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Chief Executive Officer Statement

15" March 2021

To our Stakeholders,

I am pleased to confirm that Kuwait Resources House (KRH), reaffirms its support of the Principles
of the United Nations Global Compact in the areas of Human Rights, Labor, Environment and

Anti-Corruption.

In this annual Communication on Progress for year 2021, we exhibit how our business practices,
strategy, culture & daily operations are aligned with the Global Compact and its principles. We also
commit to share this information with our stakeholders using our primary channels of

communication.

Sincerely you

Mohammed Al Muaili
Chief Executive Officer
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Intro

KRH is a specialized company in providing HR solutions & Life support Services to major
international companies that are executing business in Kuwait. As the pioneers of this industry
founder in 1994, we continue to bring innovation and superiority in our business by combining
both our excellent service delivery systems & human rights policies.

With a manpower pool size of more than 10000, we are proud to assert that KRH is a model in the
service quality compliance with national & international regulations especially those of relevance
to Human Rights.

In this report, we will be exhibiting the latest update of our Human Rights policies that were
developed to increase our commitment in protecting human rights.

Finally, to the readers of this report and previous ones, you will find many similarities. This is due
to the fact that it's the same business core with its management system that we continue to serve
our clients with.

Human Rights
Assessment, Policy & Goals

We have updated our policy pertaining Human Rights, and we have a detailed kit added to the
report after the Human Rights Section. Please refer to for further details.

KRH Business model, sustainability and ability to manage over 30 major projects in diverse
industries such as Military & Defense, Healthcare, Technology, Automotive, Qil & Gas and many
other crucial industries, heavily relies on our stringent policies & corporate culture built around
Human Rights Protection.

We proudly state that KRH sets the market benchmark for Human Rights Protection and exceeds
the governmental standards as well.

The relevance of this item to our business remains the same as reported in the previous COP as
follows.

Human right issue is very relative to our business practice. This is due to our business model
structure which is built to deliver HR Services & Life Support Services for two beneficiaries;
businesses & manpower.

The sustainability of our business heavily depends on practices that cross check with the "Universal
Declaration of Human Rights" articles.

Our competitiveness in our markets can only be guaranteed and maintained by delivering to those
beneficiaries the promised quality of service, which evolves around jobs, humans & their rights.

Internally, KRH is recognized as being a widely diverse multi-ethnic working environment, stable &
fair place to work and offers equal opportunity for individuals of various skill & qualification levels.
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KRH Internal policies include strict human rights related subjects that guarantee achieving and
maintaining all that. Examples of those policies are; code of conduct, respect among team
members, hiring & firing policies guaranteeing compatibility with human rights, and many more.

The only risks that may exist are the governmental laws that ban certain nationalities from visiting
or working. This deprives the country's local economy from benefiting of the diversity in culture
and skills of people that exist in the banned parts of the world.

Our goals for 2021 are to maintain our edge in being a leading human rights supporter, in the way
we practice our business, especially as we are going through a business restructuring process at
this time.

Implementation

The implementation is on 3 levels. The implementation is through our updated Human Right &
CTIPs policy which is attached at the end of the Human Rights Section.

1. Standardization Certifications
a. 1SO 9001 registered firm and recognized with its Quality Management System.
b. 1S5S0 45001 registered firm and recognized with its Health & Safety Management System.
C. SO 14001 registered firm and recognized with its Environmental Management System.
d. 1SO 27001 registered firm and recognized with its Information Security Management

System.

UNGC Reporting

f. Combatting Trafficking in Persons (CTIPs) — Strict policies in place.
g. Trace certified with Certification No.TC4194-7940

®

2. Services we provide to businesses & people

a. For businesses:

l. Providing them with the manpower that meets the qualifications and experiences they
seek, regardless of gender, religion, political or any other discriminatory criteria.

I. Stability and high performance of those manpower, which results naturally from our
"Unique & Comprehensive Life Support services". Satisfied manpower performs well.

. We only provide our services to businesses that have no previous record or reputation in
any human rights related violation. We care for our people and only assign them to work
places or projects where they are respected, well treated and valued.

V. We perform on ground project management in order to have a first hand on the working
conditions and incidents management, leaving the employers of our people limited
worries; performance and achieving their business plan.

b. For manpower (people).

l. We provide high standard accommodation solutions that exceed the expectations of the
hired employers. This is in terms of area, furnishing climate conditioning & many other
factors.

I. Healthcare & work insurance is provided equally to each individual.
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. Transportation, Catering, laundry services, recreational services such as libraries & gyms,
travel planning, general help & assistance in the country of performance, internet
service, tailored entertainment to meet individual requests such as cable TV selection,
and many more.

3- Internal mechanisms
a. Call center.
b. Project manager on site.
c. Suggestions boxes.
d. Monthly scheduled meetings.
e. HRteam offering sincere personnel services and guidance.
f. Group seminars and motivational sessions.
g. Multipurpose awareness sessions on safety, laws, office ergonomics, health, and

many more functions.
h. Groups English language education.
i.  Groups computer applications training.

Measurement of outcomes

1. Quality assurance

a. Quality assurance methods are one way of measuring outcomes. This is due to our
unigue business structure.

b. A quality assurance team is dedicated to monitor the delivery of our promised services
and assure it equals or exceeds the quality standards.

c. Quality team provides monthly/quarterly reporting to all stakeholders.

d. Quality & HR teams attend immediately to any reported incident whether it’s a violation
to any human rights article, injury and any incident of any nature.

e. Reports and documentation is well managed and channeled. Internal investigations on
any violations are part of the HR & Legal department daily work.

2. Annual audit

Annual audit and review takes place at the end of every year, which is a practice we do not only for
the sake of human rights, but as well to continuously develop our service delivery standards. This
reflects on positive business growth for stakeholders, positive human rights reputation especially
that we provide manpower from around the world, and of course to our clients.

3. Progress

2020 was another great year on all levels, including human rights, as no human rights violations
were recorded.
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Combating Trafficking in Persons (CTIPs) System

KRH Compliance with Combatting Trafficking in Persons (CTIPs) Plan with FAR Clause 52.222-50,
October 2020

KRH has made great efforts to ensure that the CTIPs are implemented and that KRH is in compliance
with this policy throughout the lifetime of the contract. Since its establishment, KRH is committed
to comply with the spirit and intent of CTIPs regulations, and has adopted a Zero Tolerance policy
regarding Trafficking in Persons. KRH made every single effort to ensure that CTIPs are
implemented in all activities related to its employees and their rights. This is supported with
transparent internal procedures and processes kept in place- for many years now- our procedures
include:

1- Selecting Recruiting Agencies:

KRH adopts stringent measures in selecting recruitment agencies; this selection is based on certain
criteria the potential agency should meet including agency's profile, work history, commitment to
labor rights, reputation, expertise, specialization, and responsiveness. Therefore, KRH makes sure
to shortlist and work with agencies that comply with local labor laws of the country in which the
recruiting takes place. KRH has taken the following steps to be in compliance with FAR clause
52.222-50:

a) Relationship with Recruiting Agencies

KRH has included in its manpower supply agreements with agencies a Combating Trafficking in
Persons Policy (attached). Agencies are required to abide to this policy and agreement will be
terminated if Agency breaches their obligations in this regards.

b) Recruiting Fees

Despite that the Government of India allows recruiting agencies to recover its service fee directly
from the candidates, KRH has denied this practice and taken this responsibility by paying the
recruiting fees directly to the agencies on behalf of the candidates which has been stipulated in
company's manpower supply agreements signed with the Agencies.

If any Agency is considered to violate the terms and conditions of the Agreement including the
terms related to Expenses and Fees, strict measures have been imposed by KRH, including
immediate termination of the agreement signed with the violating agency, confiscation of agency's
performance bond, institution of legal proceedings, and If as a result of an investigation, a violation
of the CTIPS is detected, agency's government and its embassy in Kuwait will be involved for
appropriate action.

2- Communication with Employees:

KRH has even shared with the candidates an email address made specially to receive employees’
complaints regarding CTIPS (ctips@krhkw.com) and encouraging them to contact KRH
headquarters, freely and without fear of retaliation, in case of any violation.

3- Before and upon arrival Interview and Orientation:

KRH team or KRH's delegates conducts an interview/orientation, related to the recruitment process
each candidate has undergone, before and upon arrival to make sure that our procedures for
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combatting trafficking in person were implemented. This interview is documented and signed by
the selected candidate for future references. Moreover, Employees are provided with a form
indicating items related to their recruitment and which are reimbursable to them when providing
supporting documentation.

In addition, KRH conducts an orientation session for employees upon arrival were all details related
to Kuwait is discussed, the do's and don’ts, company policy, government regulation, rights and
obligations as per Kuwait labor law, etc.

4- Employment Contract /Offer letter

KRH provides an offer letter pre-arrival and an Employment Contract Post arrival. Employment
contract includes all the information required including job title, salary, benefits, applicable labor
laws and regulations in Kuwait, work location etc., provided to employees in English, Arabic and
employee's native language to make sure employee understands all details related to his
employment.

5- Cash and Non-Cash Benefits

KRH ensures that its employees are all paid their salaries in full on a monthly basis- with accordance
with Kuwait labor law. Non Cash benefits are provided to our employee free of charge which
include accommodation that meet Kuwait housing and safety standard, catering, laundry,
transportation, mandatory insurances, mobilization and demobilization tickets, etc. all in
compliance with the CTIP's requirement.

6- Employee Awareness Programs

KRH efforts continue in combating trafficking in persons through open door policy, and forums
which are regularly held with employees discussing work related issues where employees are highly
encouraged to freely talk and express their opinions, suggestions and complaints they might have.
KRH also provides CTIPS training that includes prohibited activities and consequences for violating
the compliance plan / CTIPs requirements as stated in the presentation, for its employees at least
once every year, these training sessions provide awareness and an opportunity to reinforce
employee's knowledge of trafficking in persons. Employees are provided with certificates at the
end of each training session.

7- Human Trafficking Hotline posters

KRH has distributed Human Trafficking Hotline posters in its camps and in visible locations in both
English and employees’ native languages. All posters have the Global Human Trafficking Hotline
and its email address at help@befree.org.

8- Compliance with Kuwait labor Law

KRH is in full compliance with the mandatory requirements of Kuwait Labor Law which includes
government wage requirements, concluded through in house counsel and researching applicable
laws. Moreover, KRH provides employees with government medical insurance plan, workmen
compensation, mobilization and demobilization tickets, and bearing the costs for normalization
and legalization fees for its employees.

