور الانتھاء من العقد الحاضر لأي سبب كان، بأن یسلم أیة أموال ومستندات 21
 وآلات أو مواد غیر مستھلكة تخص العمل بحوزتھ إلى صاحب العمل.

یلتزم بأن یعوض   العاملبواسطة صاحب العمل، فإن  العامل إلى الكویتحضار إ إذا تم. 31
في حال لم یكمل العامل سنتین على  لإحضاره صاحب العمل عن النفقات التي تكبدھا ھذا الأخیر

 الأقل في خدمة صاحب العمل.

ي شأن ف 2010لسنة  6. تطبق بشأن كل ما لم یرد فیھ نص بھذا العقد یطبق أحكام القانون رقم 41
بصاحب العمل التي لا   العمل في القطاع الأھلي والنظم الداخلیة ولائحة الجزاءات الخاصة
 تتعارض معھ.

تكون محاكم الكویت وحدھا صاحبة الاختصاص المكاني الحصري  في البت في  المنازعات والدعاوى . 51
الحق في  اختیار  ون لصاحب العملالمتعلقة بھذا العقد والمقامة من العامل بوجھ صاحب العمل في حین  یك

 محاكم الكویت أو غیرھا لمقاضاة العامل في كل ما یتعلق بھذا العقد.

یبطلان جمیع العقود السابقة لھ الموقعة بین الطرفین بخصوص  وعرض العمل إن ھذا العقد .61
 موضوع ھذا العقد.

. لكل من طرفي العقد نسخة للعمل بھا عند الاقتضاء تینأصلی ننسختیتم تحریر ھذا العقد من  . 17
 یكون النص العربي ھو المعمول بھ عند التعارض بینھ بین النص الأجنبي المقابل لھ.

 

 

 

صاحب العملبالنیابة عن یوقع   

ولید سعد سم : الأ  

الموارد البشریة والشؤون الإداریة: مدیرالوظیفة  

 التوقیع:

 

«  :وتوقیعھ  إسم الموظف Employee_Name« 

leaves, or within or outside the State of Kuwait. If the Employee breaches this 
Obligation, the Employer shall have the right to recover all the monies paid by 
Employer to the Employee during the aforementioned period. 

12. The Employee upon the expiry or early termination of this Contract shall 
handover to the Employer any funds, documents and/or machines belonging to 
the Employer and held in his/her possession. 

13. If Mobilized by the Employer, the Employee shall pay to the Employer all 
mobilization costs incurred by the latter in case the Employee fails to complete 2 
years in the service of the Employer. 

14. The Labor Law (Law no. 6 of 2010) and the Employer’s Internal Policies, 
Regulations, and Penalties by-laws shall cover any subject not mentioned under 
this Contract. 

15.  The Courts of Kuwait shall have the exclusive jurisdiction to decide on any 
matter resulting from a dispute claimed by Employee against Employer in 
connection with this Contract. Employer, to the contrary, shall have the right to 
sue the Employee before any court whether inside or outside Kuwait. 

16. This Agreement and the Job Offer supersedes all prior agreement between 
the Parties with respect to the subject matter. 

17. This Contract is executed and made on two original copies, one for each party. 
The Arabic text shall prevail in case of any contradiction or discrepancy between 
the Arabic and English Text. 

 

Signed by and on behalf of Employer 

Name:  Waleed Saad 

Position:   HR & Administration Manager 

Signature: 

 

Employee’s Name and Signature:  «Employee_Name» 
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काय� प्रित�ा 

 

यह �ीकार पत्र गु�वार अनुसार «Joining_Date_» म� िलखा गया 

 

प्र�ेक प्रिति�त लोगो ंऔर कंपनी  (कुवैत संसाधन घर) के बीच 
िजसकी काया�लय शरक शहीद ग़वाली रोड स�टर के 130 मंिज़ल0 पर 
है पो� बोकस 22140 िसफ़ात0  िपन कोड 13023 कुवैत और 
इस0 प्रित�ा0 को अदा िकया है  Mr. Waleed Saad, HR and 
Administration Manager (और आगे उनकी0 ओर काय�दाता0  का 
इशारा िकया जाऐगा) 

नाम:  «Employee_Name» 

रा�� ीयता /  «Nationality»  
30रा�� ीय पहचान पत्र30 नंबर «Civil_Id_No» 

(और आगे उनकी0 ओर0 काय�कता� का इशारा िकया जाऐगा) 
काय�दाता और काय�कता� दोनो ंइक�े दो प� संकेत िकया जायेगा   

 

प्र�ावना 

 
जैसा िक काय�कता� ने काय�दाता के योजना K-BOSSS  के काम पर 
सहमित जताई है  िजस योजना को योजना0 रा� कुवैत म� 0 लागू 
कर� गेI  

 

उसी म�ेनजर दोनो ंप�ो ंके बीच नीचे बातो ंपर सहमित बनी है : 

 

1- काय�कता� ने0 �ीकार िकया िक वो काय�दाता के पास 
«Job_Title_» �स्थित  K-BOSSS  म� योजना और शत� की रोशनी म� 
काम करेगा, और �ीकार करता है िक काय�दाता की सभी 
िश�ाओ ंऔर आंत�रक िस�म और सभी क्रतयो ंऔर आ�ाओ ंके 
पास रखेगा, और आ�ाओ ंऔर सजा क्रतयो ंप्रितबंध जो काय�दाता 
से जारी �ई है और जो मान का अिवभािजत िह�ा है . 

 

 EMPLOYMENT CONTRACT 

 

This employment contract (“Contract”) is made on 
«Joining_Date_» 

 

By and between Kuwait Resources House having its 
offices at Sharq, Al Ghawali Center 13th floor, P.O.BOX 
2214 Safat, 13023 Kuwait. Herein is represented by Mr. 
Waleed Saad in his capacity as HR and Administration 
Manager (Hereinafter referred to as the " Employer") 
and  

 

Name. «Employee_Name» 

Nationality: «Nationality» 

Civil ID Number: «Civil_Id_No» 

 

(Hereinafter referred to as the " Employee") 

The Employer and the Employee may be hereinafter 
referred to collectively as the Parties. 

 

Preamble 

 

The Employee agrees to be appointed by the Employer 
to work in K-BOSSS Project performed by the Employer 
in The State of Kuwait. 

 

NOW THEREFORE, the Parties agree as follows;  

 

1. The Employee agrees to be appointed in K-BOSSS 
Project as «Job_Title_» or any other Project, in 
accordance with the terms and conditions of this 
Contract and Job Offer that forms an integral part 
thereof, The Employee shall commit to all Instructions, 
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2 - काय�कता� हर ई. महीने के अंत म� अपनी वेतन का हक़दार होगा 
िजसकी मात्रा «Salary_» क है. 

 

3-  योजना �भाव के म�ेनजर काय�दाता के0 िज़�ा नीचे आने 
वाली0 सुर�ा0 इं�ोर�स31 होगा। 

3।1- कुवैत के िलए इकोनॉमी �ास का िटकट िदया जाऐगा जब 
काय�कता� को उसके वतन 0  से लाया जाऐगा। 
3।2- इकोनॉमी �ास का वापसी िटकट िदया जाऐगा  उस  
एयरपोट� का जहां से काय�कता� को लाया गया है नीचे शत� के साथ: 

1।2।3- प्रित�ा की अविध पूरी होने पर 
2।2।3- मजबूर करने वाला पावर 
3।2।3- काय�कता� की ओर से िकसी गलती के िबना काम 
ख� होने पर 

3।3-  केवल कम�चारी के िलए भोजन, कपड़े धोने, वातानुकूिलत 
और सुस��त साझा �म आवास। 

काय�कता� के िज़�ेदारी होगी िक वो फ़न�चर और सफ़ाई की 
िहफ़ाज़त करे और उसकी कोताही या गलत इ�ेमाल   की वजह से 
जो नुक़्सान होगा इसका भूगतान काय�दाता को देना होगा और इसी 
तरह उन नुक़्सान को भी भरना होगा जो इसकी वजह से काय�दाता 
की प्रोपट� को प�ँचा है। 

3।429 - जहा काय�कता� रह रहा है वहा से काम तक पहोनचाना 
वातानुकूिलत वाहन काय�दाता के िलए िज�ेदार होगा 

3।529 - आपातकालीन िचिक�ा सेवा और दांत के इलाज की सूिवधा 
जो केवल आपातकाल की �स्थित म� दवा शािमल कुवैत 29पबलीक29 
�ा� मनीसटरी काय�क्रम के अनुसार, यिद कुवैत 29पबलीक29 
�ा� मनीसटरी से कोई खचा� देना होगा तो वह 29जैसे खच� को 
काय�कता� ख़ुद बदा�� करेगा।29 
3।6- काम के दौरान दुघ�टना का हरजानह0 कुवैत के क़ानून के 
अनुसार होगा29 
3।7- काय�कता� की मौत के मामले म� उसके सभी िनजी सामान को 
उसके �र�ेदारो ंउसके देश म� पहोनचाना होगा और एंबेसी के साथ 
सलाह होगा  

3।8- 29- काय�कता� को कुवैत के कानून के अनुसार नीचे लाभ का 
अिधकार होगा 

3।8।1-29 वािष�क छु�ी 
3।8l2-  सेवा समा� होने पर मुआवजा 

Internal Regulations, Policies, and Penalty By-Laws of 
the Employer, such instructions, policies and regulations 
form an integral part of this contract. 

 

2. The Employee shall be entitled to a monthly salary of 
«Salary_» (Kuwait Dinars only) payable at the end of 
each calendar month.  

 

3. Due to the nature of the Project the Employer shall 
provide the Employee; 

3.1   Air ticket of economy class to Kuwait if mobilized 
from point of Origin. 

3.2 Return Airline ticket of economy class to the 
mobilization Airport (unless the employee joins 
another job in Kuwait) under the following 
conditions: 

3.2.1 Completion of the agreement duration 

3.2.2 Force Majeure 

3.2.3 Termination of employment with no fault of 
the Employee 

3.3 Food, Laundry, air conditioned and furnished 
shared status housing for employee only. It is 
responsibility of the employee to maintain the 
furnishing and linens issued to him and shall be liable 
for damages in case of loss due to the negligence 
or/and misuse and also be liable for damages of the 
employer’s properties. 

3.4 Air conditioned transportation to and from the 
KRH assigned residence and the workplace. 

3.5 Medical care services in accordance with the 
services presented by the Ministry of Health (MOH). 
In case of any charges to be imposed by MOH, the 
employee should bear such charges. 

3.6 Workmen compensation as per the applicable 
laws of the State of Kuwait. 

3.7   In case of the employee’s death, all repatriation 
expenses of the remains will be handed over to 
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3।8।3-ए�� ा काम का0 मुआवज़ा29 
3।8l4- सरकारी छु�ी 

 
4- यह प्रित�ा गैर िनि�त अविध तक, उसकी शु�आत काय�दाता के 
पास काय�कता� काम शु� होने की तारीख से होती है 
«Joining_Date_» 

5- काय�कता� 29अनुभव के31 30अविध30 30म� 29 काम करेगा जो काम के 100 
िदन है  

6- इस0 प्रित�ा0 पर 29लागू0 बंद हो जाऐगा जब िकसी सरकारी 
29डीपाम�नट29 की तरफ़ से इजाज़त िमल जाये तो काय�दाता काय�कता� 
के िकसी0  मुआवजा के िलए बा� नही ंहोगा जब यह िवशेष 
प्रािधकरण ने कबूल को मानने या काम करने की अनुमित नही ंदी 

7- काय�कता� इस बात का वाअदा करता है िक वो काय�दाता को 
29सौपं29 देगा 29यह प्रित�ा पत्र पर ह�ा�र की अविध िजसकी अंितम 
सीमा ह�ा�र की तारीख से एक महीने , सभी बयानो ंसाट� फै�्स 
, डाकोमेनटस , और अपने काम के िलए आव�क लाइस�स कानून 
के अनुसार , इसी तरह वादा करता है है िक िकसी भी प�रवत�न 
आने पर काय�दाता लखेत �प म� सूिचत करेगा29, और यह �ीकार 
काय�दाता पर िकसी दािय� के िबना टूट सकता है जब29 काय�कता�  
29ने सुपुद�  नही ंिकया चाहे जो भी कारण हो , उनम� से  

उसके वांिछत डाकोमनटस सुरि�त न होना है 29, या उसके सही न 
होने का पता चल जाए िक काय�कता� ने यह धोखा िकया है . 

8- इस0 प्रित�ा0 की 29लागू29 के दौरान , काय�कता� को डारीकट या 29इ29न 
डारीकट 29अिधकार29 नही ंहै िक वो िकसी तरह िकसी और काय�कता� 
को जो काय�दाता के पास काम कर रहा है उसे िकसी29 ���0 या 
िकसी और कंपनी म� काम करने पर उभारे , चाहे उनके बीच 
क�टीशन हो या न हो 29इस बात का0 िलहाज़0 करना0 प्रित�ा0 के ख़� 
होने या टूट जाने के दो साल बाद तक 29आव�क29 होगा ।29 
9- काय�कता� के िलए 29िकसी भी �स्थित म� उिचत नही ंहै 29िक 
वो0 प्रित�ा0 के 29बीच29 या इसके 29समा� होने के दो साल की अविध के 
बीच िकसी भी कारण इस काम का राज़ खोला िक जो काम उसे 
सौपंा गया था या उसके िलए िज�ेदार हो या िकसी और काम की 
�स्थित िकसी भी हालत म� िकसी भी तरीके से29 (िलखीत 29भाषा -  
इ29लकटरोनीक..... 29आिद29) 29) इस �ि� से वे जानकारी काय�दाता 
रह� , और काय�कता� के िलए मना है िक उसे खोला या िकसी 
��� या िकसी और कंपनी को कुवैत के अंदर या बाहर बताये . 
10- िकसी 29कारण29 प्रित�ा0 के 29समा�29 होने की 29�स्थित29 म� काय�कता� 
को 29अिधकार29 नही ंहै िक वो 29दो वष� की अविध के पूरा होने से पहले29 

his/her relatives at his/her native country in 
consultation with the employee’s embassy  

3.8 Employee shall be entitled to the following 
benefits in compliance with Kuwait Labor Law; 

3.8.1 Annual Leave 

3.8.2 End of services Indemnity  

3.8.3 Overtime Reimbursement 

3.8.4. Official Holidays 

 

4. This contract is signed for an unidentified Period, 
starting from the Work Commencement Date 
anticipated to start on «Joining_Date_» 

5. The employee will be subject to a probationary period 
of 100 working days. 

6.  The validity of this contract is conditional to obtaining 
the necessary permits and licenses required by the 
government for the Employee to start working for 
Employer. The Employer is not liable to indemnify the 
Employee if the Governmental Authorities refuse to 
approve this Contract or the related Work Permit. 