9- Housing plan

KRH provides shared accommodation to employees with specifications complaint with the CTIP's
housing requirements. KRH provides housing units with the following:

e Number and size, to accommodate employees no less than 50 square feet per person.
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e Toilet and shower facilities shall be provided at each housing location. These sanitary facilities
shall meet Kuwait plumbing and housing codes. Electrical, water, sewer, HVAC (heating,
ventilation, and air conditioning) systems in each housing unit shall be maintained in a fully
operable condition at all times.

e Each bedroom shall contain sufficient beds (one bed per individual); room light, with
table/desk, mattresses, sheets, pillows, pillow covers, bedspreads and covers.

* An individual closet/locker, capable of being locked, at least 3 cubic feet in size, shall be
provided to each employee.

e All rooms have appropriate floor/window coverings.

The following amenities are also provided at the housing facilities: Hot and cold running (potable)
water, electricity, television, HVAC, free local telephone), and recreational areas at each facility
suitable for leisure activities.

KRH has undergone several audits by its clients and the US army to ensure its compliance. KRH
also conducts internal inspections of all living conditions.

10- Passports and Legal Documents

Since its establishment, KRH has adopted a business strategy that is derived from our profound
belief in the value of the human element. This strategy is deeply rooted in the land of success
because of the core principles we tightly exercise and therefore, KRH has kept in place a
transparent procedure of our employees' passports. This procedure is posted on the notice boards
at the camps. Every employee is provided with two options either to keep his passport with him
permanently or to benefit from our free of charge service of passport safekeeping. Employees still
has access to get passports at all times, and upon request.

KRH prevents its agents and subcontracts at any tier from engaging in trafficking in persons, by
including the CTIP's requirements in its contracts and that it "reserves it rights to terminate
contracts with any agents, subcontracts or subcontractor employees that have engaged in
trafficking in persons as outlined in FAR 52.222-50(b). KRH performs random interviews, and
inspections to ensure compliance with FAR 52.222-50(b). Moreover, KRH has assigned its QHSE
team who is always onsite and has been trained, to help identify issues and address them.

Finally, KRH's efforts in combatting trafficking in persons adhere to the principles of transparency,
integrity, and ethical behavior including full compliance with Kuwait Labor Laws and regulations,
ISO 9001:2018 Standards, ISO 45001:2018 Standards, TRACE certification and Trafficking in Persons
(TIP) as applicable.
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COMBATING TRAFFICKING IN PERSONS (CTIPS) POLICY

A. KRH has adopted a zero tolerance policy regarding trafficking in persons. Agencies and Agencies
Employees shall not—

(1) Engage in any form of trafficking in persons during the period of performance of the contract;
(2) Procure commercial sex acts during the period of performance of the contract; or

(3) Use forced labor in the performance of the contract.

Definitions:

“Commercial sex act” means any sex act on account of which anything of value is given to or
received by any person.

“Forced Labor” means knowingly providing or obtaining the labor or services of a person by any
of the Actions Prohibited 3, 4, and 5

B. Agency shall—

(1) Notify all candidates’ of KRH’s zero tolerance policy regarding trafficking in persons.

(2) Notify all Agency employees of KRH’s zero tolerance policy regarding trafficking in persons and
inform them that appropriate action, up to and including termination, will be taken against them

if they violate the policy

(3) Undergo an online training on CTIPS, and send KRH copies of certificates of completion of this
training.

(4) Mention clearly the fees that are expected to be paid by candidate.

C. Remedies.

Failure of Agency to comply with the policy shall result in—

(1) Involved agency employee or employees will be removed from the performance of the
contract;

(2) Suspension of contract payments;

(3) Termination of the contract for default or cause, in accordance with the termination clause of
this contract; or

D. Actions Prohibited

(1) The recruitment, harboring, transportation, provision, or obtaining of a person for labor or
services, through the use of force, fraud, or coercion for the purpose of subjection to involuntary
servitude, peonage, debt bondage, or slavery.

(2) Kickbacks paid by candidates to assure their selection for any job required by KRH

(3) Threats of serious harm to or physical restraint against any person;

(4) Any scheme, plan, or pattern intended to cause a person to believe that failure to perform an
act would result in serious harm to or physical restraint against any person; or

(5) The abuse or threatened abuse of the legal process.

(6) Debt bondage means or the condition of a debtor arising from a pledge by the debtor of his or
her personal services or of those of a person under his or her control as a security for debt, if the
value of those services as reasonably assessed is not applied toward the liquidation of the debt or
the length and nature of those services are not respectively limited and defined.

(7) Sex trafficking in which a commercial sex act is induced by force, fraud, or coercion, or in
which the person induced to perform such act has not attained 18 years of age.
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Sample Monthly Checklist Completed by the Subcontractor

Name of Subcontractor: Date:

Subcontract/PO/BPA#:

Period of Performance:

1. Validation of Combating Trafficking in Persons (CTIP) clause # 52.222-50 and Local
Requirements. See attached clauses and further clarification of requirements. Please confirm on
a monthly basis the following:

A. Do you fully understand and are in total compliance with this clause and attachments to
include subcontractor employees? YES, NO

If not,
explain
B. Are you aware of any violations?

If yes, please identify actions taken to correct the violations:

C. Do subcontractor employees retain their own passport and civil ID? YES, NO
If not, explain
D. Are subcontractor employees registered with the appropriate host nation Ministry i.e. MOSAL?
(Has a list of registered employees been provided to Vectrus this month?) YES, NO

If not, explain
E. Are you sponsoring all your employees working for this Program? YES, NO
If not, what is the name of the sponsor?
F. Confirmation that employee employment agreements contain all the information per the
attached local requirements: (Require copy on file at Vectrus) YES NO

If not, explain
G. Is a copy of employer/employee agreement provided to Vectrus? YES, NO
If not, attach with this document. If no, explain
H. Do current subcontractor employees have a current work Visa or are in the process of
obtaining a work Visa? YES, NO

If not,
explain
J. Has each employee been fully briefed in their native language on CTIP and the consequences of
any violations upon employment under the current subcontract with Vectrus and annually
thereafter?
YES, NO

If not, explain
K. Has a training certificate for CTIP training been provided to Vectrus? Are certificates for new
employee attached? YES, NO

If not, explain
L. Are copies of the Hotline poster prominently displayed in every subcontractor provided
housing area and in every employee’s native language? YES, NO

If not, explain
M. Are each of your employees paid their wages thru a local bank on a regular 2 week or monthly
basis. Do you provide employees with a pay slip? YES, NO

If no, explain
N. Are any employees receiving cash for payment of wages? YES, NO
If yes, explain
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2. SPOT: Has information required for SPOT reporting been provided to Vectrus for each
employee?

YES, NO If not, explain
3. Letters of Authorization (LOA): Do all employees retain their LOAs? YES, NO
If not,
explain
4. Resumes: Are copies of employees’ resumes and certifications retained on file and available for
Vectrus inspection? YES, NO

If not,
explain
5. Is an employee status report provided to Vectrus on a daily basis? YES, NO
If not,
explain
6. Housing:

A.Is a housing allowance provided to employees? If so, is the amount identified in the
employment contract? Has a copy of the contract been provided to Vectrus? YES, NO

If an allowance is provided, and the amount is NOT identified in the employment contract,
Explain
B. If housing is provided does each employee have at least 50 square feet of accommodation?
Are all local housing requirements for housing and safety standards met? YES, NO

If not, explain
C. Functioning appliances and the project time for repair for any non-functioning appliances YES
NO
Explain
D. Dates of quarterly Health & Welfare Inspections. YES, NO
If not, explain
7. Meals: ALLOWANCE/MEALS PROVIDED:

A. Is an allowance for meals provided to employees? If so, is the amount identified in the
employment contract? Has a copy of the contract been provided to Vectrus? YES, NO

If an allowance is provided, and the amount is NOT identified in the employment contract,
Explain

B. If meals are provided; does each employee receive three meals per day on a daily basis? YES,
NO

If not, explain
8. Transportation: Provided to/From work location for employees YES NO
If not, explain
Your response is required NLT 5TH of each month
Name (Subcontractor/Vendor POC):

Position:

Signature:

Date:

Interview Questionnaire Interview #:

Date: Employee: Employee
Name:
Dept.: Location: Interviewer:
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6. Did any of your employer staff request any additional fees or favors from you when you arrived
or during your stay in this country? If yes, explain in detail.

7. Were you ever asked by your employer or sponsor for any fees of favors in exchange for your
residency renewal and/or any other Government-related document?

8. Are you in possession of your passport? If not, do you have easy access to it? Explain in detail.

9. Did your Employer provide you with medical insurance?

10. Do you have CTIPs posters and Hot Line numbers posted in your residence where everybody
can see and understand them?

11. Have you received training on CTIPS? When?

Additional Comments:
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CITIPS Material for Candidates

IMPORTANT

Congratulations for being selected as a potential employee in Kuwait Resources House(KRH) family.
Before we take your employment to a further step, your full understanding of and compliance with
our Combating Trafficking in Persons (CTIPS) is mandatory. You should read carefully and fully
understand the below CTIPS Awareness Material.

Should you have any question concerning the CTIPS Awareness Material, please do not sign before
addressing your questions to KRH at: CTIPS@krhkw.com and getting the convenient clarification.
All of your queries will be treated in a strict confidentiality and we assure you further that it will
have no impact on your employment process with KRH.

We appreciate your understanding of KRH aim of protecting you against any exploitation
whatsoever to Trafficking in Persons, and our ZERO TOLERANCE for any violation in this regard.

CTIPS AWARENESS MATERIAL
COMBATING TRAFFICKING IN PERSONS (the “CTIPS”)

1. What is Trafficking in Persons?

The United Nations (UN) defines trafficking as: Recruitment, transportation, transfer, harboring
or receipt of persons by means of the threat, use of force, coercion, abduction, fraud, deception,
abuse or exploitation. Trafficking is:

Holding and/or transporting people against their will

Forcing people into servitude through violence and/or deception

Buying or selling human beings

Supporting the above by hiring forced prostitutes or patronizing forced labor establishments.

2. Slavery is Happening Now:

It's Worse Than You Realize

Trafficking in persons is the 2nd largest criminal activity in the world, following illegal drugs just in
front of illegal arms.

3. KRH COMMITMENT TO ZERO TOLERANCE AGANIST TRAFFICKING IN PERSONS

KRH combats Trafficking in Persons, and has a ZERO TOLERANCE for any individual or entity that is
involved with trafficking. KRH is committed to CTIPS above defined and is keeping every single
effort to ensure its selected candidates are in full awareness of all forms of Trafficking in Persons
and Combating Trafficking in Persons. One of which, is to ensure that KRH SELECTED CANDIDATES
have not paid any amount whatsoever to the Recruiting Agency including any Middle Recruiting
Agencies other than the ADMIN EXPENSES you have confirmed in RECRUITMENT TRANSPARENCY
ACKNOWLEDGEMENT “Declaration-A”. (Recruiting Agency and Middle Agencies are hereinafter
referred to asthe “Agency”)

4. Under no circumstances, whatsoever, the Agency shall not charge you and you shall not pay

the Agency any expenses other than those related to attestations & immigration clearance in
India amounting to INR 15,000.
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5. You will be responsible to provide the Medical Clearance and the Police Clearance Certificate to
the Agency in order to proceed further with the immigration official requirements.

6. You should be aware that KRH has paid the Agency ALL the Recruiting Fees associated with your
hiring at KRH and THUS you shall not be asked to pay any monies whatsoever except for those
mentioned in Section 4.

7. As a KRH family member, you will be fully accountable to adhere to KRH efforts in Combating
Trafficking in Persons-as explained and illustrated above. It is noteworthy that your involvement in
Trafficking in Persons will jeopardize your employment with KRH.

8. Please report any violations detected or concerns you may have in this regard to KRH at
CTIPS@krhkw.com along with the relevant details. Assuring you, once again that all your
communication with KRH will be treated as highly confidential with no impact on your employment
process with KRH.

Candidate Name:

Candidate Signature:
Date:
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MANPOWER SUPPLY AGREEMENT

This Agreement is made on ....... ("Effective Date") by and between Kuwait Resources House, a Closed Share
Holding Company established under the laws of the Sate of Kuwait of CR#73876 and having its offices at
Sharg Area. Al-Shuhada Street. Al-Ghawafi Mall, 13th Floor (Hereinafter called "KRH") and ......... ,a company
(Registration Certificate .......... ) duly established under the laws of India having its address at

............. (Hereinafter called "Agency")

KRHand the Agency may be hereinafter referred to collectively as the "Parties" and individually as the "Party"

WHEREAS KRH is a reputed Company in the State of Kuwait, providing integrated HR Solutions and Life Support
Services and might have a need from time to time for manpower to work in Kuwait or other countries
("Territory") in accordance with the terms and conditions of this Agreement,

WHEREAS the Agency is in the Business of Providing Manpower Supply Services and offers to provide KRH with
qualified candidates ("Services")

WHEREAS KRH desires to appoint the Agency as a non-exclusive recruiting manpower supplier for the purpose of
supplyingthe Services to KRH's in support of KRH's operations and projects in the territory.

WHEREAS the Parties desire this Agreement to govern and act as a master agreement for all job orders
submitted by KRH to the Agency in request for manpower.

NOWTHEREFORE, the Parties agree as follows:

1 APPOINTMENT

KRH hereby appoints the Agency as a non-exclusive manpower supplier, and the Agency accepts such
appointment for the provision of the Services to KRH In the Territory as stipulated under Clause 2 of this
Agreement. The Agency acknowledges the Combating Trafficking In Persons (CTIPs) Policy attached to this
Agreement and undertakes to abide by its provisions, The, breach of this policy shail-lead to the termination of
this Agreement or any Task Order thereof.

2. SCOPE OF SERVICES

The Agency hereby undertakes to provide KRH with qualified candidates who shall meet KRH's Job Order
requirements and the Scope of Services as specified below.

2.1 KRH Job Order

21.1. KRH will forward to the Agency its demand for manpower by job orders ("Job Order" or
"Job Orders") inthe form attached to this Agreement as Attachment A -Job Order

2.1.2. All KRH's Job Order(s) shall form an integral part of this Agreement. The Parties agree
that KRH is under no obligation to use the Services of the Agency under this Agreement. For
the avoidance of doubt, the Agency shall have no right or claim against KRH to any minimum
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number of Job Orders throughout the Term of this Agreement.

2.1.3. Upon receiving KRH's Job Order, the Agency, in order to show its capabilities, shall
within 5 business days forward to KRH if available, pre-screened resumes from the Agency
Database for qualified candidates that meet KRH requirements.

2.1.4. KRH's Job Order shall include for each position; job description, years of experience,
required qualification, salary structure, terms and conditions of the required vacancy, and
nationality of candidates.

2.2.Shortlisting

2.2.1Upon receiving the demand letter from KRH along with the Power Of Attorney, Foreign
Services Agreement and Employment Contract duly attested by the concerned authorities
of the State of Kuwait, the Agency shall within 21 days;

i.  Advertise by various means of media /web portals the requirements of KRH to attract
the candidates and collect resumes in case there are insufficient resumes inits data
base.

ii. Interview candidates and assess their qualifications and experiences in connection
with the job order and advise KRH of its findings.

i.  Verifythe references and credentials of Candidates and shall forward its feedback to KRH for review
and approval.
iv.  Ifrequested by KRH, the Agency shall make available to the delegates of KRH, its offices
(or Agency's agents offices}, staffs and other facilities in the candidates’ country of
Origin, The Agency shall bear the costs of advertisements and expenses for the
mtervlew venue durlngthe time that KRH's delegate conducts interviews in the country

of Origin.

v.  KRHshallassess each candidate resume and have flnalauthority inshortlisting the candidates.

vi ~ Checkoutifthe shortlisted candidates match the statutory normalization requirements applied in
Kuwait.

vii. Provide KRH with al! necessary documents required to process the relevant
Visas/Work Permits of the Shortlisted candidates in compliance with the procedures
of the Government of the State of Kuwait.

vii.  Advice KRH in writing about the time required to mobilize the shortlisted candidates to Kuwait.

2.3 Mobilization
2.3.1 Onthereceiptof thevisas and air tickets from KRH, the Agency shall assist the candidates
in obtaining Emigration Clearances, Medical Checkup and Visa Stamping from the
concerned authorities/Embassy of candidates' country and provide mandatory
briefing/0(1entation on the working and Jiving conditions in Kuwait.

2.3.2 Assist the selected candidates inthe travel arrangement until they reach the Entry Airport Jn the country
of deployment.
2.3.4 Mobilize the short listed candidates to Kuwait in booking time. In any case, the Agency
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shall make the candidate{s) ready for mobilization of the selected candidates not later than
21 days from receiving the visas pursuant to this paragraph.

2.35 Send with each recruited candidate personnelfile enclosing the following documents mentioned

4.

below:
i. Copy of Original Interview Evaluation Sheet;
ii. Police Clearance Certificate;
iii. Copy of CV, Supporting Documents and Original Pre-Medical Reports;
iv.  Twelve (12) Colored personal photographs;
v.  Signed Employment Agreement;
Vi. Passport Copy;
vii. Duly Filfedand Signed AGENT undertaking form, and
viii. Details of Next of Kin in country of origin.

PROBATIONARY PER/OD/REPLACEMENT

3.1 Throughout the term of the Agreement, the Agency hereby guarantees to provide qualified

candidates and shall bear responsibility within the first 100 days (probation period) from the date
of arrival of the selected candidates to Kuwait. If any selected Candidate is deemed by KRH or KRH's
Client as unfit for any reason, fails to report to work within the aforementioned probation period,
then the Agency shall at its sole cost and responsibility send the selected candidate back to his/her
country of origin and mobilize the replacement to Kuwait at the Agency costs within 20 Calendar

days from the time the Agency receives a written notice {or email) from KRH of the unsuitability of
the hired candidate. The unfitness of the selected candidate, may but not lImited to, be attributed to

any of the following circumstances.
a.1.1 Medically Unfitness;

a.1.2 Unsuitability for the job requirements;

a.1.3 Inability to provide the supporting documents of the candidate's competency for the
required vacancy.

a.1.4 Termination of the candidate's contract due to misconduct or delinquency.

a.15 The failure of the candidate to meet the statutory requirements of the State of Kuwait.

TIME FRAME

The Agency acknowledges that time is of essence and undertakes to meet alt the above mentioned
deadlines in the performance of its obligation under the Agreement. Failure to meet deadlines is
considered a material breach of this Agreement.

TERM AND TERMINATION

5.1 This Agreement is concluded for durat'lon of one (1) year from the Effective Date
("Term"). Notwithstanding the foregoing, the Agreement shall survive the expiry
date to the completion of the probationary period of the last selected candidate
{or any replacement thereof) introduced to KRH by Agency in connection with
the Job Order submitted to the Agency within the Term of the Agreement.

5.2 KRH, at no further obligation, liability, or Cost shall have the right to terminate
this Agreement for convenience by giving 15-day prior notice to the Agency

5.3Jn the event the Agency fails to meet its obligations under the Agreement or the
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10.

11.

12.

13.

specified deadlines, KRH is entitled, by a written notice served to the Agency, to
deem the Agreement terminated immed'lately without court ruling or any
further obligation.

6. EXPENSES

6.1 The Agency shall be responsible for its own operational expenses, office
expenses, salaries and taxes.

6.2 Unless otherwise expressly stated to the contrary in the Agreement or Job
order and for the avoidance of doubt, each Party shall bear the costs
associated with the performance or nonperformance of its obligations
under the Agreement.

7. NON-COMPETE

7.1 The Agency agrees not to contact or solicit, either directly or indirectly with KRH's Clients or
any other company, party, personnel involved in same project (s) KRH 1s working onin
condition the said project is notified to the Agency.

7.2 The Agency shall not, in general, conduct, solicit, or respond to business with KRH's Clients or
Competitors without KRH's prior written consent.

ASSIGNMENT AND SUBCONTRACT

The Parties shall not assign, transfer or subcontract this Agreement or any obligatlon thereof to any
third party without the express prior written approval of the other Party. In case KRH gives its written
consent to the Agency to subcontract its Services, the same shall not waive the Agency from any of its
liabilities towards KRH under the agreement.

PERFORMANCE BOND

For guarantying the performance of its obligation under the Agreement, the Agency upon KRH request
shall deposit with the latter a performance bond, cash deposit or any other security whose amount
conditions, and validity are to-be _determined by, KRH. KRH shall use the performance bond for
immediately remedying any damages it rrilght be susceptible to asa result of agency 's'breach.

CONFIDENTIALITY
Information supplied and exchanged by both Parties shall be confidential and used only by the Parties
for the performance of this Agreement.

NON EXCLUSIVITY
KRH shall have the right to deal with another recruiting the Agency and will not be exclusively tied to
Agency's Services.

APPLICABLE LAWAND JURISDICTION

12.1This Agreement shall be subject to and governed by the laws of the State of Kuwait.

12.2 Any disputes arising from this Agreement shall be submitted to the exclusive jurisdiction of the
Courts of the State of Kuwait. However; KRH shall have the right to sue the Agency before any court
whether inor outside Kuwait.

ORDER OF PRECEDENCE

13.1Any Job Order submitted to the Agency shall form an integral part and subject to the terms and
conditions of this Agreement.

13.2 Terms and conditions of the Job Orders shall supersede the terms and conditions of this Agreement
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if approved by the Agency.
14. NOTICES
All notices required to be given or information supplied by either of the parties to the other party
pursuant to the provisions of this agreement shall be delivered by hand sent by registered mail or
courier services or sent by fax:
In case of KRH, such notices will be delivered to

Kuwait Resources House

Waleed Saad -HR Manager/ Projects

ShargArea, Al-Shuhada Street, Al-Ghawali Center, KRH 13th Floor,
P.O.Sox: 2214 Safat, 13023, Kuwait.