7.  The Employee undertakes to deliver to the Employer 
within one month of signing this Contract, all the 
particulars, documents, certificates and licenses needed 
for his/her formal employment or to transfer his/her 
residency to Employer according to the provisions of the 
law, and also undertakes to notify the Employer in 
writing of any changes or amendments thereof. This 
Contract is subject to termination without any  

liability on Employer whatsoever in the event Employee 
is unable to provide any of the above required 
documents or documents provided prove to be false. 

8.  During the term of this Contract, the Employee shall 
refrain from and shall not be entitled, whether directly 
or indirectly and in whatever mean, to solicit, induce, 
encourage or motivate any other employee to work for 
the benefit of any other individual, entity or party 
whether considered as competitor to the Employer or 
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िकसी और0 ��� या संस्था या कंपनी म� काम करे29 या जुज़ई0 या29 
पूरी तरह से िकसी कंपनी संस्थान के मािलक का पद संभाले 
29डारीकट या 29इ29न डारीकट, उसी �ेत्र म� या िकसी �ेत्र म� जो 
काय�दाता क�टीशन कुवैत के अंदर हो29, चाहे वो काम डारीकट हो 
या 29इ29न डारीकट, मगर काय�दाता लखेत अनुमित के बाद 

11-इस प्रित�ा के बीच काय�कता� के िलए चािहए िक कोई दूसरा 
काम जो काय�दाता सीमा से बाहर न करे चाहे डारै�् हो या 29इन 
डारीकट चाहे काम के सरकारी 29समय29 म� हो या छु�ी के िदनो ंम� 
कुवैत के अंदर हो या बाहर मगर काय�दाता की िलखीत 29अनुमित29 
के बाद, और काय�कता� का उस की मुख़ािलफ़त की सूरत म� 
काय�दाताको हक़ होगा िक उसने काय�कता� को जो 29वेतन29 िदया है 
वो वािपस ले ले जब काय�दाता के काम की 29अविध29 म� उसने कही ं
और काम िकया है। 

12- काय�कता� के िलए ज़�री है िक मौजूदा0 प्रित�ा0 के ख़� होते ही 
चाहे िकसी भी कारण से हो, कुल वो माल और डाकूम�टस 
और0 उपकरण0 और0 पदाथ� 0 जो बाक़ी बच गए ह� उसके काम 
से0 संबंिधत0 ह� वो सब काय�दाता के हवाले कर दे । 
13- जब काय�कता� को काय�दाताके वा�ा से कुवैत लाया गया हो तो 
काय�कता� के िलए ज़�री है िक वो काय�दाता को हरजाना अदा करे 
जो उसके लाने म� काय�दाता को चुकाना पड़ा है जब काय�कता� ने 
कम से कम सिव�स के दो साल की अविध पूरी ना की हो । 
14- इस0 प्रित�ा0 म� जो नही ं0 आया0 है इस म� क़ानून नंबर 6 2010 लागू 
िकया जाऐगा जो रा�� ीय िवभाग या आंत�रक िस�म म� काम 
से0 संबंिधत0 है , जो काय�दाता क्रतयो ंके िवरोधी नही ंहै 
15- इस0 प्रित�ा0 से0 संबंिधत िववाद और मामले की �स्थित म� कुवैत 
कोट� को ही फ़ैसला का हक़ होगा और काय�दाता का काय�कता� 
से0 बचाव0 की सूरत म� काय�दाताको अिधकार होगा िक वो कुवैत या 
इसके0 इलावा0 िकसी और कोट� का िवक� करे काय�कता� पर 
मुकदमा चलाने के िलए जो प्रित�ा है . 
16- िबना संदेह ये0 प्रित�ा0 िपछले सभी0 प्रित�ा0 को ख़� कर देता है 
िजस पर दो पाट� ने इस प्रित�ा0 से0 संबंिधत ह�ा�र िकया है । 
17- इस0 प्रित�ा0 की दो वा�िवक कापी हर दोनो0ं प�ो0ं के िलए 
िलखी गई है0 मुक़�मा0 की सूरत म� उसी पर अमल होगा, अगर 
अजनबी0 वा�0 अपने अरबी0 वा�0 से टकरा रहा है तो अरबी 
30वा�0 का ही एतबार होगा। 

 

 

 

not. This obligation shall survive for 2 years after the 
expiration or early termination of this Contract. 

9.  Throughout the term of this Contract and for a period 
of 2 years after the expiry or early termination of the 
Contract for any reason, the Employee shall not, under 
any circumstances and by any means (written, verbal, 
electronically. etc), disclose any information about its 
assigned duties or any work related affairs. Such 
information is considered highly confidential to the 
Employer and Employee and shall not disclose the same 
to any other person, establishment or company inside 
or outside Kuwait. 

10. The Employee for a period of two (2) years after 
termination of this Contract shall not, without the 
Employer's prior written consent, , directly or indirectly 
work, for any other individual and/or entity, nor shall 
Employee be an owner or joint owner of any other 
enterprise, carrying out the same or similar activity or 
considered as a competitor of the Employer in Kuwait. 

11. The Employee throughout the Term of this contract 
shall not without the Employer's prior written consent, 
work for any third party whether directly or indirectly, 
paid or unpaid, in or out of Work hours, during holidays 
and /or annual leaves, or within or outside the State of 
Kuwait. If the Employee breaches this Obligation, the 
Employer shall have the right to recover all the monies 
paid by Employer to the Employee during the 
aforementioned period. 

12. The Employee upon the expiry or early termination 
of this Contract shall handover to the Employer any 
funds, documents and/or machines belonging to the 
Employer and held in his/her possession. 

13. If Mobilized by the Employer, the Employee shall pay 
to the Employer all mobilization costs incurred by the 
latter in case the Employee fails to complete 2 years in 
the service of the Employer.  

14. The Labor Law (Law no. 6 of 2010) and the 
Employer’s Internal Policies, Regulations, and Penalties 
by-laws shall cover any subject not mentioned under 
this Contract.   
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काय�दाताकी0 ओर 0 से ह�ा�र 
नाम : Waleed Saad  
काम : HR and Administration Manager  
ह�ा�र  

 

 

काय�कता� का नाम:«Employee_Name»  
ह�ा�र: 

 

 

15.  The Courts of Kuwait shall have the exclusive 
jurisdiction to decide on any matter resulting from a 
dispute claimed by Employee against Employer in 
connection with this Contract. Employer, to the 
contrary, shall have the right to sue the Employee before 
any court whether inside or outside Kuwait. 

16. This Agreement and the Job Offer supersedes all 
prior agreement between the Parties with respect to the 
subject matter. 

17. This Contract is executed and made on two original 
copies, one for each party. The Arabic text shall prevail 
in case of any contradiction or discrepancy between the 
Arabic and English Text. 

 

 

 

Signed by and on behalf of Employer                                                                   

Name:   Waleed Saad 

Position:  HR and Administration Manager 

Signature:    

 

 

 

Employee’s Name: «Employee_Name»  

Signature : 
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െതാഴില ്കരാര ്

ഈ െതാഴില ് കരാര(്കരാര”്) «Joining_Date_» 
തീയതിയില ്

 

Kuwait Resources House Sharq, Al Ghawali Center 13th floor, 
P.O.BOX 2214 Safat,13023 Kuwait എ�ിവിട�ളില ്
അതിനെ്റ ഓഫീസുകളു�തും HR and 
Administration Manager എ� തനെ്റ പദവിയില ്   Mr. 
Waleed Saad നാല് 
�പതിനിധീകരി�െ�ടു�തുമായ 
(െതാഴിലുടമയും)  

 

്രശീ   . «Employee_Name» 

േദശീയത: «Nationality» 

ഐ .ഡി .ന�ര ്: «Civil_Id_No»  

(ഇനിേമല് ഇതില ് “െതാഴിലാളി’ എ�ു 
വിവ�ി�െ�ടു�താണ്) യും ത�ില് ഏര ്
െ��ി�ു�താണ്.  െതാഴിലുടമെയയും 
െതാഴിലാളിെയയും ഇനിമുതല ് ഇതില ്
സംയു�മായി ("ക�ികള"്) എ�ു 
വിവ�ി�ു�താണ് . 

ആമുഖം 

Kuwait ല ് െതാഴിലുടമ നട�ു� K-BOSSS 
േ�പാജക്ടില ് േജാലി െച�ു�തിന ്
െതാഴിലുടമയാല ് നിയമി�െ�ടു�തിന ്
െതാഴിലാളി സ�തി�ു�ു . 

അതിനാല ് ഇേ�ാള,് ക�ികള ് താെഴ�റയു� 
�പകാരം സ�തി�ു�ു;  

1 .K-BOSSS േ�പാജക്ടില ് «Job_Title_» ആയി 
അെ��ില ് ഈ കരാറിനെ്റയും അതിനെ്റ 
അവിഭാജ� ഭാഗമാകു� േജാലി 
വാഗ്ദാന�ിനെ്റയും വ�വ�കള�്ും 
നിബ�നകള�്ും അനുസൃതമായി 
മെ�െത�ിലും േ�പാജക്ടില ്
നിയമി�െ�ടു�തിന ് െതാഴിലാളി 
സ�തി�ു�ു .െതാഴിലുടമയുെട എ�ാ 

 EMPLOYMENT CONTRACT 

 

This employment contract (“Contract”) is made on 
«Joining_Date_» 

 

By and between Kuwait Resources House having its 
offices at Sharq, Al Ghawali Center 13th floor, P.O.BOX 
2214 Safat, 13023 Kuwait. Herein is represented by Mr. 
Waleed Saad in his capacity as HR and Administration 
Manager (Hereinafter referred to as the " Employer") and  

 

Mr. «Employee_Name» 

Nationality: «Nationality»  

Civil ID Number: «Civil_Id_No» 

(Hereinafter referred to as the " Employee") 

The Employer and the Employee may be hereinafter 
referred to collectively as the Parties. 

Preamble 

 

The Employee agrees to be appointed by the Employer to 
work in K-BOSSS Project performed by the Employer in 
The State of Kuwait. 

 

NOW THEREFORE, the Parties agree as follows;  

 

1.The Employee agrees to be appointed in K-BOSSS 
Project as «Job_Title_» or any other Project, in 
accordance with the terms and conditions of this 
Contract and Job Offer that forms an integral part 
thereof, The Employee shall commit to all Instructions, 
Internal Regulations, Policies, and Penalty By-Laws of the 
Employer, such instructions, policies and regulations 
form an integral part of this contract. 

2. The Employee shall be entitled to a monthly salary of 
«Salary_» Kuwait Dinars only) payable at the end of each 
calendar month  
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നിരേ്ദശ�ളും, ആഭ��രമായ ച��ളും, 
നയ�ളും, െപനാല�്ി ൈബ–േലാകളും ഈ 
കരാറിനെ്റ ഒരു അവിഭാജ� ഭാഗമാകു� 
നിരേ്ദശ�ളും, നയ�ളും, ച��ളും 
െതാഴിലാളി പാലിേ��താകു�ു . 

 .2 ഓേരാ കല�ര ് മാസ�ിനെ്റയും 
അവസാന�ില ്നല്കെ�ടു�തായ «Salary_» KD 
ഒരു �പതിമാസ ശ�ള�ിന ് െതാഴിലാളി� ്
അവകാശമു�ായിരി�ു�താണ് . 

 .3 േ�പാജക്ടിനെ്റ സ�ഭാവം കാരണം 
െതാഴിലുടമ െതാഴിലാളി� ് താെഴ�റയു�വ 
�പദാനം െച�ു�താണ്; 

3.1.ഉറവിട ബി�ുവില ് നി�ാണ് 
െമാബിൈലസ ്െച�ു�ത�ില ് Kuwait േല� ്
ഇേ�ാണമി �ാ�ിലു� വിമാന ടി��് 

3.2.താെഴ�റയു� വ�വ�കളില ് 
െതാഴിലാള   Kuwait ല ് മെ�ാരു േജാലി� ്
േചര�്ിെ��ില ് അയാളുെട െമാബിൈലസ ്
െചയ്ത  ബി�ുവിേല� ് ഇേ�ാണമി 
�ാ�ിലു� റിേ�ണ് എയരൈ്ലന ്ടി��് 

3.2.1കരാര ് കാലാവധിയുെട 
പൂര�്ിയാ�ല ്

3.2.2നിയ��ണവിേധയമ�ാ� ദുര�ം 

3.2.2െതാഴിലാളിയുെട ഭാഗ�ുനി�ു� 
പിഴവി�ാെത െതാഴിലില ് നി� ്
പിരി�ുവിടല ്

3.3 ഭ�ണം, േലാ��ി, എയര ് ക�ീഷന ്
െചയ്തതും ഫരണ്ിഷ് െചയ്തതുമായ 
െഷയർഡ് �ാ�സ ് െഹൗസിംഗ് 
െതാഴിലാളി� ് മാ�തം   . െതാഴിലാളി� ്
നലക്ു� ഫരണ്ിഷിംഗിന്െറയും 
ലിനനെ്റയും പരിപാലനം െതാഴിലാളിയുെട 
ഉ�രവാദി�മായിരി�ു�തും അ�ശ� 
കൂടാെത /അെ��ില ് ദുരുപേയാഗം മൂലം 
നഷ്ടമു�ാകു� േകസുകളില ്
നഷ്ടപരിഹാരം നലക്ാന ്
ബാ���നാകു�തും, കൂടാെത 
െതാഴിലുടമയുെട വസത്ുവകകള്� ്

3. Due to the nature of the Project the Employer shall 
provide the Employee; 

3.1   Air ticket of economy class to Kuwait if mobilized 
from point of Origin. 

3.2   Return Airline ticket of economy class to the 
mobilization Airport (unless the employee joins 
another job in Kuwait) under the following 
conditions: 

3.2.1 Completion of the agreement duration 

3.2.2 Force Majeure 

3.2.3 Termination of employment with no fault of 
the Employee 

3.3 Food, Laundry, air conditioned and furnished 
shared housing for employee only. It is responsibility 
of the employee to maintain the furnishing and linens 
issued to him and shall be liable for damages in case 
of loss due to the negligence or/and misuse and also 
be liable for damages of the employer’s properties. 