Ph:00965-22320113, Fax:00965-22320131

Email: w.saad@krhkw.com

In case of Agency, such notices will be delivered to:

IN WITNESS WHEREOF, both parties hereto have executed this agreement on the date
mentioned above. KUWAIT RESOURCES HOUSE

Signature
Mohammad Al-Muaili
CEO KRH

Date:
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EMPLOYMENT CONTRACT

This employment contract (“Contract”) is made on «Joining_Date_»

By and between Kuwait Resources House for Human Resources
Management and Services company having its offices at Sharg, Al Ghawali
Center 13th floor, P.O.BOX 2214 Safat, 13023 Kuwait. (Hereinafter referred
to as the " Employer”) and

Mr. <Employee_Name»

Nationality: «Nationality»

passport Number: »Passport_No«
(Hereinafter referred to as the " Employee")

The Employer and the Employee may be hereinafter referred to collectively
as the Parties.

Preamble

The Employee agrees to be appointed by the Employer to work in any Project
performed by the Employer in The State of Kuwait.

NOW THEREFORE, the Parties agree as follows;

1. The Employee agrees to be appointed as «Job_Title_» in any Project
performed by the Employer in The State of Kuwait in accordance with the
terms and conditions of this Contract and Job Offer that forms an integral
part thereof, The Employee shall commit to all Instructions, Internal
Regulations, Policies, and Penalty By-Laws of the Employer, such
instructions, policies and regulations form an integral part of this contract.

2. The Employee shall be entitled to a monthly salary of «Salary_» KD
(Kuwait Dinars only) payable at the end of each calendar month.

3. Due to the nature of the Project the Employer shall provide the Employee;
3.1 Air ticket of economy class to Kuwait if mobilized from point of Origin.

3.2 Return Airline ticket of economy class to the Mobilization Airport (unless
the employee joins another job in Kuwait) under the following conditions:

3.2.1 Completion of the agreement duration
3.2.2 Force Majeure
3.2.3 Termination of employment with no fault of the Employee

3.3 Food, Laundry, air conditioned and furnished single status housing. It is
responsibility of the employee to maintain the furnishing and linens issued
to him and shall be liable for damages in case of loss due to the negligence
or/and misuse and also be liable for damages of the employer’s properties.

3.4 Air conditioned transportation to and from the KRH assigned residence
and the workplace.
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3.5 Medical care services in accordance with the services presented by the
Ministry of Health (MOH). In case of any charges to be imposed by MOH, the
employee should bear such charges.

3.6 Workmen compensation as per the applicable laws of the State of Kuwait.

3.7 In case of the employee’s death, all repatriation expenses of the remains and
will be handed over to his/her relatives at his/her native country in consultation
with the employee’s embassy.

3.8 Employee shall be entitled to the following benefits in compliance with
Kuwait Labor Law;

3.8.1 Annual Leave

3.8.2 End of services Indemnity
3.8.3 Overtime Reimbursement
3.8.4. Official Holidays

4. This contract is signed for an unidentified Period, starting from the Work
Commencement Date anticipated to start on »Joining_Date_«

5. The employee will be subject to a probationary period of 100 working
days.

6. The validity of this contract is conditional to obtaining the necessary permits
and licenses required by the government for the Employee to start working for
Employer. The Employer is not liable to indemnify the Employee if the
Governmental Authorities refuse to approve this Contract or the related Work
Permit.

7. The Employee undertakes to deliver to the Employer within one month of
signing this Contract, all the particulars, documents, certificates and licenses
needed for his/her formal employment or to transfer his/her residency to

Employer according to the provisions of the law, and also undertakes to notify the

Employer in writing of any changes or amendments thereof. This Contract is
subject to termination without any liability on Employer whatsoever in the event
Employee is unable to provide any of the above required documents or
documents provided prove to be false.

8. During the term of this Contract, the Employee shall refrain from and shall not
be entitled, whether directly or indirectly and in whatever mean, to solicit, induce,
encourage or motivate any other employee to work for the benefit of any other
individual, entity or party whether considered as competitor to the Employer or
not. This obligation shall survive for 2 years after the expiration or early
termination of this Contract.

9. Throughout the term of this Contract and for a period of 2 years after the expiry
or early termination of the Contract for any reason, the Employee shall not, under
any circumstances and by any means (written, verbal, electronically. etc), disclose
any information about its assigned duties or any work related affairs. Such
information is considered highly confidential to the Employer and Employee and
shall not disclose the same to any other person, establishment or company inside
or outside Kuwait.

10. The Employee for a period of two (2) years after termination of this Contract
shall not, without the Employer's prior written consent, , directly or indirectly
work, for any other individual and/or entity, nor shall Employee be an owner or
joint owner of any other enterprise, carrying out the same or similar activity or
considered as a competitor of the Employer in Kuwait.

11. The Employee throughout the Term of this contract shall not without the
Employer's prior written consent, work for any third party whether directly or
indirectly, paid or unpaid, in or out of Work hours, during holidays and /or annual
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leaves, or within or outside the State of Kuwait. If the Employee breaches this
Obligation, the Employer shall have the right to recover all the monies paid by
Employer to the Employee during the aforementioned period.

12. The Employee upon the expiry or early termination of this Contract shall
handover to the Employer any funds, documents and/or machines belonging to
the Employer and held in his/her possession.

13. If Mobilized by the Employer, the Employee shall pay to the Employer all
mobilization costs incurred by the latter in case the Employee fails to complete 2
years in the service of the Employer.

14. The Labor Law (Law no. 6 of 2010) and the Employer’s Internal Policies,
Regulations, and Penalties by-laws shall cover any subject not mentioned under
this Contract.

15. The Courts of Kuwait shall have the exclusive jurisdiction to decide on any
matter resulting from a dispute claimed by Employee against Employer in
connection with this Contract. Employer, to the contrary, shall have the right to
sue the Employee before any court whether inside or outside Kuwait.

16. This Agreement and the Job Offer supersedes all prior agreement between
the Parties with respect to the subject matter.

17. This Contract is executed and made on two original copies, one for each party.
The Arabic text shall prevail in case of any contradiction or discrepancy between
the Arabic and English Text.

Signed by and on behalf of Employer
Name: Waleed Saad

Position: HR & Administration Manager

Signature:

Employee’s Name and Signature: «Employee_Name»
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EMPLOYMENT CONTRACT

This employment contract (“Contract”) is made on
«Joining_Date_»

By and between Kuwait Resources House having its
offices at Sharqg, Al Ghawali Center 13th floor, P.0.BOX
2214 Safat, 13023 Kuwait. Herein is represented by Mr.
Waleed Saad in his capacity as HR and Administration
Manager (Hereinafter referred to as the " Employer")
and

Name. «Employee_Name»
Nationality: «Nationality»

Civil ID Number: «Civil_Id_No»

(Hereinafter referred to as the " Employee")

The Employer and the Employee may be hereinafter
referred to collectively as the Parties.

Preamble

The Employee agrees to be appointed by the Employer
to work in K-BOSSS Project performed by the Employer
in The State of Kuwait.

NOW THEREFORE, the Parties agree as follows;

1. The Employee agrees to be appointed in K-BOSSS
Project as «lJob Title » or any other Project, in
accordance with the terms and conditions of this
Contract and Job Offer that forms an integral part
thereof, The Employee shall commit to all Instructions,
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Internal Regulations, Policies, and Penalty By-Laws of
the Employer, such instructions, policies and regulations
form an integral part of this contract.

2. The Employee shall be entitled to a monthly salary of
«Salary_» (Kuwait Dinars only) payable at the end of
each calendar month.

3. Due to the nature of the Project the Employer shall
provide the Employee;

3.1 Airticket of economy class to Kuwait if mobilized
from point of Origin.

3.2 Return Airline ticket of economy class to the
mobilization Airport (unless the employee joins
another job in Kuwait) under the following
conditions:

3.2.1 Completion of the agreement duration
3.2.2 Force Majeure

3.2.3 Termination of employment with no fault of
the Employee

3.3 Food, Laundry, air conditioned and furnished
shared status housing for employee only. It is
responsibility of the employee to maintain the
furnishing and linens issued to him and shall be liable
for damages in case of loss due to the negligence
or/and misuse and also be liable for damages of the
employer’s properties.

3.4 Air conditioned transportation to and from the
KRH assigned residence and the workplace.

3.5 Medical care services in accordance with the
services presented by the Ministry of Health (MOH).
In case of any charges to be imposed by MOH, the
employee should bear such charges.

3.6 Workmen compensation as per the applicable
laws of the State of Kuwait.

3.7 In case of the employee’s death, all repatriation
expenses of the remains will be handed over to
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his/her relatives at his/her native country in
consultation with the employee’s embassy

3.8 Employee shall be entitled to the following
benefits in compliance with Kuwait Labor Law;

3.8.1 Annual Leave
3.8.2 End of services Indemnity
3.8.3 Overtime Reimbursement

3.8.4. Official Holidays

4. This contract is signed for an unidentified Period,
starting from the Work Commencement Date
anticipated to start on «Joining_Date_»

5. The employee will be subject to a probationary period
of 100 working days.

6. The validity of this contract is conditional to obtaining
the necessary permits and licenses required by the
government for the Employee to start working for
Employer. The Employer is not liable to indemnify the
Employee if the Governmental Authorities refuse to
approve this Contract or the related Work Permit.

7. The Employee undertakes to deliver to the Employer
within one month of signing this Contract, all the
particulars, documents, certificates and licenses needed
for his/her formal employment or to transfer his/her
residency to Employer according to the provisions of the
law, and also undertakes to notify the Employer in
writing of any changes or amendments thereof. This
Contract is subject to termination without any

liability on Employer whatsoever in the event Employee
is unable to provide any of the above required
documents or documents provided prove to be false.

8. During the term of this Contract, the Employee shall
refrain from and shall not be entitled, whether directly
or indirectly and in whatever mean, to solicit, induce,
encourage or motivate any other employee to work for
the benefit of any other individual, entity or party
whether considered as competitor to the Employer or
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not. This obligation shall survive for 2 years after the
expiration or early termination of this Contract.

9. Throughout the term of this Contract and for a period
of 2 years after the expiry or early termination of the
Contract for any reason, the Employee shall not, under
any circumstances and by any means (written, verbal,
electronically. etc), disclose any information about its
assigned duties or any work related affairs. Such
information is considered highly confidential to the
Employer and Employee and shall not disclose the same
to any other person, establishment or company inside
or outside Kuwait.

10. The Employee for a period of two (2) years after
termination of this Contract shall not, without the
Employer's prior written consent, , directly or indirectly
work, for any other individual and/or entity, nor shall
Employee be an owner or joint owner of any other
enterprise, carrying out the same or similar activity or
considered as a competitor of the Employer in Kuwait.