3.4 Air conditioned transportation to and from the 
KRH assigned residence and the workplace. 

3.5 Medical care services in accordance with the 
services presented by the Ministry of Health (MOH). In 
case of any charges to be imposed by MOH, the 
employee should bear such charges. 

3.6 Workmen compensation as per the applicable laws 
of the State of Kuwait. 

3.7 In case of the employee’s death, all repatriation 
expenses of the remains will be handed over to his/her 
relatives at his/her native country in consultation with 
the employee’s embassy. 

3.8 Employee shall be entitled to the following 
benefits in compliance with Kuwait Labor Law; 

3.8.1 Annual Leave 

3.8.2 End of services Indemnity  

3.8.3 Overtime Reimbursement 

3.8.4. Official Holidays 

4. This contract is signed for an unidentified Period, 
starting from the Work Commencement Date anticipated 
to start on «Joining_Date_» 
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േകടുവരു�ിയാല ്നഷ്ടപരിഹാരം നലക്ാന ്
ബാ���നാകു�തുമാണ് . 

3.4KRH  നലക്ിയി�ു� താമസെസൗകര��ില ്
നി� ് േജാലി�ലേ��ും തിരിെകയും 
എയര ്ക�ീഷനഡ്് യാ�താെസൗകര�ം . 

3.5ആേരാഗ� മ��ാലയം  ) എം .ഒ .എച ് (.�പദാനം 
െച�ു�തിന ് അനുസൃതമായ ആേരാഗ� 
പരിചരണ േസവന�ള.് എം .ഒ .എ� ്
ഏെത�ിലും ചാരജ്ുകള ്
ഈടാ�ു�ുെ��ില ് അ�രം ചാരജ്ുകള ്
െതാഴിലാളി വഹിേ��താണ് . 

3.6േ��് ഓഫ ് കുൈവ�ിെല ബാധകമായ 
നിയമ�ള ് അനുസരി�ു� വര�്െ്മന ്
േകാ�നേ്സഷന ്. 

 3.7 െതാഴിലാളി മരി�ുകയാെണ�ില,് 
െഭൗതിക ശരീര�ിനെ്റ സകല 
റിപാ�ടിേയഷന ് െചലവുകളും 
െതാഴിലാളിയുെട എംബസിയുമായി 
കൂടിയാേലാചന നട�ി 
അയാളുെട /അവരുെട സ�േദശ� ്
അയാളുെട  / ബ�ു�ള�് ്
ൈകമാറു�തുമാണ് . 

3.8കുൈവ�ി െതാഴില ് നിയമം 
അനുവര�്ി�ുെകാ�് െതാഴിലാളി� ്
താെഴ�റയു� ആനുകൂല��ള�്് 
അവകാശമു�ായിരി�ു�താണ്; 

3.8.1വാരഷ്ിക ലീവ് 

3.8.2േസവന�ിനെ്റ അവസാന�ിലു� 
നഷ്ട�പതിഫലം  

3.8.3ഓവരൈ്ടം റീഇംേബ��്െമനറ് ്

3.8.4ഔേദ�ാഗിക അവധിദിവസ�ള ്

4 .ഈ കരാര ്ഒ�ി�ിരി�ു�ത് «Joining_Date_» ല് 
ആരംഭി�ുെമ� ്�പതീ�ി�െ�ടു� 
േജാലിയുെട തുട� തീയതി മുതലു� 
അനി�ിതമായ ഒരു കാലയളവിേല�ാണ് . 
5െതാഴിലാളി  100 �പവൃ�ി ദിവസ�ളുെട ഒരു 
െ�പാേബഷന ് കാലാവധിയ്� ്
വിേധയനായിരി�ും . 

5. The employee will be subject to a probationary period 
of 100 working 

days. 

6.  The validity of this contract is conditional to obtaining 
the necessary permits and licenses required by the 
government for the Employee to start  

for Employer. The Employer is not liable to indemnify the 
Employee if the Governmental Authorities refuse to 
approve this Contract or the related Work Permit. 

7.  The Employee undertakes to deliver to the Employer 
within one month of signing this Contract, all the 
particulars, documents, certificates and licenses needed 
for his/her formal employment or to transfer his/her 
residency to Employer according to the provisions of the 
law, and also undertakes to notify the Employer in writing 
of any changes or amendments thereof. This Contract is 
subject to termination without any liability on Employer 
whatsoever in the event Employee is unable to provide 
any of the above required documents or documents 
provided prove to be false. 

 8.  During the term of this Contract, the Employee shall 
refrain from and shall not be entitled, whether directly or 
indirectly and in whatever mean, to solicit, induce, 
encourage or motivate any other employee to work for 
the benefit of any other individual, entity or party 
whether considered as competitor to the Employer or 
not. This obligation shall survive for 2 years after the 
expiration or early termination of this Contract. 

9.  Throughout the term of this Contract and for a period 
of 2 years after the expiry or early termination of the 
Contract for any reason, the Employee shall not, under 
any circumstances and by any means (written, verbal, 
electronically etc.), disclose any information about its 
assigned duties or any work related affairs. Such 
information is considered highly confidential to the 
Employer and Employee and shall not disclose the same 
to any other person, establishment or company inside or 
outside Kuwait. 

10. The Employee for a period of two (2) years after 
termination of this Contract shall not, without the 
Employer's prior written consent, , directly or indirectly 
work, for any other individual and/or entity, nor shall 
Employee be an owner or joint owner of any other 
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 .6 ഈ കരാറിനെ്റ സാധുത െതാഴിലുടമയ്�ു 
േവ�ി േജാലി െചയ്തു തുട�ു�തിന ്
സര�്ാര ് ആവശ�െ�ടു� െപരമ്ി�ുകളും 
ൈലസനസ്ുകളും കര�മാ�ണം എ� 
വ�വ�യ്�ു വിേധയമായി�ായിരി�ും  
കരാേറാ അനുബ�മായ വര�് ് െപരമ്ിേ�ാ 
അംഗീകരി�ാന ് 

സര�്ാര ്അധികൃതര ്വിസ�തി�ു� പ�ം 
െതാഴിലാളി� ് നഷ്ട�പതിഫലം നല്കാന ്
െതാഴിലുടമയ്� ് ബാ��ത 
ഉ�ായിരി�ു�ത�  . .  

 .7 ഈ കരാര ് ഒ�ി� ് ഒരു മാസ�ിനു�ില,് 
െതാഴിലാളിയുെട ഔപചാരികമായ െതാഴിലിന ്
ആവശ�മായ എ�ാ വിശദാംശ�ളും, 
�പമാണ�ളും, സര�്ിഫി��ുകളും, 
ൈലസനസ്ുകളും െതാഴിലുടമയ്� ്
എ�ി�ു�താെണ� ് അെ��ില ്
അയാളുെട /അവരുെട െറസിഡനസ്ി 
നിയമ�ിന്െറ വ�വ�കള�് ്
അനുസൃതമായി െതാഴിലുടമയ്� ്
ൈകമാറു�താെണ�ും, അവയില ്
ഏെത�ിലും മാ��േളാ വ�ത�ാസ�േളാ 
വരികയാെണ�ില ് അ�ാര�ം െതാഴിലുടമെയ 
അറിയി�ു�താെണ�ും െതാഴിലാളി 
ഉറ�ുനലക്ു�ു .മുകളില ് പറ� 
ആവശ�മായി�ു� ഏെത�ിലും �പമാണം 
സമര�്ി�ാന ് െതാഴിലാളി� ് സാധി�ാെത 
വരികേയാ, സമര�്ി� �പമാണ�ള ്
കളവാെണ� ് െതളിയുകേയാ െചയ്താല ്
െതാഴിലുടമയ്� ് എെ��ിലും ബാ��ത 
കൂടാെത ഈ കരാര ് കാലഹരണ�ിന ്
വിേധയമാകു�താണ് . 

 .8 ഈ കരാറിനെ്റ കാലാവധിയില,് 
െതാഴിലുടമയുമായി മ�രരംഗ�ു�തായി 
പരിഗണി�െ�ടു�േതാ അ�ാ�േതാ ആയ 
മേ�െത�ിലും െതാഴിലുടമയുെട 
േന��ിനായി േജാലി െച�ു�തിന ് േനരിേ�ാ 
പേരാ�മാേയാ, ഏതു തര�ിലായാലും 
േ�പരി�ി�ുകേയാ, സ�ാധീനി�ുകേയാ, 
േ�പാ�ാഹി�ി�ുകേയാ െച�ാന ്
െതാഴിലാളി� ് അവകാശമി�ാ�തും 
അ�െന െച�ു�തില ് നി� ് െതാഴിലാളി 

enterprise, carrying out the same or similar activity or 
considered as a competitor of the Employer in Kuwait. 

11. The Employee throughout the Term of this contract 
shall not without the Employer's prior written consent, 
work for any third party whether directly or indirectly, 
paid or unpaid, in or out of Work hours, during holidays 
and /or annual leaves, or within or outside the State of 
Kuwait. If the Employee breaches this Obligation, the 
Employer shall have the right to recover all the monies 
paid by Employer to the Employee during the 
aforementioned period. 

12. The Employee upon the expiry or early termination of 
this Contract shall handover to the Employer any funds, 
documents and/or machines belonging to the Employer 
and held in his/her possession. 

13. If Mobilized by the Employer, the Employee shall pay 
to the Employer all mobilization costs incurred by the 
latter in case the Employee fails to complete 2 years in 
the service of the Employer.  

14. The Labor Law (Law no. 6 of 2010) and the Employer’s 
Internal Policies, Regulations, and Penalties by-laws shall 
cover any subject not mentioned under this Contract.   

15.  The Courts of Kuwait shall have the exclusive 
jurisdiction to decide on any matter resulting from a 
dispute claimed by Employee against Employer in 
connection with this Contract. Employer, to the contrary, 
shall have the right to sue the Employee before any court 
whether inside or outside Kuwait. 

16. This Agreement and the Job Offer supersedes all prior 
agreement between the Parties with respect to the 
subject matter. 

17. This Contract is executed and made on two original 
copies, one for each party. The Arabic text shall prevail in 
case of any contradiction or discrepancy between the 
Arabic and English Text. 

  

Signed by and on behalf of Employer                                                                              

Name:  Mr. Waleed Saad  

Position:  HR and Administration Manager    

Signature:     
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വി�ുനിലേ്��തുമാണ്  .ഈ ബാ���ത ഈ 
കരാറിനെ്റ കാലാവധി അവസാനി�ുകേയാ 
അെ��ില ് േനരെ� അവസാനി�ി�ുകേയാ 
െചയ്തു കഴി�്  2 വരഷ്ം വെര 
നിലവിലിരി�ു�താണ് . 

9.ഈ കരാറിന്െറ കാലാവധിയില ് ഉടനീളവും, 
ഈ കരാറിനെ്റ കാലാവധി 
അവസാനി�ുകേയാ അെ��ില ് ഏെത�ിലും 
കാരണ�ാല ് േനരെ� 
അവസാനി�ി�ുകേയാ െചയ്തു കഴി�്  2 
വരഷ്ം വെരയും, െതാഴിലാളി ഏത് 
സാഹചര��ിനു കീഴിലും ഒര ്
മാര�്�ിലൂെടയും  ) േരഖാമൂലം, വാചികമായി, 
ഇലക്േ�ടാണി�ായി മുതലായവ (തനി� ്
നലക്െ��ിരി�ു� ചുമതലകെള കുറിേ�ാ 
േജാലിയുമായി ബ�െ�� കാര��െള 
കുറിേ�ാ ഒരു വിവരവും െവളിെ�ടു�ാന ്
പാടി� .അ�രം വിവര�ള ് െതാഴിലുടമെയ 
സംബ�ി�ിടേ�ാളം അെ�യ�െ� 
രഹസ�ാ�കത ഉ�തായി 
പരിഗണി�െ�ടു�തും, അവ െതാഴിലാളി 
കുൈവ�ിനു�ിേലാ പുറേ�ാ ഉ� മെ�ാരു 
വ��ിേ�ാ, �ാപന�ിേനാ, ക�നിേ�ാ 
െവളിെ�ടു�ാന ്പാടി�ാ�തുമാകു�ു . 

 .10 കരാറിനെ്റ കാലാവധി കഴി�് ഒരു ര�്  )2 (
വരഷ് കാലാവധിയില ് െതാഴിലാളി 
െതാഴിലുടമയുെട മുനക്ൂ�ിയു� 
േരഖാമൂലമു� സ�തം കൂടാെത, കുൈവ�ില ്
െതാഴിലുടമയുെട അേത അെ��ില ്
സമാനമായ �പവൃ�ി െച�ു� അെ��ില ്
െതാഴിലുടമയുെട ഒരു എതിരാളിയായി 
പരിഗണി�െ�ടു� മേ�െത�ിലും 
വ��ിേ�ാ കൂടാെത /അെ��ില ്
�ാപന�ിേനാ േവ�ി  േനരിേ�ാ 
പേരാ�മാേയാ േജാലി െച�ുകേയാ, 
അവയുെട ഉടമേയാ സംയു� ഉടമേയാ 
ആകുകേയാ െച�ാന ്പാടി�ാ�താകു�ു . 

 .11 കരാറിനെ്റ കാലാവധിയില ് ഉടനീളം 
െതാഴിലുടമയുെട മുനക്ൂ�ിയു� 
േരഖാമൂലമു� സ�തം കൂടാെത, േജാലി 
സമയ�ിനു�ിേലാ പുറേ�ാ, അവധി 
ദിവസ�ളിേലാ കൂടാെത /അെ��ില ്

Employee’s Name: «Employee_Name»  

Signature : 
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വാരഷ്ിക ലീവുകളിേലാ, േ��് ഓഫ ്
കുൈവ�ിനു�ിേലാ പുറേ�ാ, ഏെത�ിലും 
മൂ�ാം ക�ി�ു േവ�ി �പതിഫലേ�ാടു 
കൂടിേയാ അ�ാെതേയാ േനരിേ�ാ 
പേരാ�മാേയാ പണിെയടു�ാന ് പാടി� .ഈ 
ബാ��ത െതാഴിലാളി ലംഘി�ുകയാെണ�ില,് 
േമലപ്റ� കാലയളവില ് െതാഴിലുടമ 
െതാഴിലാളി�ു നല്കിയ എ�ാ പണവും 
തിരി�ുപിടി�ു�തിനു� അവകാശം 
െതാഴിലുടമയ്� ്ഉ�ായിരി�ു�താണ് . 

 ..12 രാര ് കാലാവധി അവസാനി�ുകഴി�ാല ്
അെ��ില ് േനരെ� അവസാനി�ാല,് 
െതാഴിലാളി തനെ്റ ൈകവശം വ�ിരി�ു� 
െതാഴിലുടമയുെട പണം, �പമാണ�ള ്
കൂടാെത /അെ��ില ് യ���ള ് എ�ിവ 
െതാഴിലുടമെയ തിരിെക ഏലപ്ിേ��താണ് . 

 .13 െതാഴിലുടമയാണ് െമാബിൈലസ ്
െചയ്തെത�ില,് െതാഴിലുടമയുെട 
േസവന�ില്  2 വരഷ്ം പൂര�്ിയാ�ു�തില ്
െതാഴിലാളി പരാജയെ�ടുകയാെണ�ില ്
െതാഴിലുടമ മുട�ിയ എ�ാ 
െമാബിൈലേസഷന ് ചാരജ്ുകളും െതാഴിലാളി 
െതാഴിലുടമയ്� ്മട�ിെ�ാടുേ��താണ് . 

 .14 െതാഴില ് നിയമം  )2010 െല നിയമം നം  .6( , 
െതാഴിലുടമയുെട ആഭ��ര നയ�ള,് ച��ള,് 
െപനാല�്ി ൈബ–േലാകള ്എ�ിവ ഈ കരാറില ്
സൂചി�ി�ി�ി�ാ� ഏത് വിഷയ�ിനും 
ബാധകമായിരി�ു�താണ് . 

 .15 ഈ കരാറുമായി ബ�െ�� ്
െതാഴിലുടമയ്� ് എതിരായി െതാഴിലാളി 
ഉ�യി�ു� ഒരു തര�്�ില ് നി� ്
ഉളവാകു� ഏത് വിഷയ�ിലും 
തീര�്ുകലപ്ി�ു�തിനു� അധികാരപരിധി 
കുൈവ�ിെല േകാടതികള�് ്
മാ�തമായിരി�ും .മറി�,് 
െതാഴിലാളിെ�തിെര കുൈവ�ിനു�ിേലാ 
പുറേ�ാ ഉ� ഏത് േകാടതിയിലും േകസ ്
െകാടു�ു�തിനു� അവകാശം 
െതാഴിലുടമയ്� ്ഉ�ായിരി�ു�താണ് . 

 .16 ഈ കരാറും േജാലി വാഗ്ദാനവും 
ക�ികള�്ിടയില ് ഇേത വിഷയ�ിലു� 
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എ� മുന ് കരാറുകെളയും 
ദുരബ്ലെ�ടു�ു�താണ് 

 .71 ഈ കരാര ് ര�് അ�ല ് പകര്�ുകളിലാണ് 
ത�ാറാ�ുകയും എക്സിക�ൂ� ് െച�ുകയും 
െച�ു�ത്; ഇരു ക�ികള�്ും ഓേരാ�ു 
വീതം  .അറബിയിലും ഇംഗീഷിലുമു� 
ഭാഷ��ള ് ത�ില ് ഏെത�ിലും തര�ിലു� 
െപാരു�േ�േടാ   
അെ��ില ് േചര�്യി�ായ്മേയാ ഉ�പ�ം 
അറബിയിലു� ഭാഷ��ിനായിരി�ും 
�പാബല�മു�ായിരി�ുക . 

 

െതാഴിലുടമയ്�ു േവ�ി 
ഒ�ിടു�ത്                                                                   

േപര ്:  Waleed Saad 

പദവി : HR and Administration Manager   

ഒ�്    :  

 

 

െതാഴിലാളിയുെട േപര ്: «Employee_Name» 

ഒ�്: 
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பணி ஒப்பந்தம் 

 

இந்தப் பணி ஒப்பந்தம் (”ஒப்பந்தம்”)  
«Joining_Date_»  உடன் ேமற்ெகாள்ளப்பட்ட�. 

 

இதற்�ைடேய  Sharq, Al Ghawali Center 13th Floor, P.O. 
Box 2214 Safat, 13023 Kuwait  ஆ�ய இடங்களில்  
Kuwait Resources House இன் அ�வலகங்கள் 
அைமந்�ள்ளன. இ�ல்   HR and Administration 
Manager – ெசயல்�ட்டங்கள் என்ற அவ�ைடய 
பத��ல்   Mr. Waleed Saad எனக் 
��ப்�டப்பட்�ள்ள� (இனிேமல் 
”ேவைலயளிப்பவர”் எனக் ��ப்�டப்ப�ம்) 
ேம�ம் 

 

��.:«Employee_Name»  

ேத�யம்: «Nationality» 

ID எண்: «Civil_Id_No»  

(இனிேமல் ”ேவைலயளிப்பவர”் எனக் 
��ப்�டப்ப�ம்) 

ேவைலயளிப்பவ�ம் பணியாள�ம் 
இப்ெபா�� �தல் �ட்டாக தரப்�னர ் என 
அைழக்கப்ப�வாரக்ள். 

 

�கப்�ைர 

 

Kuwait-இல் ேவைலயளிப்பவரால் 
ேமற்ெகாள்ளப்பட்ட K-BOSSS ெசயல்�ட்டத்�ல் 
ேவைல ெசய்வதற்� ேவைலயளிப்பவரால் 
நிய�க்கப்ப�வதற்� பணியாளர ்
ஒப்�க்ெகாள்�றார.் 

 

எனேவ, இப்ெபா�� தரப்�னர ்�ன்வ�மா� 
ஒப்�க்ெகாள்�ன்றனர;் 

 

 EMPLOYMENT CONTRACT 

 

This employment contract (“Contract”) is made on 
«Joining_Date_» 

 

By and between Kuwait Resources House having its 
offices at Sharq, Al Ghawali Center 13th floor, P.O.BOX 
2214 Safat, 13023 Kuwait. Herein is represented by Mr. 
Waleed Saad in his capacity as HR and Administration 
Manager (Hereinafter referred to as the " Employer”) 
and  

 

Mr. «Employee_Name» 

Nationality: «Nationality» 

Civil ID Number: «Civil_Id_No» 

(Hereinafter referred to as the " Employee") 

The Employer and the Employee may be hereinafter 
referred to collectively as the Parties. 

Preamble 

 

The Employee agrees to be appointed by the Employer 
to work in K-BOSSS Project performed by the Employer 
in The State of Kuwait. 

 

NOW THEREFORE, the Parties agree as follows;  

 

1. The Employee agrees to be appointed in K-BOSSS 
Project as «Job_Title_» or any other Project, in 
accordance with the terms and conditions of this 
Contract and Job Offer that forms an integral part 
thereof, The Employee shall commit to all Instructions, 
Internal Regulations, Policies, and Penalty By-Laws of 
the Employer, such instructions, policies and regulations 
form an integral part of this contract. 

2. The Employee shall be entitled to a monthly salary of 
«Salary_» (Kuwait Dinars only) payable at the end of 
each calendar month.  
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1. இந்த ஒப்பந்தத்�ன் ���ைறகள் மற்�ம் 
நிபந்தைனக�க்� ஏற்ப�ம், அதன் ஒ� 
ப��யாக 
இ�க்�ம்ேவைலவாய்ப்�க்�ஏற்ப�ம், K-BOSSS 
�ட்டத்�ல் «Job_Title_» ஆக பணிநியமனம் 
ெசய்யப்ப�வதற்� பணியாளர ்
ஒப்�க்ெகாள்�றார.் ேவைலயளிப்பவரின் 
அைனத்� ெந��ைறகள், உள்ளக 
���ைறகள், ெகாள்ைககள் மற்�ம் அபராத 
�ைண ��கள் ஆ�ய அைனத்�க்�ம் 
ெபா�ப்ேபற்பார.் அத்தைகய ெந��ைறகள், 
ெகாள்ைககள் மற்�ம் ���ைறகள் 
ஆ�யைவ இந்த ஒப்பந்தத�்ன் 
ஒ�ங்�ைணந்த ப��யாக உள்ளன. 

2. ஒவ்ெவா� காலண்டர ் மாத இ����ம் 
பணியாள�க்� «Salary_» மாத சம்பளமாக 
வழங்கப்ப�ம். 

3. �ட்டத்�ன் தன்ைம காரணமாக 
ேவைலயளிப்பவர ் பணியாள�க்� 
�ன்வ�வனவற்ைற வழங்க ேவண்�ம்; 

3.1 ெதாடக்க இடத்���ந்� 
ஒ�ங்�ைணக்கப்பட்டால்  Kuwait க்� 
சாதாரண வ�ப்� �மான பயணச�்ட்� 

3.2 �ன்வ�ம் �ழ்நிைலகளின் �ழ் 
அவ�ைடய ெதாடக்க இடத்�க்� (அந்தப் 
பணியாளர ் Kuwait-இல் ேவெறா� 
ேவைல�ல் ேசரா��ந்தால்) ��ம்�ச ்
ெசல்வதற்கான  சாதாரண வ�ப்� �மான 
பயணச ்�ட்�:  

3.2.1 ஒப்பந்த கால அளைவ ��தத்ல் 

3.2.2 ஃேபாரஸ்் மாஜர ்

3.2.3 பணியாளரிடம் எந்தக் �ற்ற�ம் 
இல்லாதேபா� பணிநீக்கம் ெசய்தல் 

3.3  உண�, சலைவ, ஏர ் கண்�ஷனிங் 
மற்�ம் வழங்கப்பட்ட ஊ�யரக்�க்� 
மட்�ேம ப�ரப்பட்ட நிைல ��கள். 
அவ�க்� வழங்கப்பட்ட தளபாடங்கள் 
மற்�ம் ைகத்த�ப் ெபா�ட்கைளப் 
பராமரிப்ப� ஊ�யரின் ெபா�ப்பா�ம், 
ேம�ம் அலட்�யம் அல்ல� / மற்�ம் 

3. Due to the nature of the Project the Employer shall 
provide the Employee; 

3.1   Air ticket of economy class to Kuwait if mobilized 
from point of Origin. 

3.2    Return Airline ticket of economy class to the 
mobilization Airport (unless the employee joins 
another job in Kuwait) under the following 
conditions: 

3.2.1 Completion of the agreement duration 

3.2.2 Force Majeure 

3.2.3 Termination of employment with no fault of 
the Employee 

3.3 Food, Laundry, air conditioned and furnished 
shared housing for employee only. It is responsibility 
of the employee to maintain the furnishing and linens 
issued to him and shall be liable for damages in case 
of loss due to the negligence or/and misuse and also 
be liable for damages of the employer’s properties. 

3.4 Air conditioned transportation to and from the 
KRH assigned residence and the workplace. 

3.5 Medical care services in accordance with the 
services presented by the Ministry of Health (MOH). 
In case of any charges to be imposed by MOH, the 
employee should bear such charges. 

3.6 Workmen compensation as per the applicable 
laws of the State of Kuwait. 

3.7   In case of the employee’s death, all repatriation 
expenses of the remains will be handed over to 
his/her relatives at his/her native country in 
consultation with the employee’s embassy. 

3.8 Employee shall be entitled to the following 
benefits in compliance with Kuwait Labor Law; 

3.8.1 Annual Leave 

3.8.2 End of services Indemnity  

3.8.3 Overtime Reimbursement 

3.8.4. Official Holidays 

4. This contract is signed for an unidentified Period, 
starting from the Work Commencement Date 
anticipated to start on «Joining_Date_» 
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தவறாகப் பயன்ப�த�்வதால் இழப்� 
ஏற்பட்டால் ேசதங்க�க்� ெபா�ப்பா�ம், 
ேம�ம் �தலாளிகளின் ெசாத�்க்களின் 
ேசதங்க�க்�ம் ெபா�ப்பா�ம். 

3.4  KRH ஒ�க்கப்பட்ட இ�ப்�டத்���ந்� 
பணி�டத்�க்� வந்� ெசல்வதற்� 
�ளி�ட்டப்பட்ட ேபாக்�வரத்�. 

3.5 �காதார அைமசச்கம் (MOH) வழங்�ம் 
ேசைவக�டன் ஏற்�ைடய ம�த்�வப் 
பராமரிப்�ச ் ேசைவகள்.  MOH ஏேத�ம் 
கட்டணம் ��த்தால், அதத்ைகய 
கட்டணங்கைள பணியாளர ்
ஏற்�க்ெகாள்ள ேவண்�ம்.  

3.6 �ைவத ் அர�ன் ெபா�ந்தக்��ய 
சட்டங்க�க்ேகற்ப பணியாளர ்இழப்��. 

3.7 ஒ� ேவைள பணியாளரக்ள் 
இறந்��ட்டால்,  பணியாளரக்ள் 
�தரகத்�டன் ஆேலாசைன ெசய்யப்பட்� 
இறந்த உடைல ெசாந்த நாட்�க்� எ�த�்ச ்
ெசல்வதற்கான ெசல�ம் அவ�ைடய 
தனிப்பட்ட ெசாத்�க்க�ம் அவர� ெசாந்த 
நாட்�ல் உள்ள அவ�ைடய 
உற�னரக்ளிடம் ஒப்பைடக்கப்ப�ம்.  

3.8 �ைவத ் ெதா�லாளர ் சட்டத�்க்� 
இணங்க, �ன்வ�ம் பலன்கைளப் 
ெப�வதற்� பணியாள�க்� உரிைம 
உள்ள�; 

3.8.1 வ�ட ���ைற  

3.8.2 பணிக்கால நிைற� ஈட்���  

3.8.3 �ைகேநர ேவைலக்கான பணம் 
��ம்பப் ெப�தல் 

3.8.4. அ�வலக ���ைறகள் 

4. இந்த ஒப்பந்தம் ேவைல ஆரம்�ப்பதாக 
எ�ரப்ாரக்்கப்ப�ம் ேத����ந்� ெதாடங்� 
«Joining_Date_» ேத� வைர 
ேமற்ெகாள்ளப்ப�வதற்�, அைடயாளம் 
காண இயலாத காலத்�க்� இந்த ஒப்பந்தம் 
ைகெய�த்�டப்ப��ன்ற�.  