11. The Employee throughout the Term of this contract
shall not without the Employer's prior written consent,
work for any third party whether directly or indirectly,
paid or unpaid, in or out of Work hours, during holidays
and /or annual leaves, or within or outside the State of
Kuwait. If the Employee breaches this Obligation, the
Employer shall have the right to recover all the monies
paid by Employer to the Employee during the
aforementioned period.

12. The Employee upon the expiry or early termination
of this Contract shall handover to the Employer any
funds, documents and/or machines belonging to the
Employer and held in his/her possession.

13. If Mobilized by the Employer, the Employee shall pay
to the Employer all mobilization costs incurred by the
latter in case the Employee fails to complete 2 years in
the service of the Employer.

14. The Labor Law (Law no. 6 of 2010) and the
Employer’s Internal Policies, Regulations, and Penalties
by-laws shall cover any subject not mentioned under
this Contract.
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15. The Courts of Kuwait shall have the exclusive
jurisdiction to decide on any matter resulting from a
dispute claimed by Employee against Employer in
connection with this Contract. Employer, to the
contrary, shall have the right to sue the Employee before
any court whether inside or outside Kuwait.

16. This Agreement and the Job Offer supersedes all
prior agreement between the Parties with respect to the
subject matter.

17. This Contract is executed and made on two original
copies, one for each party. The Arabic text shall prevail
in case of any contradiction or discrepancy between the
Arabic and English Text.

Signed by and on behalf of Employer
Name: Waleed Saad
Position: HR and Administration Manager

Signature:

Employee’s Name: «kEmployee Name»

Signature :

PRIGATD! 3R A FHER
ATH : Waleed Saad
DTH : HR and Administration Manager

BRdl&R

FTRIBAT BT A« Employee_Name»
BXl&N:
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EMPLOYMENT CONTRACT

This employment contract (“Contract”) is made on
«Joining_Date_»

By and between Kuwait Resources House having its
offices at Sharq, Al Ghawali Center 13th floor, P.0.BOX
2214 Safat, 13023 Kuwait. Herein is represented by Mr.
Waleed Saad in his capacity as HR and Administration
Manager (Hereinafter referred to as the " Employer") and

Mr. «Employee_Name»

Nationality: «Nationality»

Civil ID Number: «Civil_Id_No»

(Hereinafter referred to as the " Employee")

The Employer and the Employee may be hereinafter
referred to collectively as the Parties.

Preamble

The Employee agrees to be appointed by the Employer to
work in K-BOSSS Project performed by the Employer in
The State of Kuwait.

NOW THEREFORE, the Parties agree as follows;

1.The Employee agrees to be appointed in K-BOSSS
Project as «Job_Title_» or any other Project, in
accordance with the terms and conditions of this
Contract and Job Offer that forms an integral part
thereof, The Employee shall commit to all Instructions,
Internal Regulations, Policies, and Penalty By-Laws of the
Employer, such instructions, policies and regulations
form an integral part of this contract.

2. The Employee shall be entitled to a monthly salary of
«Salary_» Kuwait Dinars only) payable at the end of each
calendar month
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3. Due to the nature of the Project the Employer shall
provide the Employee;

3.1 Air ticket of economy class to Kuwait if mobilized
from point of Origin.

3.2 Return Airline ticket of economy class to the
mobilization Airport (unless the employee joins
another job in Kuwait) under the following
conditions:

3.2.1 Completion of the agreement duration
3.2.2 Force Majeure

3.2.3 Termination of employment with no fault of
the Employee

3.3 Food, Laundry, air conditioned and furnished
shared housing for employee only. It is responsibility
of the employee to maintain the furnishing and linens
issued to him and shall be liable for damages in case
of loss due to the negligence or/and misuse and also
be liable for damages of the employer’s properties.

3.4 Air conditioned transportation to and from the
KRH assigned residence and the workplace.

3.5 Medical care services in accordance with the
services presented by the Ministry of Health (MOH). In
case of any charges to be imposed by MOH, the
employee should bear such charges.

3.6 Workmen compensation as per the applicable laws
of the State of Kuwait.

3.7 In case of the employee’s death, all repatriation
expenses of the remains will be handed over to his/her
relatives at his/her native country in consultation with
the employee’s embassy.

3.8 Employee shall be entitled to the following
benefits in compliance with Kuwait Labor Law;

3.8.1 Annual Leave
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Page 27 of 55



5. The employee will be subject to a probationary period
of 100 working

days.

6. The validity of this contract is conditional to obtaining
the necessary permits and licenses required by the
government for the Employee to start

for Employer. The Employer is not liable to indemnify the
Employee if the Governmental Authorities refuse to
approve this Contract or the related Work Permit.

7. The Employee undertakes to deliver to the Employer
within one month of signing this Contract, all the
particulars, documents, certificates and licenses needed
for his/her formal employment or to transfer his/her
residency to Employer according to the provisions of the
law, and also undertakes to notify the Employer in writing
of any changes or amendments thereof. This Contract is
subject to termination without any liability on Employer
whatsoever in the event Employee is unable to provide
any of the above required documents or documents
provided prove to be false.

8. During the term of this Contract, the Employee shall
refrain from and shall not be entitled, whether directly or
indirectly and in whatever mean, to solicit, induce,
encourage or motivate any other employee to work for
the benefit of any other individual, entity or party
whether considered as competitor to the Employer or
not. This obligation shall survive for 2 years after the
expiration or early termination of this Contract.

9. Throughout the term of this Contract and for a period
of 2 years after the expiry or early termination of the
Contract for any reason, the Employee shall not, under
any circumstances and by any means (written, verbal,
electronically etc.), disclose any information about its
assigned duties or any work related affairs. Such
information is considered highly confidential to the
Employer and Employee and shall not disclose the same
to any other person, establishment or company inside or
outside Kuwait.

10. The Employee for a period of two (2) years after
termination of this Contract shall not, without the
Employer's prior written consent, , directly or indirectly
work, for any other individual and/or entity, nor shall
Employee be an owner or joint owner of any other
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enterprise, carrying out the same or similar activity or
considered as a competitor of the Employer in Kuwait.

11. The Employee throughout the Term of this contract
shall not without the Employer's prior written consent,
work for any third party whether directly or indirectly,
paid or unpaid, in or out of Work hours, during holidays
and /or annual leaves, or within or outside the State of
Kuwait. If the Employee breaches this Obligation, the
Employer shall have the right to recover all the monies
paid by Employer to the Employee during the
aforementioned period.

12. The Employee upon the expiry or early termination of
this Contract shall handover to the Employer any funds,
documents and/or machines belonging to the Employer
and held in his/her possession.

13. If Mobilized by the Employer, the Employee shall pay
to the Employer all mobilization costs incurred by the
latter in case the Employee fails to complete 2 years in
the service of the Employer.

14. The Labor Law (Law no. 6 of 2010) and the Employer’s
Internal Policies, Regulations, and Penalties by-laws shall
cover any subject not mentioned under this Contract.

15. The Courts of Kuwait shall have the exclusive
jurisdiction to decide on any matter resulting from a
dispute claimed by Employee against Employer in
connection with this Contract. Employer, to the contrary,
shall have the right to sue the Employee before any court
whether inside or outside Kuwait.

16. This Agreement and the Job Offer supersedes all prior
agreement between the Parties with respect to the
subject matter.

17. This Contract is executed and made on two original
copies, one for each party. The Arabic text shall prevail in
case of any contradiction or discrepancy between the
Arabic and English Text.

Signed by and on behalf of Employer
Name: Mr. Waleed Saad
Position: HR and Administration Manager

Signature:
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Employee’s Name: «<Employee_Name»

Signature :
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EMPLOYMENT CONTRACT

This employment contract (“Contract”) is made on
«Joining_Date_»

By and between Kuwait Resources House having its
offices at Sharqg, Al Ghawali Center 13th floor, P.O.BOX
2214 Safat, 13023 Kuwait. Herein is represented by Mr.
Waleed Saad in his capacity as HR and Administration
Manager (Hereinafter referred to as the " Employer”)
and

Mr. «<Employee_Name»

Nationality: «Nationality»

Civil ID Number: «Civil_Id_No»

(Hereinafter referred to as the " Employee")

The Employer and the Employee may be hereinafter
referred to collectively as the Parties.

Preamble

The Employee agrees to be appointed by the Employer
to work in K-BOSSS Project performed by the Employer
in The State of Kuwait.

NOW THEREFORE, the Parties agree as follows;

1. The Employee agrees to be appointed in K-BOSSS
Project as «lob_Title_» or any other Project, in
accordance with the terms and conditions of this
Contract and Job Offer that forms an integral part
thereof, The Employee shall commit to all Instructions,
Internal Regulations, Policies, and Penalty By-Laws of
the Employer, such instructions, policies and regulations
form an integral part of this contract.

2. The Employee shall be entitled to a monthly salary of
«Salary_» (Kuwait Dinars only) payable at the end of
each calendar month.

LI6oot] 6pLILIF&LD

@bsl  uewnll  eUUBSDL  ("RUUBSID”)
«Joining_Date_» 2_L 60T GLOMGISHMEITETLILIL_ LS.

@&MHHemL_GU Sharg, Al Ghawali Center 13 Floor, P.O.
Box 2214 Safat, 13023 Kuwait QL& @)L MmiGerflev
Kuwait Resources House @)60T IVIGQIGVSHMHIGHET
S|OLDHGI6TeTeoT. @FH6V  HR and Administration
Manager — QEFWEVEL_LMBIG6T 6T60TM 36U ([H6D LI
Lgafluflev Mr. Waleed Saad  6T60T&
GSOU LUl @ eTens (@ eoflGLn6v
"GauemevwleflliLiaul” ereords  GMILLNLLILIGILD)
GLosILD

@@.:«Employee_Name»
@EQU_IUJ: «Nationality»
ID 6T600T: «Civil_Id_No»

(@ 60flGLn6v "GeuemevwlerflliLieur” 6T60TE

GSMULUuU@ILD)

GeuemevwlerflliLIeuHLD LI6oof | Wl merm(p LD
QUOUMWS NSV Fal LMs SHFLILNeTT ereor
OPSHELILIHQUTTSHGT.

SLIL|6D

Kuwait-@) 60 GausmevwlerflliLiaITmeL
GLME&TETETLILIL L K-BOSSS Q&F WG L &H 6V
Gauemev QFUWUIEME& CeousmevwlerflliLieurmev
BlWS&ELILG6ISDHES Leoof Wl mer [y
@LILIGO&TTHMITH.