5. The employee will be subject to a probationary period 
of 100 working days. 

6.  The validity of this contract is conditional to obtaining 
the necessary permits and licenses required by the 
government for the Employee to start working for 
Employer. The Employer is not liable to indemnify the 
Employee if the Governmental Authorities refuse to 
approve this Contract or the related Work Permit. 

7.  The Employee undertakes to deliver to the Employer 
within one month of signing this Contract, all the 
particulars, documents, certificates and licenses needed 
for his/her formal employment or to transfer his/her 
residency to Employer according to the provisions of the 
law, and also undertakes to notify the Employer in 
writing of any changes or amendments thereof. This 
Contract is subject to termination without any liability 
on Employer whatsoever in the event Employee is 
unable to provide any of the above required documents 
or documents provided prove to be false. 

 8.  During the term of this Contract, the Employee shall 
refrain from and shall not be entitled, whether directly 
or indirectly and in whatever mean, to solicit, induce, 
encourage or motivate any other employee to work for 
the benefit of any other individual, entity or party 
whether considered as competitor to the Employer or 
not. This obligation shall survive for 2 years after the 
expiration or early termination of this Contract. 

9.  Throughout the term of this Contract and for a period 
of 2 years after the expiry or early termination of the 
Contract for any reason, the Employee shall not, under 
any circumstances and by any means (written, verbal, 
electronically, etc), disclose any information about its 
assigned duties or any work related affairs. Such 
information is considered highly confidential to the 
Employer and Employee and shall not disclose the same 
to any other person, establishment or company inside 
or outside Kuwait. 

10. The Employee for a period of two (2) years after 
termination of this Contract shall not, without the 
Employer's prior written consent, , directly or indirectly 
work, for any other individual and/or entity, nor shall 
Employee be an owner or joint owner of any other 
enterprise, carrying out the same or similar activity or 
considered as a competitor of the Employer in Kuwait. 
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5. பணியாளர ்100 ேவைல நாட்கள் த��காண் 
ப�வத்�க்� உட்ப�த்தப்ப�வார.் 

6.இந்த ஒப்பந்தத்�ன் ெசல்�ப�க் காலம் 
பணியாளர ்ேவைலயளிப்பவ�க்காக ேவைல 
ெசய்யத் ெதாடங்�வதற்காக அரசாங்கம் 
ேகா�ம் அத்�யாவ�யமான அ�ம�கள் 
மற்�ம் உரிமங்கைளப் ெபறேவண்�ம் என்ற 
நிபந்தைனக்� உட்பட்டதா�ம். இந்த 
ஒப்பந்தத்ைதேயா அல்ல� ெதாடர�்ைடய  
ேவைல அ�ம�ைய�ம் அர� அ�காரிகள் 
ம�த�்�ட்டால், பணியாளரக்�க்� 
இழப்�� வழங்�வதற்� ேவைலயளிப்பவர ்
ெபா�ப்ேபற்க மாட்டார.் 

7. இந்த ஒப்பந்தத்�ல் ைகெய�த்�ட்ட ஒ� 
மாத காலத்�க்�ள் ேவைலயளிப்பவ�க்� 
பணியாளர ் தன்�ைடய �ைறயான பணி 
நியமனத்�க்�த் ேதைவப்ப�ம் அைனத�் 
�வரங்கள், ஆவணங்கள், சான்�தழ்கள் 
மற்�ம்  

உரிமங்கள் ஆ�யவற்ைற வழங்�வதற்� 
அல்ல� சட்டத்�ன் ��க�க்� இணங்க 
தன்�ைடய இ�ப்�டத்ைத 
பணியளிப்பவரின் இடத்�க்� 
மாற்�க்ெகாள்வதற்� உத்தரவாதம் 
அளிக்�றார,் ேம�ம் இ�ல் ஏற்ப�ம் 
மாற்றங்கள் அல்ல� ��த்தங்கள் ��த்� 
எ�த�்ப்�ரவ்மாக ேவைலயளிப்பவ�க்�த் 
ெதரி�ப்பதற்�ம் உத்தரவாதம் அளிக்�றார.் 
ேமேல ��ப்�டப்பட்�ள்ள ஆவணங்களில் 
எைதயாவ� பணியாளர ் வழங்க 
��ய�ல்ைல என்றாேலா, அல்ல� 
ஆவணங்கள் தவறாக இ�ப்பதாக 
நி��க்கப்பட்டாேலா, எவ்வாறா��ம் 
ேவைலயளிப்பவ�க்� எந்தப் ெபா�ப்�ம் 
இல்லாமல் இந்த ஒப்பந்தத்ைத  ��த்�க் 
ெகாள்ளலாம்.  

8. இந்த ஒப்பந்த காலத்�ன்ேபா�, 
ேவைலயளிப்பவ�க்� ேபாட்�யாகேவா 
அல்ல� ேபாட்� இல்லாததாகேவா 
க�தப்படக்��ய ேவ� ஏேத�ம் தனிநபர,் 
நி�வனம் அல்ல� தரப்�ன் நல�க்காக 
பணி�ரிவதற்� ேவ� ஏதாவ� பணியாளைர 

11. The Employee throughout the Term of this contract 
shall not without the Employer's prior written consent, 
work for any third party whether directly or indirectly, 
paid or unpaid, in or out of Work hours, during holidays 
and /or annual leaves, or within or outside the State of 
Kuwait. If the Employee breaches this Obligation, the 
Employer shall have the right to recover all the monies 
paid by Employer to the Employee during the 
aforementioned period. 

12. The Employee upon the expiry or early termination 
of this Contract shall handover to the Employer any 
funds, documents and/or machines belonging to the 
Employer and held in his/her possession. 

13. If Mobilized by the Employer, the Employee shall pay 
to the Employer all mobilization costs incurred by the 
latter in case the Employee fails to complete 2 years in 
the service of the Employer.  

14. The Labor Law (Law no. 6 of 2010) and the 
Employer’s Internal Policies, Regulations, and Penalties 
by-laws shall cover any subject not mentioned under 
this Contract.   

15.  The Courts of Kuwait shall have the exclusive 
jurisdiction to decide on any matter resulting from a 
dispute claimed by Employee against Employer in 
connection with this Contract. Employer, to the 
contrary, shall have the right to sue the Employee before 
any court whether inside or outside Kuwait. 

16. This Agreement and the Job Offer supersedes all 
prior agreement between the Parties with respect to the 
subject matter. 

17. This Contract is executed and made on two original 
copies, one for each party. The Arabic text shall prevail 
in case of any contradiction or discrepancy between the 
Arabic and English Text. 
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ேவண்�க்ெகாள்வதற்�, �ண்�வதற்�, 
உற்சாகப்ப�த்�வதற்� அல்ல� 
ஊக்கப்ப�த்�வதற்� ேநர�யாகேவா 
அல்ல� மைற�கமாகேவா எந்த வ���ம் 
ேமற்ெகாள்ள மாட்டார ் மற்�ம் உரிைம 
எ�த்�க்ெகாள்ள மாட்டார.் இந்தப் ெபா�ப்� 
இந்த ஒப்பந்தம் காலாவ�யான �ற� அல்ல� 
�ன்�ட்�ேய ��க்கப்பட்ட �ற� 2 வ�ட 
காலத்�க்� ெசல்லக்��யதாக இ�க்�ம்.  

9. இந்த ஒப்பந்த காலம் ��ைமக்�ம் மற்�ம் 
ஏேத�ம் ஒ� காரணத்�னால்  இந்த ஒப்பந்தம் 
காலாவ�யான �ற� அல்ல� �ன்�ட்�ேய 
��க்கப்பட்ட �ற� 2 வ�ட காலத�்க்�, 
எந்தச ்�ழ�ன் ��ம் மற்�ம் எந்த வ���ம் 
(எ�த்�ப்�ரவ்மாக, வாய்ெமா�யாக, 
�ன்ன� �லமாக ேபான்றைவ), 
ஒ�க்கப்பட்ட கடைமகள் அல்ல� ேவைல 
ெதாடரப்ான �வரங்கள் ��த்த எந்த ஒ� 
தகவைல�ம் ெவளி�டக் �டா�. அத்தைகய 
தகவல்கைள ேவைலயளிப்பவரக்ள் மற்�ம் 
பணியாளரக்ள் �க�ம் இரக�யமானதாக 
க�த ேவண்�ம், மற்�ம் �ைவத்�க்� உள்ேள 
அல்ல� ெவளி�ல் இ�க்�ம் ேவ� எந்த 
தனிநப�க்ேகா, ஸ்தாபனத்�க்ேகா அல்ல� 
நி�வனத்�க்ேகா அைத ெதரியப்ப�த்தக் 
�டா�.  

10. இந்த ஒப்பந்தம் ��க்கப்பட்ட �ற� 
இரண்� (2) வ�ட காலத்�க்�, 
ேவைலயளிப்பவரின் எ�த்� �லமான �ன் 
அ�ம��ன்� பணியாளர ் ேநர�யாகேவா 
அல்ல� மைற�கமாகேவா ஏதாவ� தனிநபர ்
மற்�ம் / அல்ல� நி�வனத்�க்காக 
பணி�ரியக் �டா�, அல்ல� �ைவத்�ல் 
அேத அல்ல� அதைன ஒத்�ள்ள 
ெசயல்பாட்�ைன ேமற்ெகாள்ளக்��ய 
அல்ல� ேவைலயளிப்பவ�க்� 
ேபாட்�யாளராக க�தப்படக் ��ய ேவ� 
ஏதாவ� நி�வனத்�ன் உரிைமயாளராகேவா 
அல்ல� �ட்டாளியாகேவா இ�க்கக்�டா�.  

11. இந்த ஒப்பந்தக் காலம் ��வ�ம் 
ேவைலயளிப்பவரின் எ�த்� �லமான �ன் 
அ�ம��ன்�, ேவைல ேநரத்�ன்ேபா� 

Signed by and on behalf of Employer                                                                   

Name:   Waleed Saad 

Position:   HR and Administration Manager  

Signature:    

   

 

Employee’s Name: «Employee_Name» 

Signature :  
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அல்ல� ேவைல ேநரத்�க்� அப்பால், 
���ைற நாட்களின்ேபா� மற்�ம் / அல்ல� 
வ�டாந்�ர ���ைறகளின்ேபா�,  �ைவத் 
நாட்�க்� உள்ேளேயா அல்ல� ெவளி�ேலா  
சம்பளத்�டேனா அல்ல� சம்பளம் 
இல்லாமேலா, ேநர�யாகேவா அல்ல� 
மைற�கமாகேவா எந்த ஒ� �ன்றாம் 
தரப்�ன�க்காக�ம்  பணியாளர ் ேவைல 
ெசய்யக் �டா�. இந்தப் ெபா�ப்�ைன 
பணியாளர ்��ம் பட்சத்�ல், ேமற்��ப்�ட்ட 
காலகட்டத்�ன்ேபா� ேவைலயளிப்பவரால் 
பணியாள�க்� வழங்கப்பட்ட அைனத்�ப் 
பணத்ைத�ம் �ட்�ப் ெப�வதற்� 
ேவைலயளிப்பவ�க்� உரிைம உள்ள�.  

12.இந்த ஒப்பந்தம் காலாவ�யா�ம்ேபா� 
அல்ல� �ன்னதாகேவ ��க்கப்ப�ம்ேபா�, 
பணியாளர ் தன்னிடம் ைவத�்ள்ள, 
ேவைலயளிப்பவ�க்�ச ் ெசாந்தமான 
ஏதாவ� ெதாைக, ஆவணங்கள் மற்�ம் / 
அல்ல� இயந்�ரங்கள் ஆ�யவற்ைற 
ேவைலயளிப்பவரிடம் ஒப்பைடக்க 
ேவண்�ம். 

13.ேவைலயளிப்பவரால் 
ஒ�ங்�ைணக்கப்பட்டால், பணியாளர ்
ேவைலயளிப்பவரின் நி�வனத்�ல் 2 
ஆண்�கள் பணிக்காலத்ைத நிைற� 
ெசய்யத் தவ�ம் பட்சத்�ல், 
ேவைலயளிப்பவர ் ேமற்ெகாண்ட அைனத�் 
ஒ�ங்�ைணப்�ச ் ெசல�கைள�ம் 
ேவைலயளிப்பவ�க்�  பணியாளர ் வழங்க 
ேவண்�ம்.  

14. ெதா�லாளர ்சட்டம் (2010-இன் சட்டம் எண். 
6) மற்�ம் ேவைலயளிப்பவரின் உள்ளக  
ெகாள்ைககள், ���ைறகள் மற்�ம் அபராத 
�ைண ��கள் ஆ�யைவ இந்த 
ஒப்பந்தத்�ன் �ழ் ��ப்�டப்படாத எந்த ஒ� 
க�த்ைத�ம் உள்ளடக்���க்�ம். 

15. இந்த ஒப்பந்தம் ெதாடரப்ாக 
ேவைலயளிப்பவ�க்� எ�ராக பணியாளர ்
ெதா�க்�ம் ஒ� வழக்�ன் �ைளவாக எ�ம் 
எந்த ஒ� �ஷயம் ��த்�ம் ��� 
ெசய்வதற்� �ைவத் நீ�மன்றங்கள் 
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�ரத்ேயக சட்ட உரிைமையப் ெபற்��க்�ம். 
இதற்� மாறாக, ேவைலயளிப்பவர ்
�ைவத�்க்� உள்ேளேயா அல்ல� 
ெவளி�ேலா உள்ள எந்த ஒ� 
நீ�மன்றத்��ம் வழக்� ெதாட�ம் உரிைம 
ெபற்�ள்ளார.்  

16. இந்த �ஷயத்ைதப் ெபா�த்தவைர இந்த 
ஒப்பந்த�ம் ேவைல வாய்ப்�ம் இந்த 
தரப்�ன�க்�ைடேய உள்ள �ந்ைதய 
அைனத்� ஒப்பந்தங்கைள�ம் 
அகற்��ன்ற�.  
17. இந்த ஒப்பந்தம் நிைறேவற்றப்பட்�, 
ஒவ்ெவா� தரப்�ன�க்�ம் ஒன்� என 
இரண்� உண்ைம நகல்கள் 
உ�வாக்கப்பட்�ள்ளன. அர� மற்�ம் 
ஆங்�ல உைரக�க்� இைடேய ஏேத�ம் 
�ரண்பா� அல்ல� ேவ�பா� 
எ�ம்பட்சத்�ல், அர� உைர�ல் இடம் 
ெபற்�ள்ள க�த்�க்கேள 
எ�த்�க்ெகாள்ளப்ப�ம். 
 

ேவைலயளிப்பவரின் சாரப்ாக 
ைகெயாப்ப�டப்பட்ட�                                                                   

ெபயர ்  :  Waleed Saad 

பத�:   HR and Administration Manager   

ைகெயாப்பம்:    

 

பணியாளரின் ெபயர:் «Employee_Name» 

ைகெயாப்பம்: 
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Addendum to Employment Contract 
 
This addendum ("Addendum") to the employment contract (the "Contract") is made on «Joining_Date_» 
By and between:  

1- Kuwait Resources House whose registered address is Sharq, Al Ghawali Center 13th Floor, Herein represented 
Mr. Waleed Saad in her capacity as HR and Admin Manager. (the "Employer”) 

2- Name: «Employee_Name» 
3- Nationality: «Nationality» 
4- Passport No: «Passport_No» (the“ Employee”)   

The Employer and the Employee may be hereinafter referred to collectively as the (“Parties”). Further to the 
conditions of the Employee Contract the following   terms and conditions should apply:  
 

1. Compensation Rate for Overtime   Total standard working hours for each position will be 8 hours per day. For 
Overtime work hours you will be reimbursed as follows:  

• The First Overtime rate equals to 1.25 of the straight rate/ hour and it is for the first 2 additional hours worked 
per day in access of the normal hours. 

• The Second Overtime rate equals to 1.5 of the straight rate/hour and it is for the hours worked on the 
weekends. 

• The Third Overtime Rate equals to 2.0 of the straight rate/ hour and it is for the hours worked on the Kuwaiti 
holidays. 
 

2. Sick Leave: Employee, save chronic diseases, will be entitled to the following sick leaves during one year:  
• fifteen days with full pay  
• ten days with three quarters of pay  
• ten days with half of the pay  
• ten days with one quarter of the pay  
• thirty days without pay  
The Employee shall provide a medical report from a doctor appointed by the employer or a doctor at the 
government medical center. In the event of conflict regarding the necessity of sick leave or its duration, a report 
from a government doctor if required as proof of illness. 

  
3. Job Location: The US installations across the State of Kuwait. 

   
4. Job description: As attached. 

  
5. Grounds of Termination: Subject to the provisions of Article (37) of Kuwait Labor Law:  
a- The Employer may terminate the services of Employee without notice, compensation or benefit in the event 
where the Employee has committed any of the following acts:  
1- If the Employee has committed a mistake that resulted in a large loss for the Employer.  
2- If it was found that the Employee obtained employment through cheating or fraud.  
3- If the Employee divulged secrets related to the establishment which caused or would have  
caused real losses.  
b- The Employer may dismiss the Employee in any of the following events:  
1- If he been found guilty of a crime that relates to honor, trust or morals.  
2- If he committed an act against public morals at the work site.  
3- If he assaulted one of his colleagues, his Employer or deputy during work or for a reason thereof.  
4- If he breached or failed to abide by any of the obligations imposed on him by the contract and the provisions of 
Kuwait Labor Law.  
5- If he is found to have repeatedly violated the instructions of the Employer.  
In such events, the decision of dismissal shall not result in the deprivation of the Employee of his end of service 
benefit  
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c- The employee who is dismissed for any of the reasons stated in this article shall have the right to object to such 
decision before the competent labor department in accordance with the procedure set forth in this Law. In the 
event where the Employee is absent from work for 7 consecutive days or 20 separate days within a year without a 
valid excuse, the Employer shall have the right to consider him as having resigned. In such event, provisions of 
Article 53 of this Law shall apply with regard to the Employee's end of service benefit. 

  
6. Language of the contract and Addendum: 
The Employee acknowledges hereby the receipt of the Contract in English, Arabic and his native language This 
addendum is drafted in aforementioned languages where Arabic to supersede in case of any contradiction. 

  
7. All other terms and conditions of the Contract remain unchanged 

 
This Addendum is executed and made on two original copies; one for each party. The Arabic text shall prevail in 
case of any contradiction or discrepancy between the Arabic and the corresponding English Text. 

 
Signed by and o HR & Admin Manager behalf of 
Employer                                                                   
Name: Waleed Saad  
Position: HR & Admin Manager 
 
Signature:    

Employee’s Name: «Employee_Name» 
 
 
 
Signature: 
 

 
 

 
«Control_No»   : ي

الرقم الوظ��ف  
 

 ملحق لعقد العمل
 

 «_Joining_Date»حرر هذا هذا الملحق ( "ملحق ") لعقد العمل ( "العقد" ) بتار�ــــخ   
ن كل من:   بني

ق،  الغوا�ي مول الطابق  .1 ي وعنوانها �ش كة ب�ت الموارد ال���يت �ة والشؤون الإدار�ة    ممثلاٍ بالس�د  13�ش ول�د سعد  بصفته مدير الموارد الب�ش
 العمل") ("صاحب

      »Arabic_Name«الاسم:    .2
  «Nationality_Arabic»: الجنس�ة .3
 ( " موظف")  «Passport_No»جواز سفر رقم  .4

 
ف  ف بالطرفني وط والاحكام الواردة ادناە .و�شار إليهما مجتمعني ام بال�ش ض ، �جب الال�ت ض ض الطرفني وط العقد الموقع بني  : بالاضافة ا� �ش

ساعات ع� ان �عوض الموظف عن ساعات العمل  8إن مجم�ع ساعات العمل اليوم�ة �ي  : ق�مة التع��ض عن ساعات العمل الإضاف�ة .1
  ع� النحو التا�ي  الاضاف�ة 

ي يوم العمل العادي �ساوي ق�مة اجر الساعة العاد�ة  ق�مة اجر الساعة الاضاق�ة -
 X  1.25�ف

ي يوم الجمعة او يوم الراحة الاسبوع�ة  �ساوي  ق�مة اجر الساعة العاد�ة  -
 X  1.50ق�مة اجر الساعة الاضاف�ة �ض

ي يوم العطلة الرسم�ة �ساوي ق�مة اجر الساعة العاد�ة  -
 .X  2.00ق�مة اجر الساعة الاضاف�ة �ض

ي الإجازات المرض�ة الآت�ة خلال السنة: المرض�ةالإجازة  .2
 :للموظف الحق  �ض

 .بأجر كامل –خمسة ع�ش يوما  •
ة أ�ام  •  .بثلاثة أر�اع الأجر –ع�ش
ة أ�ام  •  .بنصف الأجر –ع�ش
ة أ�ام  •   .ب��ــع الأجر –ع�ش
 .من دون أجر -ثلاثون يوما •

ي الإجازة �شهادة من الطب�ب الذي
ي الوحدة الصح�ة الحكوم�ة، فإذا وقع خلاف  و�ثبت المرض الذي �قت�ض

�عينه صاحب العمل أو الطب�ب المسؤول �ف
ي شأن استحقاق الإجازة أو مدتها فإن شهادة الطب�ب الحكو�ي تكون �ي المعتمدة

 .�ف
 .أما ف�ما �خص الأمراض المستعص�ة فتستثضى بقرار من الوز�ر المختص، �حدد ف�ه ن�ع هذە الأمراض

ي جميع أنحاء دولة ال���تا: مكان الوظ�فة .3
 .لمنشآت  العسك��ة للولا�ات المتحدة �ف
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ي  .4
 مرفق : الوصف الوظ��ف

 ) من قانون العمل37مع مراعاة أحكام المادة ( :أسباب إنهاء العقد .5
 :صاحب العمل أن �فصل الموظف دون إخطار أو تع��ض أو مكافأة إذا ارتكب الموظف أحد الأفعال الآت�ةل -أ

  .خطأ نتجت عنه خسارة جس�مة لصاحب العمل إذا ارتكب الموظف •
  .إذا ثبت أن الموظف قد حصل ع� العمل نت�جة غش أو تدل�س •
  .إذا أف�ش الموظف الأ�ار الخاصة بالمنشأة مما �سبب أو كان من شأنه أن يتسبب بخسارة محققة لها •

ي إحدى الحالات الآت�ة -ب
  :لصاحب العمل فصل الموظف �ف

ف أو الأمانة أو الأخلاقإذا حكم عل�ه نهائ� •   .ا بج��مة ماسة بال�ش
ي مكان العمل •

  .إذا ارتكب عملا مخلا بالآداب العامة �ف
  .إذا وقع منه اعتداء ع� أحد زملائه أو ع� صاحب العمل أو من ينوب عنه أثناء العمل أو �سببه •
امات المفروضة عل�ه بنصوص العقد وأحكام هذ • ض ي أي من الإل�ت

  .ا القانونإذا أخل أو ق� �ض
  .إذا ثبتت مخالفته المتكررة لتعل�مات صاحب العمل •

تب ع� قرار الفصل حرمان الموظف من مكافأة نها�ة الخدمة ي هذە الحالات لا ي�ت
  .و�ف

ي قرار الفصل أمام الدائرة العمال�ة المختصة وذلك وفقا  -ج
ي هذە المادة حق الطعن �ف

للإجراءات للعامل المفصول لإحدى الحالات المذكورة �ف
ي هذا القانون

 المنصوص عليها �ف
�ن يوما متفرقة خلال سنة جاز لصاحب العمل اعتبارە مستق�لا حك ي إذا انقطع الموظف عن العمل دون عذر مقبول لمدة سبعة أ�ام متصلة أو ع�ش

ما و�ف
ي شأن استحقاق الموظف لمكافأة نها�ة 53هذە الحالة ��ي أحكام المادة (

 .الخدمة) من قانون العمل �ف
 :لغة العقد و الملحق   .6

�ة والع���ة و لغته الام (النيبال�ة أوالهند�ة) .  ف  �قر الموظف بموجبه استلام العقد باللغة الإنجل�ي
ي ع� النص  ي لهذا الملحق �غلب النص العرىب ض ي والنص الانجل�ي ض النص العرىب ي حالة التعارض بني

ي تم ص�اغة هذا الملحق  باللغات المذكورة و�ض  . الأجنيب
وط الأخرى للعقد دون تغي�ي . .7  .تب�ت جميع البنود وال�ش

 
ض  ي حالة التعارض بني

ي العقد �سخة للعمل بها عند الاقتضاء�ض
ض ل�ل من طر�ض ض أصليتني  النص تم تح��ر هذا الملحق  بالتار�ــــخ المذكور اعلاە من �سختني

ي  ي ع� النص الأجنىب ي لهذا العقد �غلب النص العرىب ن ي والنص الانجل�ي  .العرىب
 

 وقعه و ن�ابة عن صاحب العمل
 الاسم : ول�د سعد 

�ة والشؤون الإدار�ة     موقف : مدير الموارد الب�ش
  :التوقيع

 »Arabic_Name« :    اسم الموظف
 :التوقيع
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रोजगार अनुबंध का प�रिश� 
 

यह प�रिश� रोजगार अनुबंध के साथ «Joining_Date_» को बनाया गया।  
इन दो के बीच: 

1- कुवैत �रसोस�स हाउस िजसका पंजीकृत पता शरकुल �ािल स�टर १३ �ोर, और िजस की प्रितिनिध� श्री Waleed 
Saad जो HR and Administration Manager के �प म� काय� काम संभाल रहा ह�।  

2- नाम: «Employee_Name» 
रा�� ीयता: «Nationality» 
पासपोट� नंबर:  «Passport_No» (कम�चारी) 

िनयो�ा और कम�चारी को इसम� इसके प�ात् सामूिहक �प से ("पािट�यो"ं) के �प म� नाम िदया जा सकता है. 
इसके अित�र� कम�चारी अनुबंध की शत� म� िन�िल�खत िनयम और शत� लागू होती ह�। 

1- ओवरटाइम के िलए मुआवजा दर 
प्र�ेक पद के िलए कुल मानक काम के घंटे प्रित िदन 8 घंटे होगें।ओवरटाइम काम के घंटे के िलए आप की प्रितपूित� इस प्रकार म� 
होगी। 

• प्रथम ओवरटाइम दर सीधे दर / घंटा 1.25 के बराबर होिग एवं यह सामा� घंटे की उपयोग म� प्रित िदन 2 अित�र� घंटे 
काम करने के िलए है।  

• दूसरा ओवरटाइम दर सीधे दर / घंटा की 1.5 के बराबर होगी और यह उन घंटो ंके िलए है जो स�ाहांत पर िकये गये ह�।  
• तीसरा ओवरटाइम दर सीधे दर / घंटा की 2.0 के बराबर होगी और यह कुवैती छुि�यो ंपर काम िकये गए घंटो ंके िलए ह�।  

2-अ�� की छु�ी: 
कम�चारी, पुराने रोगो ंको सहेज�, एक वष� के दौरान िन�िल�खत बीमार छुि�यौ ंका हकदार होगा: 

• पंद्रह िदन+पूरा वेतन 
• वेतन के तीन ितमािहयो ंके साथ दस िदन की छु�ी  
• आधे वेतन के साथ दस िदन की छु�ी  
• वेतन का एक चौथाई के साथ दस िदन की छु�ी  
• िबना वेतन के तीस िदन की छु�ी  

कम�चारी िकसी सरकारी मेिडकल स�टर म� िनयु� एक िचिक�क से या िनयो�ा दुारा िकसी िचिक�क से एक मेिडकल �रपोट� 
प्रदान करेगा। अ�� की छु�ी की प्रा�� या इस की अवधी म� मतभेद की स्थित म� यिद आव�क हो तो बीमारी की सुबूत के �प 
म� िकसी सरकारी िचिक�क से एक �रपोट� रख िलए जाएगा।  
3- नौकरी का िठकाना (जगह) 
कुवैत के रा� भर म� अमे�रका प्रित�ान�।  
4-काय� िववरण (काम का वातावरण) 
अनुर� 
5- समापन के ग्राउंड्स 
कुवैत लेबर कानून के अनु�ेद (37) के प्रावधानो ंके अधीन: 

a. कोई भी कम�चारी िकसी भी िन�िल�खत कृ�ो ंके िलए अगर प्रितब� पाया गया तो �ु�ा उसी समय िबना िकसी सूचना, 
मुआवजा या लाभ के कम�चारी को िनकाल सकता है। 