6TeoTGal, QLIQUIMWS SrLiller LedTelmLomm
6 L1L| 56\ & IT6ITER 60T 60T I ;

Page 33 of 55



3. Due to the nature of the Project the Employer shall
provide the Employee;

3.1 Airticket of economy class to Kuwait if mobilized
from point of Origin.

3.2  Return Airline ticket of economy class to the
mobilization Airport (unless the employee joins
another job in Kuwait) under the following
conditions:

3.2.1 Completion of the agreement duration
3.2.2 Force Majeure

3.2.3 Termination of employment with no fault of
the Employee

3.3 Food, Laundry, air conditioned and furnished
shared housing for employee only. It is responsibility
of the employee to maintain the furnishing and linens
issued to him and shall be liable for damages in case
of loss due to the negligence or/and misuse and also
be liable for damages of the employer’s properties.

3.4 Air conditioned transportation to and from the
KRH assigned residence and the workplace.

3.5 Medical care services in accordance with the
services presented by the Ministry of Health (MOH).
In case of any charges to be imposed by MOH, the
employee should bear such charges.

3.6 Workmen compensation as per the applicable
laws of the State of Kuwait.

3.7 In case of the employee’s death, all repatriation
expenses of the remains will be handed over to
his/her relatives at his/her native country in
consultation with the employee’s embassy.

3.8 Employee shall be entitled to the following
benefits in compliance with Kuwait Labor Law;

3.8.1 Annual Leave

3.8.2 End of services Indemnity
3.8.3 Overtime Reimbursement
3.8.4. Official Holidays

4. This contract is signed for an unidentified Period,
starting from the Work Commencement Date
anticipated to start on «Joining_Date_»

1. @QbS RUUBSST T el (HenmaE6T WHMID
PUBSEOTHEHEHG LD, BT QB
L&GHWITS

@ H&GSDEaIMVAITUILIL&GgMLA|D, K-BOSSS
G LSH6L «lob_Title » o4&  LI6oof 1Bl WILDEOTLD

QEWWILUGISNHE L1600t | W TerT [y
RLILSQ&TETHMITH. GeuemevwlerflliLieurfleor
26D 0TS Bl QB (LNENM 6T, o _6ITeS

NG (LNEMMGEET, QS TETENSHEHET LDMHMID SLUTTSH
slemeoor  H&HET PR IS SIS GLD
QUITMILIGUMUTT. 3HH6Mm& W QBN (LM SET,
Q& TETE0) 58561 LD mILD NS LM S 6T
2EWene Qb @ LILIH S S S) 60T
62 (HBI & 6M600TH S LIGH UITSH 2_6IT6T60T.

2. RAIQAIMIH SHMEVETITLT Mg @MmISulain
Lieoof WMo «Salary » LDM&  FLOLIGTLOMS
aULPmISLILI(BILD.

3. FL_L &5 eor &H60T60IL0 &HITIJ600TLO TS
GeusmevwlerflliLieuy L1600t | WIT6IT(H & &
LY edTeu (HeuesTaumemm aULpmhIss Caueuor(hLD;

3.1 QBMLES QLS5O mHS
62 (1H MBI G 60 600T G &5 LI LIL_L_IT6L Kuwait &G
FMSMTIeoor eU@LIL] edlLnmeoT LiWieoor& &L (b

3.2  Uemeu@mld  Glpmlemeussetler Sl
QUMM QFTLEHS QLESHS (bHSLI
Lieoof Wl mer iy Kuwait-@) 6V Gau@MIT(H
Gauemevuilev GBFpMHBHSTL) HHWLLIE
Q&FEVRUSMETET FTSITT600T 6U&GLIL| ellLDmeoT
Liweoors EL_(b):

3.2.1 LGS &HIT6L |6Men6l (L& 6V

3.2.2 £GUITF6M LOMeIT

3.23 UeooflwmenflLd 6Th&HEH GMHMUOLD
@6LeVTECLIMSI LieooflH& e 10 Q1&g 60

33 260016, H6VEDE, GIJ &H600TL.69.6011 Ml

LMoL eupmislUlL 2arflulsEhsS
LEGCL uURglULL  plemev  efb&er.
UMHHEGS GUPMRGLLLL  SHeTUTLMIG6T
LMHMILD G555 QUMTIHLSGHemeTL]

ugrnifliug  eaflwfler QUTMILILMTGLD,
Guad IVLHWID evevd / MmN
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5. The employee will be subject to a probationary period
of 100 working days.

6. The validity of this contract is conditional to obtaining
the necessary permits and licenses required by the
government for the Employee to start working for
Employer. The Employer is not liable to indemnify the
Employee if the Governmental Authorities refuse to
approve this Contract or the related Work Permit.

7. The Employee undertakes to deliver to the Employer
within one month of signing this Contract, all the
particulars, documents, certificates and licenses needed
for his/her formal employment or to transfer his/her
residency to Employer according to the provisions of the
law, and also undertakes to notify the Employer in
writing of any changes or amendments thereof. This
Contract is subject to termination without any liability
on Employer whatsoever in the event Employee is
unable to provide any of the above required documents
or documents provided prove to be false.

8. During the term of this Contract, the Employee shall
refrain from and shall not be entitled, whether directly
or indirectly and in whatever mean, to solicit, induce,
encourage or motivate any other employee to work for
the benefit of any other individual, entity or party
whether considered as competitor to the Employer or
not. This obligation shall survive for 2 years after the
expiration or early termination of this Contract.

9. Throughout the term of this Contract and for a period
of 2 years after the expiry or early termination of the
Contract for any reason, the Employee shall not, under
any circumstances and by any means (written, verbal,
electronically, etc), disclose any information about its
assigned duties or any work related affairs. Such
information is considered highly confidential to the
Employer and Employee and shall not disclose the same
to any other person, establishment or company inside
or outside Kuwait.

10. The Employee for a period of two (2) years after
termination of this Contract shall not, without the
Employer's prior written consent, , directly or indirectly
work, for any other individual and/or entity, nor shall
Employee be an owner or joint owner of any other
enterprise, carrying out the same or similar activity or
considered as a competitor of the Employer in Kuwait.

SHUMMTHL  UwWeTU(GSSIUSTV  @LoLIL]
JgOULLMTL CFHMEHEHHES GLTMILILIMTGLD,
Guaild wWsevmeflsefledr Q&FME S & 6rfleor
CFHMmIHEHEH G QUITMILILITGLD.

3.4 KRH &1&&LILLL @Q@UILSSH O mbS!
e WL G 8156 UbHS! QFLISDG
GerflepLLILLCL GUTEHGUTSHSI.

35 &GFHISTT MFFEHID (MOH) 6ULPMHIGLD
CFemMeUEHEHLGT  gMLjeMLUW  HSSIeUL]
ugrnifliygs CFemeudkeT. MOH gGHsILD
&L_L60oTLD NB\& S M6V, SIS0 HW
&5L_L_600T B 856061 LieooflWImerr
FMHMISHC & TETET G6u6voT(h L.

36 GMeUs SITRT  QUTHIHSHEH w1
FLLMBISEHHCHMU LicooflwmeTy @i,

3.7 @ Geuemerr LIeoof | WImer [j&6iT
@mbselLLTev, L1600t | WIT6IT [T 85 61T
SMHTHSSIL 60T CTFemM6T QFWIWLILILIL ()
QMHS 2 Lemev QFMHS BTL(H&HE ThSHSI&
QFLASM&HTEOT  QFMaD  IeUHemL U
SeofILILUL L QFMS5SHE5EHD TS QFTHSE
BITL_19.6V 2 _6ITerT 3|6 ([HEDIL_UL
2 medleriserflLd eLILIenL &L LD.

3.8 Gmealgd smPlemary FLLESIGHGS

(@) 600T MBI 55, LY edTeu (LD LIGV6OTSH 60V 6T L]
QUMIIGMHES Ul lWmeT(heHG 2 flemn
2 _6Teng);

3.8.1 UL e GH/(LLemnm

3.8.2 LIeool & & mev Blemmey FFL_(HlmiS)

383 We&HCHT GeUemeV&HEMTeT  LIGoTLD
S(BLOLIL GLIMIG6

3.8.4. 9VaI6VE N (H (LM 6T

4. @BS eLiUbsd GCalemev <TILLSTS
TRTUMTSSLILUGL CEHHuNNmbhE Q& MTLmHS

«Joining_Date_» CsH) U6 T
CMAs&TaTeTLILGB IS DS, S|60 L WITEITLD
&HITEO0T QUIVTEH HMTVSHSIHEG QHS LGSO
MEQUWWSH L LILIQSR6TMSI.
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11. The Employee throughout the Term of this contract
shall not without the Employer's prior written consent,
work for any third party whether directly or indirectly,
paid or unpaid, in or out of Work hours, during holidays
and /or annual leaves, or within or outside the State of
Kuwait. If the Employee breaches this Obligation, the
Employer shall have the right to recover all the monies
paid by Employer to the Employee during the
aforementioned period.

12. The Employee upon the expiry or early termination
of this Contract shall handover to the Employer any
funds, documents and/or machines belonging to the
Employer and held in his/her possession.

13. If Mobilized by the Employer, the Employee shall pay
to the Employer all mobilization costs incurred by the
latter in case the Employee fails to complete 2 years in
the service of the Employer.

14. The Labor Law (Law no. 6 of 2010) and the
Employer’s Internal Policies, Regulations, and Penalties
by-laws shall cover any subject not mentioned under
this Contract.

15. The Courts of Kuwait shall have the exclusive
jurisdiction to decide on any matter resulting from a
dispute claimed by Employee against Employer in
connection with this Contract. Employer, to the
contrary, shall have the right to sue the Employee before
any court whether inside or outside Kuwait.

16. This Agreement and the Job Offer supersedes all
prior agreement between the Parties with respect to the
subject matter.

17. This Contract is executed and made on two original
copies, one for each party. The Arabic text shall prevail
in case of any contradiction or discrepancy between the
Arabic and English Text.

5. Lieooflwmerry 100 Geuemev BITL&H6IT & (&5 & mevor
LBeUSSIHES 2 L LIHSSLILIBGIGUT].

6.QH% @LUUBSESHT QFLNLIGEH &Teuld
Lieooflwimery GeuemevwlefllILIel(HE&HTH Colemey
QFWLIWES QFHMLBEIGUSMNHTS TFTMHRISLIN
GaHEMBL ISHWTeURWINTET DT &H6T
Mmmid 2 flinmgseneTll QuMGelevor(hLD 6T6dTm
151 LI TH & 60)60T & (& o LULLSTGLD. Qb5
RUUBSHSHMSCUT VLS GQSTLITL6mL W
Gauemev JBINH MWD TS H&Mflser
MG SN LTev, Licoof WIMeT 8658 &
QULTR elpBIGasHEG GCealemeullerIliLiel)
QUITMILIGLIMS LOMLLITH.