1. कम�चारी �ु�ा का कोई भारी नुकसान करदे।  
2. यह पाया गया िक कम�चारी ने यह रोज़गार धोखाधड़ी के मा�म से प्रा� िकया है।  
3. कम�चारी कोई ऐसे राज़ का खुलासाः  कर दे िजस के कारण प्रित�ान को वा�िवक हािन हो जाए या होने वाला हो।  
b. िनयो�ा िन�िल�खत घटनाओ ंम� से िकसी म� कम�चारी को बखा�� कर सकते ह�: 
1. वह, िकसी ऐसे अपराध का दोषी पाया गया जो िव�ास, नैितकता, या स�ान से संबंिधत है।  
2. वह, काय� स्थल पर साव�जिनक नैितकता के �खलाफ कोई अिधिनयम हरकत करे।  
3. वह, अपने सहयोिगयो ंम� से िकिस को, काम के दौरान या िकसी कारण अपने मािलक या िड�ी पर हमला बोल दे।  
4. वह, अनुबंध �ारा लगाए गए दािय�ो ंऔर कुवैत श्रम कानून के प्रावधानो ंम� से िकसी का पालन करने म� िवफल या 

उ�ंघन करे।  
5. वह, बार बार िनयो�ा के िनद�श का उ�ंघन करता पाया जाये।  
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c. इस तरह की घटनाओ ंम� बखा��गी का िनण�य, कम�चारी के सिव�स लाभ की समा�� पर कोई हािन नही ंहोगी। वोह 
कम�चारी जो इस लेख म� कहे गए िकसी भी कारणो ंसे िनकाल िदया जाए तो उस को कानून म� िनधा��रत प्रिक्रया के अनुसार 
स�म श्रम िवभाग म� इस तरह के िनण�य पर आपि� करने का अिधकार होगा। यिद कम�चारी िकसी वैध बहाना के िबना 
एक वष� के भीतर लगातार 7 िदन या 20 अलग िदनो ंके िलए काम से अनुप�स्थत रह जाए, तो िनयो�ा को अिधकार होगा 
िक वह ऐसे कम�चारी को काम से िनकाल दे। ऐसी �स्थित म�, कानून के अनु�ेद 53 प्रावधानो ंके तहत कम�चारी के अंत के 
सेवा लाभ के संबंध म� लागू होगा। 

6- अनुबंध और प�रिश� की भाषा: 
कम�चारी अंगे्रजी, अरबी और उसकी मूल भाषा के �ारा अनुबंध की प्रा�� �ीकार करेगा।  
इस प�रिश� के मसौदा को उ�ेख भाषाओ ंम�  तैयार िकया है, िवरोधाभास के मामले म� अरबी को िनकल िदया जायेगा। 
7 - अनुबंध के अ� सभी िनयम और शत� अप�रवित�त ही रह�गे। 
इस प�रिश� की दो असल कािपयां तैयार की गई ह�, दोनो ंपाट� के िलए एक एक।  अरबी और अंगे्रजी टे� के बीच म� कोई भी 
िवरोधाभास या िवसंगित मामले म� अरबी टे� का मा� होगा। 
िनयो�ा की ओर से एवं उस के �ारा के ह�ा�र 
नाम: Waleed Saad           
पद: HR and Administration Manager    कम�चारी का नाम: «Employee_Name» 
 
ह�ा�र:       ह�ा�र: 
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െതാഴിൽ കരാറിനു�   
അനുബ�ം 

 
 െതാഴിൽ കരാറിനു� (“കരാർ”) ഈ അനുബ�ം (“അനുബ�ം”) «Joining_Date_» 
തീയതിയിൽ 
Kuwait Resources House, 13th floor, AL Ghawali center, Sharq എ� െറജിേ�രഡ്് 
േമലവ്ിലാസ�ിലു�തും HR and Administration Manager എ� അവരുെട പദവിയിൽ Mr. 
Waleed Saad നാൽ �പതിനിധീകരി�െ�ടു�തുമായ (“െതാഴിലുടമ”) യും 

5- േപര ് : «Employee_Name» 
6- േദശീയത : «Nationality» 

പാ�്േപാർ� ്നം : «Passport_No»  (െതാഴിലാളി”) യും ത�ിൽ 
ഏർെ��ി�ു�താകു�ു  .   

 
െതാഴിലുടമെയയും െതാഴിലാളിെയയും ഇനിമുതല് ഇതില ്സംയു�മായി 
("ക�ികള്") എ�ു വിവ�ി�ു�താണ്. െതാഴില് കരാറിെല വ�വ�കേളാട ്
കൂ�ിേ�ര ്�ുെകാ�് താെഴ�റയു� നിബ�നകളും വ�വ�കളും 
ബാധകമായിരി�ു�താണ്  
 
1: ഓവർൈടമിനു� നഷ്ടപരിഹാര നിര�:് ഓേരാ പദവിയ്�ുമു� ആെക മാനക 
േജാലി സമയം �പതിദിനം. ഓവർൈടം േജാലി സമയ�ിന ്നി�ൾ� ്താെഴ�റയു� 
വിധ�ിൽ തുക നല്കു�താണ് : 
• ആദ�െ� ഓവർ ൈടം നിര� ് േനരി�ു� നിര� ് /മണി�ൂറിനെ്റ 1.25നു 

തുല�മായിരി�ു�തും ഇത്. ഓേരാ ദിവസവും സാധാരണ േജാലി സമയ�ിനു 
പുറേമ െച�ു� ആദ�െ� 2 അധിക മണി�ുറുകള ് � ്
ബാധകമായിരി�ു�തുമാണ് . 

• ര�ാമെ� ഓവർ ൈടം നിര�് േനരി�ു� നിര�് /മണി�ൂറിനെ്റ 1.5നു 
തുല�മായിരി�ു�തും ഇത്. വാരാ���ളില ് േജാലി െച�ു� മണി�ുറുകള് � ്
ബാധകമായിരി�ു�തുമാണ് . 

• മൂ�ാമെ� ഓവർ ൈടം നിര�് േനരി�ു� നിര�് /മണി�ൂറിനെ്റ 2.0നു 
തുല�മായിരി�ു�തും ഇത്. കുൈവ�ി അവധിദിവസ�ളില ് േജാലി െച�ു� 
മണി�ുറുകള് �് ബാധകമായിരി�ു�തുമാണ്. 

2:  അസുഖ അവധി:   െതാഴിലാളി�,് വി�ുമാറാ� േരാഗ�ളിെലാഴിെക, ഒരു വർഷം 
താെഴ�റയു� വിധ�ിൽ അസുഖ അവധികൾ� ്
അർഹതയു�ായിരി�ു�താണ്  : 
• മുഴുവൻ േവതനേ�ാെട പതിന�ു ദിവസം  
• മു�ാൽ ഭാഗം േവതനേ�ാെട പ�ു ദിവസം  
• പകുതി ഭാഗം േവതനേ�ാെട പ�ു ദിവസം  
• കാൽ ഭാഗം േവതനേ�ാെട പ�ു ദിവസം  

േവതനമി�ാെത മു�ത് ദിവസം മു�ാല് ഭാഗം േവതനേ�ാെട പ�ു ദിവസം 
പകുതി ഭാഗം േവതനേ�ാെട പ�ു ദിവസം െതാഴിലുടമ നിേയാഗി� ഒരു േഡാ��ര ്
അെ��ില് സര�്ാര് െമഡി�ല് െസനറ്റിെല ഒരു േഡാക് ടറില ്നി�ു� ഒരു 
െമഡി�ല് റിേ�ാര�്് െതാഴിലാളി സമര�്ിേ��താണ്.അസുഖ അവധിയുെട 
ആവശ�കതെയ അെ��ില ്അതിനെ്റ കാലൈദര ്ഘ�െ� കുറി�് എെ��ിലും 
സംശയമുെ��ില,് അസുഖ�ിനു� െതളിവായി ആവശ�െമ�ില,് ഒരു സര്�ാര ്
േഡാ��റില ്നി�ു� ഒരു റിേ�ാര�് ്. 

 



 

Page 46 of 55 
 

3. െതാഴിൽ �ലം :േ��് ഓഫ ്കുൈവ�ിൻെറ പല ഭാഗ�ളിലായു� 
േലാകഷനുകൾ. 

   
4. െതാഴിൽ വിവരണം :അനുബ�മായി േചർ�ിരി�ു�ു . 

  
5. പിരി�ുവിടു�തിനു� കാരണ�ൾ Ź കുൈവ�് െതാഴില് നിയമ�ിന്െറ വകു�് (37) 
നെ്റ വ�വ�കള ്�ു വിേധയമായി   :  
എ – താെഴ�റയു�വയിൽ ഏെത�ിലും ഒരു �പവൃ�ി െതാഴിലാളി 
െച�ുകയാെണ�ിൽ, അറിയി�്, നഷ്ടപരിഹാരം അെ��ിൽ ആനുകൂല�ം ഒ�ും 
കൂടാെത െതാഴിലാളിയുെട േസവനം െതാഴിലുടമ അവസാനി�ിേ��ാവു�താണ് . 
1 – െതാഴിലുടമയ്� ്വലിയ നഷ്ട�ിൽ കലാശി� ഒരു െത�് െതാഴിലാളി െചയ്താൽ . 
2 – െതാഴിലാളി േജാലി കര�മാ�ിയത് ചതിവിലൂെട അെ��ിൽ 
വ�നയിലൂെടയാെണ� ്കെ��ിയാൽ  
3 – വലിയ നഷ്ട�ൾ വരു�ിയ  അെ��ിൽ വരു�ിവേ��ാമായിരു� 
�ാപനെ� സംബ�ി� രഹസ��ൾ െതാഴിലാളി പുറ�ുവി�ാൽ . 
ബി – താെഴ�റയു�വയിൽ ഏത് കാരണ�ിനും െതാഴിലാളിെയ െതാഴിലുടമയ്� ്
പിരി�ുവിടാവു�താണ് . 
1– അഭിമാനം, വിശ�സത്ത അെ��ിൽ ധാർ�ികതയുമായി ബ�െ�� ഒരു 
അകൃത��ിൽ കു�വാളിയാെണ� ്കെ��ിയാൽ . 
2– െപാതു ധാർ�ികതയ്� ്എതിരായ ഒരു �പവൃ�ി െതാഴിലിട�ു വ� ്അയാൾ 
െചയ്താൽ . 
3– അയാൾ തന്െറ സഹ�പവർ�കെനേയാ, തന്െറ െതാഴിലുടമെയേയാ അെ��ിൽ 
ഡപ�ൂ�ിെയേയാ ൈകേ��ം െചയ്താൽ  
4 – കരാറും, കുൈവ�് െതാഴിൽ നിയമ�ിനെ്റ വ�വ�കളും അയാളുെട േമൽ 
ഏലപ്ി�ി�ു� ബാ��തകൾ ഏെത�ിലും അയാൾ ലംഘി�ുകേയാ അെ��ില ്
പാലി�ു�തില ്പരാജയെ�ടുകേയാ െചയ് താല ്. 
5 – െതാഴിലുടമയുെട നിർേ�ശ�ൾ അയാൾ ആവർ�ി�ു ലംഘി�ു�തായി 
കെ��ിയാൽ . 
ഇ�രം സംഭവ�ളിൽ, പിരി�ുവിടു�തിനു� തീരുമാനം ജീവന�ാരന ്
െതാഴിൽകാലാവധിയുെട അവസാന�ിൽ ലഭി�ു� ആനുകൂല�ം 
നലക്ാതിരി�ു�തിന ്കാരണമാകു�ത� . 
സി – ഈ ആർ�ി�ിളിൽ പറ�ി�ു� ഏെത�ിലും കാരണ�ാൽ പിരി�ുവിടെ�� 
െതാഴിലാളി�,് ഈ നിയമ�ിൽ വ�വ� െചയ്തി�ു� നടപടി�കമ�ൾ 
പാലി�ുെകാ�്, അധികാരെ�� െതാഴിൽ വകു�ിനു മു�ാെക, അ�രം തീരുമാെ� 
എതിർ�ു�തിനു� അവകാശമു�ായിരി�ു�താണ് .െതാഴിലാളി ന�ായമായ ഒരു 
കാരണം കൂടാെത തുടര ്�യായ 7 ദിവസം അെ��ിൽ ഒരു വര ്ഷ�ില്  20  വ�ത�സ ്ത 
ദിവസ�ള് േജാലി�് ഹാജരാകാതിരി�ുകയാെണ�ില,് െതാഴിലാളി രാജിവ�തായി 
കണ�ാ�ു�തിനു� അവകാശം െതാഴിലുടമയ്� ്ഉ�ായിരി�ു�താണ് . ഇ�െന 
സംഭവി�ുകയാെണ�ില്, ജീവന�ാരന ്െതാഴിൽകാലാവധിയുെട അവസാന�ിൽ 
ലഭി�ു� ആനുകൂല�െ� സംബ�ി�,് ഈ നിയമ�ിനെ്റ ആര് �ി�ിള ്53നെ്റ 
വ�വ�കള് ബാധകമായിരി�ു�താണ് . 

  
6. കരാറിന്െറയും അനുബ��ിന്െറയും ഭാഷ : 
ഇം�ീഷിലും, അറബിയിലും, െതാഴിലാളിയുെട മാതൃഭാഷയിലുമു� കരാർ ൈക��ി 
എ� ്െതാഴിലാളി ഇതിനാൽ സ�തി�ു�ു  .ഈ അനുബ�ം മുകളില് പറ� 
ഭാഷകളില് ത�ാറാ�ിയി�ു�തും ഏെത�ിലും ൈവരു��ം ഉ�പ�ം അറബി 
ഭാഷയിലു�തിന ്�പാബല�മു�ായിരി�ു�തുമാണ് . 
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7.കരാറിനെ്റ മെ��ാ വ�വ�കളും നിബ�നകളും വ�ത�ാസം കൂടാെത 
നിലനിൽ�ു�താണ് 

 
ഈ അനുബ�ം ര�് അ�ൽ പകർ�ുകളിലാണ് ത�ാറാ�ുകയും എക്സിക�ൂ� ്
െച�ുകയും െച�ു�ത്; ഇരു ക�ികൾ�ും ഓേരാ�ു വീതം  .അറബിയിലും 
ഇംഗീഷിലുമു� ഭാഷ��ൾ ത�ിൽ ഏെത�ിലും തര�ിലു� െപാരു�േ�േടാ 
അെ��ിൽ േചർ�യി�ായ്മേയാ ഉ�പ�ം അറബിയിലു� ഭാഷ��ിനായിരി�ും 
�പാബല�മു�ായിരി�ുക . 
 