7. @bS RUUBSHHO MSEAWWSILL @@
DS SMVHSIGGET  GeusmeuwlefllILIa[mE S
LI6oof IWITeTy  SHeTenlemnl_l  (LDemMUIT6oT  Licoof]
BlWWeTSS6HGES CHmealliLi(hl IemersHS)
QU BIGET, QLEUETTHRIGET,  FMeTmISHLOG6T
DM MILD

o flinBIsGET HWeaImHenm QIPBIGUSNHG
evd FLLEH T NF&HEHHEG ©)600Tmhs%

&60TE0I60)L_LL QGUILSS
Lieoof 1wl erfl L1 6w if 6ot QLSSIHS
LTHN &6 & TeTeUS M &S 2 55JeUMSHLD
eflaHmmy, GCuaild @&He ghudLd

LDTHOBISET NG HHSSHHET SUlSS!
TWSHSILILTaNTES  CalemevwleflLILIIHES &S
QU HGLID 2 55T6UMSID 6flESRmTy.
GG GMIILILLILL(BETET 2466007 IS 6r 160

6TeM S WITeU S Lieoof lWlmer [y QULOMBIS
W1g weflevemev 6TeOTM MGGV, 36V6V S
21,6)1 600T 61 & 67T SAUMMTSH QOLILUSTS
BlepL& s LU L TG6uT, eTeueumMTuilenin

GauemevwieflliLIUBEHEG 6THHL  QUTMILILLD
@eveuroey @QbS RUUBSSMS  (PYSSISH
Q& TETETEVITLD.

8. Qb5 @LILIbHS &HITLSH 6T CLIMS,
GeuemevwlerflILION(H &S GUTLIQWIMEHG6uUT
VLS GuUITLLg @ LVeVTHHMTHEEUT

SMHSLILLGFIQU Caim gCssld SeuflBHLIry,
BloleleTd Vevd STUNGT [HLEISHEHTS
Ueoofllfleusm@& Geum g5 meugl Lieoof W Termen

Page 36 of 55



Signed by and on behalf of Employer
Name: Waleed Saad
Position: HR and Administration Manager

Signature:

Employee’s Name: «Employee_Name»

Signature :

GeUenITL) HQ & TETAUSHM S, Sreoor(heUSM S,
2 MEFEMGEULGSSIUNSDS EATVAVE:
2erG&LILIMG S SIS NS CBHIIQUWIMEHGeur
VLS LEMUNSHLOTHBAIT 6THS eudlulleiin
GMASTETeT  WILLTY oMb 2 flenn
T(HSHSIHC&HTETET WOTLLITY. @B&HL QUTmILIL]
@hS @LILBSLD &meumeuS wimer LImE@ leveugl
(WPTE L IQCW (PIHSLIULL YmE 2 eu@pl
HMTVSHSEHG CFV6VHF | UISTEH @ (HHGSLD.

9. QhS LGS &HITEVID (LP(R6EMLNGHGLD LDMMILD
JCHEILD ([H SHITTEOTES60TTEL @)[hG RLILIBELD
SmeumeuSwmer LNm@ 60evgl (LN6dTEn L 1g Gl
WREsSLIULL Umg 2 L &HMTESI6HSE,
TS E GLedl6r Sold LMMID 6THS aulullailn
(TS SILILLTEULNTS, QUIMUQLTAWITS,
L) 65T 60T €T ELNGVLDITSS GUMTeTmem6),
RSIGEHLILLL SHLMDGHET Vs Calemney
QamLjumer elleighisear GM&GS bHEH R0
SoalemeulD QeueflWLE Funl M. 355608
B55aIVEM6T  GalemeuwlelliLeIF&HeT WMmMILD
LesoflwimergseT  W&e|D @SS WLDTeTS s
&H(HS Gauevor(HLD, LDMMILD GH606UE G186 2_6TEaT
gl Qeueflulley @SS Ceum 6ThHS
SeofIBLURSHCSHT, VGTLTSSIHCHT 36V6VS!
BlmaearssI6ECHT amsd QsFlulLBESSSH
Fo MG,

10. @bs e@UUbBSLD wWUHESIULL LHm&
@\ yevor () (2) 6UBL HMVSSIHS,
GeusmevwlefliLIau6T eT(p& Sl eLNGVLDITET (LN6DT
s ullernd Ueooflwmery GBI UITESCeUT
S6VEVS! LDEMM NS LDMEHCUT F&MTeUS &6of LT
LOHMID / VeVs  BIMICUETSSIHETSH
el lLflle ol Mg, SJVVE  &m6eUsSH6e0
9CS EATVAVE: 3| 560607 Q& BleTern
Q&FWI6LLIITL L 60)60T GLMQ SHITETETE Fo L9 UL
316L6V ) GeusmeulerflILIo[hHE G
GUITLIQWIMeTME: &HHSLLLES alqul Geumi
g5 MeUg BlmiaueTsHer 2 [flenlnuwlmerymaCeurt
VG Fa LT WMEC6UT @) (HE&H &5 LTSI

11. @Qbs eUUbSHES &TUD (PWeISID
GeausmevwlefliLIafedT eT(& S eLNGVLNITEOT (LN6OT
G ullearn, GCeusmev  CHISHETCLIMSI
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IVvs GCalemev  GCBHISSHIHEG — I|LILIM6V,
B wenm BITLSefledrGUMS! LDMMID / 6LV
AMLTHHT alGWenm&EeflarCUTE, GHemeus
BTLBH&HEG 2_6TCmCWIT 3j6vevd QeueflulGeurr
FLOLIETSSIL GeoTIT VLS FLOLIETLD
@ 6veuTnGeurT, GBI uITsHGeuT 36V6VL S
LDEMMUNHIDTHCUT  6THS 6@H  ELNETMITLD
STLLN60T(H&EMEH 6D Leooflwimery  Geuemev
QEFEWWE &Ll @bsll Qummlileneor
Leooflwmery LSmMID LIL&F&H 60, Gum@&GmI LIl L
HTVELLEFH6erCUTEH  CousmevwlerflliLIeUTTev
LIGOOT I WIMTeN(h& & QUPMBISLILILL.  6060TSH S
LI600TS 60 & W LD LS ()L QUMIAISNS
GeusmevwlefllILIaI[HEEG 2 flemin 2_6Tengl.

12.068% eLUIUbBSHD &STVTaSH WTEGLEUTS
36V6VGI (LNETETSHTHGE (P HSLILIMHDELTSI,
LIeoof | W mer [y G 60Teuf 1L LD 60Y6U & S 6ITelT,
GeuemevwlerflILION(H & & E Q& MHSLOTeoT
JHTAUS QHTNH, ILEUITHIGET MHMID /
3|6L6V &I @ WIHS) [T I8 6T &G Weumenm
GeuemevwlerflliLieuflLLb RLILIDOL G5
Geuevor(h)LD.

13.GeusmevwlerflLiLiaUTmev

62 (TH 615 60)600TE 55 LI LIL_L_IT6V, LIeoof 1 Ul mer [y
GeuemevwlerflliLial et BlmI6160TS & 6L 2
21,6007 () & 6T LI600T 1 &85 M6V & 6 & Blemme
QEFWWS SHeumin LLFSH eV,
GeauemevwieflliLieu) GMGEHTEOOTL. 3|6M60TES S
62 (IH 161 &) 60 600T LI L| & Q&F6VEYSEMETULD
GauemevwlefllILaI[HEE Lo lWmeT) 6ULpmIS%
Goueoor(h)LD.

14. Q& mHleVTeTy &FL_L LD (2010-@)60T &L_L_LD 6T600T.
6) WMHMID GCeuemevwlerlliLieufledr 2 6iTemss
Q&TETeM & &6, N H(LNEMMSHET LDMMILD SILITTS
1606007 NG &eT . H Wemel Qb5
RUUBSSH T Sid GOIULILLILLTS 61 QB
&HHSNS WD 2_6TerTL &R W ([H& G LD.

15. QB LILIBSLD Q&MTLIUMS
GeauemevwlefllILIImEE 6TH TS  LieoollWImerTy
QsMH&HGLD @ UPSHR6T allene6Tealmds 6T(pLD
bs @G alaquid  GNISSID  WIe]
QEFWISNS GmeUs B &\ 06T MBI S 6T
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rsCws &L L 2 flenwenwll QuUMMIBHESGSLD.
@Q5H& LTSS, GeusmeuwlerfliLieury
SIS &S 2 aTGem@uuIT 36V6V S
QeuerflulGeurr o _6iTer 6TIH S & (hH
BHWaTMSH VN aPpHESG QSTLIWL 2 flemln
QUMHMIGTEITITI.

16. @bS efleguSamsL QUTNISSHeIDT GBS
RUUBSWW  Geuedev UMW  @hS
LT Hs R emL Cul o _eTerm (LPHE S LI
IM6TSH G 62 L1LITH & Ml & 60)6IT W LD
SABDHH T SI.

17. @bs @UUbBSWD BlenmGaummUuLl (),
RaIQAITH STLULNOT(HSHGID  Q60TMI  6T60T

@ 7evor(h) 9 _600T60ILO 158608 61T
o _(HEUMTEHSLILIL_ (H6IT6T6DT. A0 LOMMILD
ABIHV 2 OIHEHHG QLG Gl
wpyevor LIM(h VT VAVE:Y) Goumiim(h
TWLLEFSS), Ty 2empuilled GLId
QUM MIETET &H([HS S5 8 G

T(H S SIHCS&TETeTLILI(HILD.
GeuemevwlerflLILIeuryf] 6ot FIyuUms
O&SQAWMUIUSL UL L )

QUUWIF : Waleed Saad

LI&6d: HR and Administration Manager

EN&HQWITLILILD:

Lievorlwirert fl6dT QLW «Employee_Name»

N&QWIMLILILD:
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Addendum to Employment Contract

This addendum ("Addendum") to the employment contract (the "Contract") is made on «Joining_Date_»
By and between:
1- Kuwait Resources House whose registered address is Sharg, Al Ghawali Center 13" Floor, Herein represented
Mr. Waleed Saad in her capacity as HR and Admin Manager. (the "Employer”)
2- Name: <Employee_Name»
3- Nationality: «Nationality»
4- Passport No: «Passport_No» (the” Employee”)
The Employer and the Employee may be hereinafter referred to collectively as the (“Parties”). Further to the
conditions of the Employee Contract the following terms and conditions should apply:

1. Compensation Rate for Overtime Total standard working hours for each position will be 8 hours per day. For
Overtime work hours you will be reimbursed as follows:

e The First Overtime rate equals to 1.25 of the straight rate/ hour and it is for the first 2 additional hours worked
per day in access of the normal hours.

e The Second Overtime rate equals to 1.5 of the straight rate/hour and it is for the hours worked on the
weekends.

e The Third Overtime Rate equals to 2.0 of the straight rate/ hour and it is for the hours worked on the Kuwaiti
holidays.