 
േപര ്  : Waleed Saad  
പദവി   :  HR and Administration Manager   
ഒ�്:   

െതാഴിലാളിയുെട േപര ്  : 
«Employee_Name» 
 
ഒ�് : 

 
 

 
பணி ஒப்பந்தத்�க்கான �ற்ேசரக்்ைக 

 
பணி ஒப்பந்தத்�க்கான (”ஒப்பந்தம்”) இந்த �ற்ேசரக்்ைக (”�ற்ேசரக்்ைக”)  «Joining_Date_» 
அன்� ஏற்ப�தத்ப்பட்ட�. 
இவரக்ளால் மற்�ம் இவரக்�க்� இைடேய: 

1- Kuwait Resources House இவர� ப�� ெசய்யப்பட்ட �கவரி Sharq, Al Ghawali Center 13th Floor 
ஆ�ம், இ�ல் Mr. Waleed Saad, HR and Administration Manager அவர� பத��ல் இ� என 
��ப்�டப்ப��ன்ற�. (”ேவைலயளிப்பவர”்)   

2- ெபயர:் «Employee_Name» 
ேத�யம்: «Nationality» 
கட�ச�்ட்� எண் : «Passport_No» (”பணியாளர”்)   

ேவைலயளிப்பவ�ம் பணியாள�ம் இப்ெபா�� �தல் �ட்டாக (“தரப்�னர”்) என 
அைழக்கப்ப�வாரக்ள். பணியாளர ்ஒப்பந்தத்�ன் நிபந்தைனக�டன் ேசரத்்� 
�ன்வ�ம் ���ைறக�ம் நிபந்தைனக�ம் ெபா�ந்�ம்: 
 

1. �ைகேநர ேவைலக்கான இழப்�ட�் ��தம் ஒவ்ெவா� பத�க்�ம் ெமாதத் 
நிைலயான ேவைல ேநரம் 8 மணிேநரமாக இ�க்�ம். �ைகேநர ேவைலக்காக 
உங்க�க்� �ன்வ�மா� ஊ�யம் வழங்கப்ப�ம்: 

• �தலாவ� �ைகேநர ��தம் என்ப� தலா மணி ேநரத்�க்� வழக்கமான 
��தத்�ன் 1.25 மடங்காக இ�க்�ம், ேம�ம் அ� ஒ� நா�க்�ரிய வழக்கமான 
பணி ேநரங்கைள �ட அ�கமாக ேமற்ெகாள்ளப்ப�ம் �தல் 2 மணிேநர ��தல் 
ேவைலக்கான� ஆ�ம். 

• இரண்டாவ� �ைகேநர ��தம் என்ப� தலா மணி ேநரத்�க்� வழக்கமான 
��தத்�ன் 1. 5 மடங்காக இ�க்�ம், ேம�ம் இ� வார இ�� நாட்களில் ேவைல 
ெசய்த ேநரத�்க்� உரியதா�ம். 

• �ன்றாவ� �ைகேநர ��தம் என்ப� தலா மணி ேநரத்�க்� வழக்கமான 
��தத்�ன் 2.0  மடங்காக இ�க்�ம், ேம�ம் இ� வார இ�� நாட்களில் ேவைல 
ெசய்த ேநரத�்க்� உரியதா�ம். 

2. ம�த்�வ ��ப்�: நாள்பட்ட ேநாய்களால் பா�க்கப்பட்�ள்ள பணியாளரக்ள் ஒ� 
வ�டத்�ல் �ன்வ�ம் ம�த்�வ ��ப்�கைள எ�ப்பதற்� உரிைம உள்ள�: 
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• ப�ைனந்� நாட்கள் ��ச ்சம்பளத்�டன் 
• பத்� நாட்கள் �க்கால் பங்� சம்பளத்�டன் 
• பத்� நாட்கள் அைரநாள் சம்பளத்�டன் 
• பத்� நாட்கள் கால்பங்� சம்பளத�்டன் 
• �ப்ப� நாட்கள் சம்பள�ல்லா ��ப்� 
பணியமரத்�்பவரால் நிய�க்கப்பட்�ள்ள அல்ல� அர� ம�த்�வ ைமயத்���க்�ம் 
ஒ� ம�த்�வரிட��ந்� ெபறப்பட்ட ம�த�்வ அ�க்ைகைய பணியாளர ்சமரப்்�க்க 
ேவண்�ம். ம�த்�வ ��ப்�க்கான ேதைவ அல்ல� அதன் கால கால அள� 
ெதாடரப்ாக �ரண்பா� எ�ம் பட்சத்�ல், உடல் நல�ன்ைமக்கான சான்� 
ேதைவப்பட்டால் அர� ம�த�்வரிட��ந்� ெபற ேவண்�ம்.  
3. பணி�டம்: �ைவத் அர� ��வ�ம் உள்ள அெமரிக்க நி�வனங்கள். 
4. ேவைல �வரம்: இைணக்கப்பட்�ள்ள�. 
5. பணி நீக்கம் ெசய்யப்ப�வதற்கான காரணங்கள்: �ைவத ்ெதா�லாளர ்

சட்டத்�ன் �� (37)-இன் நிபந்தைனக�க்� உட்பட்ட�: 
a- பணியாளர ்�ன்வ�ம் ெசயல்பா�களில் ஏேத�ம் ஒன்ைறச ்ெசய்��ந்தால், 
ேவைலயளிப்பவர ்எந்த�த அ��ப்ேபா, இழப்�ேடா அல்ல� பலன்கேளா இன்� 
பணியாளைர பணி நீக்கம் ெசய்ய ���ம்: 
1- ேவைலயளிப்பவ�க்� ெப�ம் இழப்ைப ஏற்ப�த்�ய ஒ� தவைற பணியாளர ்
ெசய்��ந்தால். 
2- ஏமாற்�தல் அல்ல� ேமாச��ன் �லம் பணியாளர ்ேவைலவாய்ப்� ெபற்�ள்ளார ்
எனக் கண்ட�யப்பட்��ந்தால்.  
3- பணியாளர ்உண்ைமயான இழப்�கைள ஏற்ப�த்�ய அல்ல� ஏற்ப�த்���க்�ம் 
நி�வனத்�டன் ெதாடர�்ைடய இரக�யங்கைள ெவளி�ட்டால். 
b- �ன்வ�ம் சம்பவங்களில் ஏேத�ம் ஒன்� நிகழ்ந்தால் ேவைலயளிப்பவர ்
பணியாளைர பணி நீக்கம் ெசய்யலாம்: 
1- அவர ்மரியாைத, நம்�க்ைக அல்ல� ஒ�க்கம் ெதாடரப்ான �ற்றம் இைழத்ததாக 
கண்ட�யப்பட்டால். 
2- பணி�டத்�ல் ெபா� ஒ�க்கத�்க்� எ�ரான நடவ�க்ைக எ�லாவ� அவர ்
ஈ�பட்��ந்தால். 
3- ேவைல ேநரத்�ன்ேபாேதா அல்ல� அ� ெதாடரப்ான காரணத்�க்காகேவா அவர ்
தன்�ைடய சக ஊ�யரக்ைள, ேவைலயளிப்பவைர அல்ல� ப�லாைள ��ெரன்� 
தாக்�னால். 
4- ஒப்பந்தம் �ல�ம் �ைவத் ெதா�லாளர ்சட்டத்�ன் ��கள் �ல�ம் அவர ்�� 
�மதத்ப்ப�ம் ெபா�ப்�கள் எைதயாவ� அவர ்��னால் அல்ல� �ன்பற்றத ்
தவ�னால் 
5- ேவைலயளிப்பவரின் ெந��ைறகைள அவர ்ெதாடரந்்� ����ப்பதாக 
கண்ட�யப்பட்டால். 
அத்தைகய நிகழ்�களில், பணி நீக்கம் ெசய்வதற்கான ��� பணிக்கால நிைற�ப் 
பலன்களில் எந்த இழப்ைப�ம் ஏற்ப�தத்ா�. 
c- இந்த ���ல் ��ப்�டப்பட்�ள்ள காரணங்களில் ஏேத�ம் ஒன்�க்காக பணி 
நீக்கம் ெசய்யப்பட்ட பணியாளர ்இந்தச ்சட்டத்�ல் �ளக்�க் �றப்பட்�ள்ள 
நைட�ைறக்� இணங்க சட்டப்ப� உரிைம�ள்ள ெதா�லாளர ்�ைறக்� �ன்� 
அத்தைகய ���க்கான ஆட்ேசபைனையத ்ெதரி�ப்பதற்� உரிைம உள்ள�. 
�ைறயான காரணம் இன்� ஒ� வ�டத�்க்�ள் ெதாடரச்�்யான 7 நாட்க�க்� அல்ல� 
தனித்தனியாக 20 நாட்க�க்� பணியாளர ்ேவைலக்� வராத பட்சத்�ல், அவர ்
பணித�்றப்� ெசய்�ள்ளதாக க��வதற்கான உரிைமைய ேவைலயளிப்பவர ்
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ெபற்�ள்ளார.் அத்தைகய நிகழ்�ல், பணியாளரின் பணிக்கால இ�� பலன் 
ெதாடரப்ாக இந்தச ்சட்டத்�ன் �ரி� 53-இன் ��கள் ெபா�ந்�ம்.  

   6.  ஒப்பந்தம் மற்�ம் �ற்ேசரக்்ைக�ன் ெமா�:  
ஆங்�லம், அர� மற்�ம் தன்�ைடய தாய்ெமா��ல் ஒப்பந்தத்ைதப் 
ெபற்�க்ெகாள்வதற்� பணியாளர ்இதன் �லம் ஒப்�க்ெகாள்�றார.் இந்த 
�ற்ேசரக்்ைக ேமற்��ப்�டப்பட்ட ெமா�களில் உ�வாக்கப்பட்�ள்ள�, அ�ல் 
ஏேத�ம் �ரண்பா�கள் எ�ம் பட்சத்�ல் அர� ெமா��ல் இடம் ெபற்�ள்ள 
க�த்�க்கேள �தன்ைமயானதாக க�தப்ப�ம். 

7. இந்த ஒப்பந்தத்�ன் இதர அைனத்� ���ைறகள் மற்�ம் நிபந்தைனகளில் 
எவ்�த மாற்ற�ம் ெசய்யப்பட�ல்ைல. 

 
இந்த �ற்ேசரக்்ைக நிைறேவற்றப்பட்�, ஒவ்ெவா� தரப்�ன�க்�ம் ஒன்� என இரண்� 
உண்ைம நகல்கள் உ�வாக்கப்பட்�ள்ளன. அர� மற்�ம் ெபா�த்தமான ஆங்�ல 
உைரக�க்� இைடேய ஏேத�ம் �ரண்பா� அல்ல� ேவ�பா� எ�ம் பட்சத்�ல், அர� 
உைர�ல் இடம் ெபற்�ள்ள க�த�்க்கேள எ�த�்க்ெகாள்ளப்ப�ம். 
 

 
ெபயர ்   :  Waleed Saad 
ைகெயாப்பம்: HR and Administration 
Manager 
 
 
ைகெயாப்பம் : 
   

பணியாளரின் ெபயர:் «Employee_Name» 
 

 
 
 
ைகெயாப்பம் : 
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Environment 
KRH designed an environmental program part of its HSE system & ISO 45001, limited to specific area of relevance to KRH 
business & its clients. We strive to be active contributors to the global efforts to protect the environment and we have a 
management directive to adopt any possible new solution or technology that helps making a better environment. 

Implementation 

1- HSE Policy/System 
a. Applied in all work performance sites. 
b. Integrated with clients HSE programs/systems. 
c. Measurable by internal HSE reports.  
d. On-going training programs. 
e. Random Inspection programs conducted. 
f. Strict Implementation of our ISO 45001 for Health & Safety standards. 
g. Strict Implementation of our ISO 14001 for Environmental standards. 
h. Strong attention to waste control, handling & management. 

2- Paper usage/recycling 

a. Reducing the use of papers by adopting new communication, documentation and working electronic 
environment. 

b. Using recycled papers when needed. 
c. Develop written policies to achieve that. 
d. Paper waste is collected by paper recycling companies on weekly basis. 

3- Power usage 

a. The company has strict policies on reducing power usage by acquiring the available technologies that help 
us achieve this objective. 

i. Power saving lighting systems. 
ii. Power tum off at the end of every business day through our multi story tower. 

4- Smoking ban inside the building 

Making the working environment a healthy place for people to work is an utmost priority. Therefore, we have a strict no-
smoking policy as follows. 

a. Smoking ban is a strict policy within all offices. 
b. Smokers are allowed to have regulated short smoking breaks outside the offices. 
c. Violators of the policy are disciplined according to the announced policy. 

Goals 

We aim to contribute more to the global environment protection efforts, and our only challenge is the availability of 
technologies that can help us achieve that. 

Some of our long term goals are to switch our vast fleet of vehicles to electrically powered vehicles once available in our 
markets. One of our goals was to develop a measurement system and tools that allows us to measure our contribution 
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and success in achieving our environmental goals, and we have succeeded in developing a measurement system for the 
areas of relevance to our business with our clients & manpower. 

Anti-Corruption 

Assessment, policy and goals 

 Assessment of risk of corruption and bribery in the company's industry and country(ies) of operation 
 Written company policy of zero-tolerance for corruption, bribery and extortion 
 Reference to (or statement of support for) the UN Convention Against Corruption and other international instruments 
 Protocol to guide staff in situations where they are confronted with extortion or bribery 
 Policy requiring business partners and suppliers to adhere to the Global Compact anti-corruption principles 
 Specific goals in the area of anti-corruption for the upcoming year 

 

Implementation 

1. KRH is a member with TRACE international, an international anti-bribery compliance solution provider and 
consultant. We developed our written company policies that have zero-tolerance for corruption, bribery & 
extortion using TRACE services and with reference to the UN Convention against Corruption. 

2. KRH hired an independent legal firm to manage its contracts with individuals and businesses to guarantee the 
integrity of every business transaction. 

3. KRH established an internal audit & legal department to be another level of self-monitoring & policy application. 
4. We provide suggestion boxes, call center and the list of names and contacts for all management allowing every 

individual to have access to the management team. 
5. Updates from any international instrument that we use to develop our policy and monitoring efforts, are 

conveyed to all our people in internal awareness sessions. 
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QHSE Focus 
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Measurement of outcomes 

The company has successfully managed to have 30 years of business exercising without a single incident of corruption or 
bribery related case. Our annual audit reports this as well in coordination with the hired legal body and in reference to the 
TRACE institution. 

 

• End of COP 
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