2. Sick Leave: Employee, save chronic diseases, will be entitled to the following sick leaves during one year:
fifteen days with full pay

e ten days with three quarters of pay

e ten days with half of the pay

e ten days with one quarter of the pay

e thirty days without pay

The Employee shall provide a medical report from a doctor appointed by the employer or a doctor at the

government medical center. In the event of conflict regarding the necessity of sick leave or its duration, a report

from a government doctor if required as proof of illness.

3. Job Location: The US installations across the State of Kuwait.
4. Job description: As attached.

5. Grounds of Termination: Subject to the provisions of Article (37) of Kuwait Labor Law:

a- The Employer may terminate the services of Employee without notice, compensation or benefit in the event
where the Employee has committed any of the following acts:

1- If the Employee has committed a mistake that resulted in a large loss for the Employer.

2- If it was found that the Employee obtained employment through cheating or fraud.

3- If the Employee divulged secrets related to the establishment which caused or would have

caused real losses.

b- The Employer may dismiss the Employee in any of the following events:

1- If he been found guilty of a crime that relates to honor, trust or morals.

2- If he committed an act against public morals at the work site.

3- If he assaulted one of his colleagues, his Employer or deputy during work or for a reason thereof.

4- If he breached or failed to abide by any of the obligations imposed on him by the contract and the provisions of
Kuwait Labor Law.

5- If he is found to have repeatedly violated the instructions of the Employer.

In such events, the decision of dismissal shall not result in the deprivation of the Employee of his end of service
benefit
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c- The employee who is dismissed for any of the reasons stated in this article shall have the right to object to such
decision before the competent labor department in accordance with the procedure set forth in this Law. In the
event where the Employee is absent from work for 7 consecutive days or 20 separate days within a year without a
valid excuse, the Employer shall have the right to consider him as having resigned. In such event, provisions of
Article 53 of this Law shall apply with regard to the Employee's end of service benefit.

6. Language of the contract and Addendum:
The Employee acknowledges hereby the receipt of the Contract in English, Arabic and his native language This
addendum is drafted in aforementioned languages where Arabic to supersede in case of any contradiction.

7. All other terms and conditions of the Contract remain unchanged

This Addendum is executed and made on two original copies; one for each party. The Arabic text shall prevail in
case of any contradiction or discrepancy between the Arabic and the corresponding English Text.

Signed by and o HR & Admin Manager behalf of Employee’s Name: «<Employee_Name»
Employer

Name: Waleed Saad

Position: HR & Admin Manager

Signature:
Signature:
«Control_No»: byl 3]
| ada) (3
«Joining_Date_» goyliy ("aaal" ) Jeadl adad (" gde” ) 3ol e s >
e S o
LylsY 095815 Ll Byl gall ke diismy daww ddg dewdl Yion 13 GUall Jgo Jlsdl (B2 ilgies s lgall S0 1
("deadl L")

«Arabic_Name» ‘el .2
:«Nationality_Arabic»duwizl .3
("cabge ") «Passport_No» ed) yaw jlg> .4

10Ul 8l gl p8Vlg by il eIV Caz e 0ndykall u B gell adall b i I d8LaYb sy lall (paaixe Lagdl Hlaos
dasdl Slelu e abgall (2o O e Slela 8 (p dkagdl Janll Olelis ggome O] 1A8LEY Jaddl lolu o pagaill dad .1
GUl =il de 48U
1.25 X olall dcludl 2l dasd (S3ld $olall Jaunl p5 (3 23UV dcludl 2l A0 -
150X &bl delul j2) dad (S9lud dus gl Al o5 9l dnazdl ooy (3 ALY deludl 12 dad -
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QUMHMISQ SHTETEUSS MG LIGToT IWITET @)&60T eLN6VLD L IL|&HQSTETHRIMTY. @\hHSH
NmeaFrsemns CLm@GMIULINL UL L Qumblgsefley 2 helmsasLILL (H6TeTsl, 560
JBH LD (LNT6v0T LIMH 6T 6TWLD LILFHH6L TLI Qumbluiley @ L b QuimmieTerT
&H(HSH S5 &G (LN 60T60 LOUITEITSH TS &([HSLILI(HILD.

7. @b RUUBSSHT QFHT 6m6a1s Sl IS LPemMm&ET oM MILD BlLIbSenergerley

eTelals LDMMHMOLD QFWIWLILILaJ606m6v.

@5 LNMHGFT&HS BlenmBaummLUILIL (), el eUm(h STLILN6T(HE G LD e60TMI 6T60T &) T600T(H)
D _600T60ILN [H &6V &6 2_(H6UTEH G LILIL (H6IT6Teor. O JL| LDMMILD QLIT(H S S LOT60T 3, I 6V

2 MISHEHHEG @M G JCHILD (LNT6voTLIT(H 6VevE CeumiLm@) 6T(QLD LILF&H 60, TL
2 emyuilev @ LD QLIMHMIETET &(H5 S5 G6T 6T(H&HSI&HQ & TeTeTLILI(HILD.

LievorlwimerT fl6dT QLUIWIT: «<Employee_Name»
@UWI : Waleed Saad
&G UWIITLILILD: HR and Administration
Manager

NGQWIMLILILD :
SR WIMLILILD :

Page 49 of 55



COMBATING TRAFFICING IN PERSON (CTIPS] PROCEDURES- DOC A

DECLARATION A
For any complaints please contact KRH (Kuwait): CTIPS@Krhkw.com
| the undersigned of Mationality and holding
Passport No. declares hereby that | have never paid to KRH, whether directly or indirectly,

any payment or gratuity against my employment with KRH.

The only amount | willfully paid was to Agency in
{Country of the Agency) as fees and expenses associated with my recruitment amounting to INR 15,000 (Indian Rupees
Fifteen Thousand) only, as per the following details.

[\-"lsa Stamping-Attestation/Kuwait Embassy Fees | INR 15,000 |

I do hereby confirm that the information provided above is true and correct and that this declaration is given for
supporting KRH efforts to combat trafficking in persons.

R £ = | S I e o afa T B
= T 8T KRH T Wt a7 o3ier &9 & 718 2 i ar sugm 3ue {5 & A s A frd

T a i =i e R & s o sna & vadr 0 frg s | o & e tyeee s 7 3y

# qfte i § B 3R e av il Sl w0 A w6 81 9% KRH #1 5 e Rar o ¢ afs e ash a
e # 31 S g £ AT EF

miew aaflgldlenym afym emacd _ mimjodilen
alDRMe mucd aaxmieaadglden psnwmmoe. eaandaf)aflo ooy agafles ewleaym
emowlarumeos mae], .femeloge (uolosen atlemoalacnd, emalegy JERISMOITWI, B
oamdnf)aflif modalallglegim;e gomiinam emamd (mimanenmm,.

gl jerpm alieadetwesnod (Iddve, (nrEodmil mudlo] e.ai@m mIR| o) ) MIR | e

af)m afmibmiled, afjiien ols}deanomoa qufwi'mn SI88 Jirmmgq
am;namﬁmgo B0 TUICDWADD M 1w Mmid M |ab @l 15.000-20 (AT @iy ~imiimee oo leye)
ah)g1g).

epag ol muelwlcleaym  allniods  umjmmMLLe  dbyMiAPAINEMIMe BN sesmaanalen
enDEISHMEkee easddafaflen gajnamag ~famemalsayma lngg tnﬂifmammm}m# Mo GMITD
g0 I gl e leagmy,

Date:

Signature:

KRH/RCINF/10 Rev 03 Date 28.08.14
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Environment

KRH designed an environmental program part of its HSE system & ISO 45001, limited to specific area of relevance to KRH
business & its clients. We strive to be active contributors to the global efforts to protect the environment and we have a
management directive to adopt any possible new solution or technology that helps making a better environment.

Implementation

1- HSE Policy/System
a. Applied in all work performance sites.

b. Integrated with clients HSE programs/systems.
c. Measurable by internal HSE reports.
d. On-going training programs.
e. Random Inspection programs conducted.
f.  Strict Implementation of our ISO 45001 for Health & Safety standards.
g. Strict Implementation of our ISO 14001 for Environmental standards.
h. Strong attention to waste control, handling & management.
2- Paper usage/recycling

a. Reducing the use of papers by adopting new communication, documentation and working electronic
environment.

b. Using recycled papers when needed.
Develop written policies to achieve that.

d. Paper waste is collected by paper recycling companies on weekly basis.

3- Power usage

a. The company has strict policies on reducing power usage by acquiring the available technologies that help
us achieve this objective.
i. Power saving lighting systems.
ii. Power tum off at the end of every business day through our multi story tower.

4- Smoking ban inside the building

Making the working environment a healthy place for people to work is an utmost priority. Therefore, we have a strict no-
smoking policy as follows.

a. Smoking ban is a strict policy within all offices.
b. Smokers are allowed to have regulated short smoking breaks outside the offices.
c. Violators of the policy are disciplined according to the announced policy.

Goals

We aim to contribute more to the global environment protection efforts, and our only challenge is the availability of
technologies that can help us achieve that.

Some of our long term goals are to switch our vast fleet of vehicles to electrically powered vehicles once available in our
markets. One of our goals was to develop a measurement system and tools that allows us to measure our contribution
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and success in achieving our environmental goals, and we have succeeded in developing a measurement system for the
areas of relevance to our business with our clients & manpower.

Anti-Corruption
Assessment, policy and goals

= Assessment of risk of corruption and bribery in the company's industry and country(ies) of operation

=  Written company policy of zero-tolerance for corruption, bribery and extortion

= Reference to (or statement of support for) the UN Convention Against Corruption and other international instruments
=  Protocol to guide staff in situations where they are confronted with extortion or bribery

= Policy requiring business partners and suppliers to adhere to the Global Compact anti-corruption principles

= Specific goals in the area of anti-corruption for the upcoming year

Implementation

1. KRHis a member with TRACE international, an international anti-bribery compliance solution provider and
consultant. We developed our written company policies that have zero-tolerance for corruption, bribery &
extortion using TRACE services and with reference to the UN Convention against Corruption.

2. KRH hired an independent legal firm to manage its contracts with individuals and businesses to guarantee the
integrity of every business transaction.

3. KRH established an internal audit & legal department to be another level of self-monitoring & policy application.
We provide suggestion boxes, call center and the list of names and contacts for all management allowing every
individual to have access to the management team.

5. Updates from any international instrument that we use to develop our policy and monitoring efforts, are
conveyed to all our people in internal awareness sessions.
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QHSE Focus

o, .
R Kuwait Resources House

."‘}:,f KRH QHSE Department

KRH Safety Performance Report 2018
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Target Rate
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Measurement of outcomes

The company has successfully managed to have 30 years of business exercising without a single incident of corruption or
bribery related case. Our annual audit reports this as well in coordination with the hired legal body and in reference to the
TRACE institution.

. End of COP
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